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NOTICE 
 
Gadsden State Community College attempts to provide clear and accurate information about its programs and 
services through various media, especially through this catalog and handbook.  Changes, however, inevitably occur 
after the catalog is printed.  Therefore, the statements in this book are not the basis of a contract between the College 
and the student.  Gadsden State Community College will try to do what this catalog/handbook indicates that it will do 
and will make every effort to make students aware of any changes.  However, the College has the right to change 
any provision appearing in this publication without notifying a student individually.  If the College decides that it must 
abolish the program in which a student is enrolled, it may substitute a limited number of courses to ensure the 
studentôs opportunity for program completion. 
 
Statement of Nondiscrimination 
It is the official policy of the Alabama Community College System and Gadsden State Community College, a 
postsecondary institution under its control, that no person shall be discriminated against on the basis of any 
impermissible criterion or characteristic including, without limitation, race, color, national origin, religion, marital 
status, disability, sex, age or any other protected class as defined by federal and state law. 

 
Gadsden State Community College is an Equal Employment/Equal Education Opportunity Institution. No employee or 
applicant for employment or promotion, shall be discriminated against on the basis of any impermissible criterion or 
characteristic including, without limitation, race, color, national origin, religion, marital status, disability, sex, age or 
any other protected class as defined by federal and state law. 

 
Inquiries related to this policy may be directed to Michele Bradford, Director of Legal Affairs, Gadsden State 
Community College, Joe Ford Center, P.O. Box 227, Gadsden, AL 35902-0227; telephone 256.439.6822; fax 
256.439.6812; e-mail mbradford@gadsdenstate.edu. 

 
Copyright © 2016 by Gadsden State Community College 
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Alabama Community College System 
The Honorable Robert Bentley, Governor of Alabama 

President 
 

Dr. Mark A. Heinrich 
Chancellor 

 
Board of Trustee Districts 

 
One Mr. Al Thompson, Vice President   Five Ms. Crystal Brown 

 email: stateboarded1@gmail.com    email: crystal@dcc.org  
 Phone: 251.604.6394     Phone: 256.303.2020 
 
Two Mr. Ron Fantroy     Six Mr. Milton Davis, Pro Tem 

 email: ron.fantroy@shawinc.com    email: mdavis@bharbert.com  
 Phone: 251.227.0196     Phone: 205.937.9381 
 
Three Ms. Susan Foy     Seven Mr. Chuck Smith 

 email: sfoy@russellmedcenter.com    email: chksmith@bellsouth.net  
 Phone: 256.749.5113     Phone: 251.752.3351 
 
Four Mr. Frank Caldwell            Member-At-Large   Mr. Blake McAnally 

 email: frankandmelba@hotmail.com    email: blakem@pughwrightmcanally.com  
 Phone: 205.221.6159     Phone: 256.566.4009 
 

ex officio 
Mrs. Mary Scott Hunter 

State Board of Education 

email: hunter@maryscotthunter.com  
Phone: 888.531.1312 

 

Accreditation 
Gadsden State Community College is accredited by the Southern Association of Colleges and Schools Commission 
on Colleges to award associate degrees. Contact the Southern Association of Colleges and Schools Commission on 
Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404.679.4500 for questions about the 
accreditation of Gadsden State Community College. 
 
NOTICE: Academic courses taken at Ayers State Technical College prior to 1997 must be retaken due to lack 
of accreditation by the Southern Association of Colleges and Schools Commission on Colleges. 
 
In addition, each of the following GSCC instructional programs has received individual professional accreditation, 
approval or certification from the appropriate professional or academic organization: 
AIR CONDITIONING AND REFRIGERATION PROGRAMðcertified by the Partnership for Air Conditioning, Heating, 

Refrigeration Accreditation (PAHRA), 2111 Wilson Boulevard, Suite 500, Arlington, VA 22201-3001; telephone: 
703.524.8800; www.pahrahvacr.org  
AUTO COLLISION REPAIR TECHNOLOGYðcertified by the National Automotive Technicians Education 

Foundation (NATEF), 101 Blue Seal Drive SE, Suite 101, Leesburg, VA 20175; telephone: 703.669.6650; 
www.natef.org  
AUTOMOTIVE SERVICE TECHNOLOGYðcertified by the National Automotive Technicians Education Foundation 

(NATEF), 101 Blue Seal Drive SE, Suite 101, Leesburg, VA  20175; telephone:  703.669.6650; www.natef.org   
BUSINESS (Accounting Technology, Business Administration, Financial Planning and Counseling, Marketing 

Management, Office Administration)ðaccredited by the Association of Collegiate Business Schools and Programs 
(ACBSP), 11520 W. 119th Street, Overland Park, KS 66213; telephone: 913.339.9356; fax: 913.339.6226; website: 
www.acbsp.org  
CARPENTRYðaccredited by the National Center for Construction Education and Research (NCCER), 13614 

Progress Boulevard, Alachua, FL 32615; telephone: 386.518.6500; fax: 386.518.6255; website: www.nccer.org.  
Sponsored by the Construction Education Foundation of Alabama (CEFA), P.O. Box 130220, Birmingham, AL 35213; 
telephone: 205.956.0146; website: www.cefalabama.org  
CHILD DEVELOPMENTðaccredited by National Association for the Education of Young Children (NAEYC) 

Commission on Early Childhood Associate Degree Accreditation,  1313 L Street, NW., Suite 500, Washington DC 
20005; telephone: 800.424.2460; fax: 202.350.8799; website: www.naeyc.org  

mailto:stateboarded1@gmail.com
mailto:crystal@dcc.org
mailto:ron.fantroy@shawinc.com
mailto:mdavis@bharbert.com
mailto:sfoy@russellmedcenter.com
mailto:chksmith@bellsouth.net
mailto:frankandmelba@hotmail.com
mailto:blakem@pughwrightmcanally.com
mailto:hunter@maryscotthunter.com
http://www.pahrahvacr.org/
http://www.natef.org/
http://www.natef.org/
http://www.acbsp.org/
http://www.nccer.org/
http://www.cefalabama.org/
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CIVIL ENGINEERING TECHNOLOGYðcertified by the American Design Drafting Association (ADDA), 105 East 

Main Street, Newbern, TN 38059; telephone: 731.627.0802; fax: 731.627.9321; website: www.adda.org  
CLINICAL LABORATORY TECHNOLOGYðaccredited by the National Accrediting Agency for Clinical Laboratory 

Sciences (NAACLS), 5600 N. River Road, Suite 720, Rosemont, IL 60018-5119; telephone: 773.714.8880; fax: 
773.714.8886; website: www.naacls.org  
COSMETOLOGY TECHNOLOGYðcertified by the Alabama Board of Cosmetology (ABOC), 100 N. Union Street, 

Suite 320, Montgomery, AL 36130-1750; telephone: 334.242.1918; fax: 334.242.1926; website: www.aboc.state.al.us  
DIESEL TECHNOLOGYðcertified by the National Automotive Technicians Education Foundation ((NATEF), 101 

Blue Seal Drive SE, Suite 101, Leesburg, VA 20175; telephone: 703.669.6650; www.natef.org   
DRAFTING AND DESIGN TECHNOLOGYðcertified by the American Design Drafting Association (ADDA), 105 East 

Main Street, Newbern, TN 38059; telephone: 731.627.0802; fax: 731.627.9321; website: www.adda.org  
ELECTRICAL TECHNOLOGYðaccredited by the National Center for Construction Education and Research 

(NCCER), 13614 Progress Boulevard, Alachua, FL 32615, telephone: 386.518.6500; fax: 386.518.6255; website: 
www.nccer.org.   Sponsored by the Construction Education Foundation of Alabama (CEFA), P.O. Box 130220, 
Birmingham, AL 35213; telephone: 205.956.0146; website: www.cefalabama.org  
ELECTRONICS ENGINEERING TECHNOLOGYðapproved by the Electronics Technicians Association International 

(ETA International), 5 Depot Street, Greencastle, IN 46135; telephone: 765.653.8262; fax: 765.653.8262; website: 
www.eta-i.org  
EMERGENCY MEDICAL SERVICESðaccredited by the Committee on Accreditation of Allied Health Programs 

(CAAHEP), 1361 Park Street, Clearwater, FL 33756; telephone: 727.210.2350; fax: 727.210.2354; website; 
www.caahep.org by recommendation from the Committee on Accreditation of Educational Programs for the EMS 
Profession of Allied Health Programs (CoAemsp), 4101 Oaks Blvd., #305-599, Arlington, TX 76016; telephone: 
817.330.0080; fax: 817.330.0089; website: www.coaemsp.org and by the State of Alabama Department of Public 
Health Emergency Medical Services Division (ADPH-EMSD), ADPH-EMS Division RSA Tower, 201 Monroe Street, 
Suite 750, Montgomery, AL 36104; telephone: 334.206.5383; fax: 334.206.5260; www.adph.org  
INDUSTRIAL AUTOMATION TECHNOLOGYðaccredited by the National Center for Construction Education and 

Research (NCCER), 13614 Progress Boulevard, Alachua, FL 32615; telephone: 386.518.6500; fax: 386.518.6255; 
website: www.nccer.org. Sponsored by the Construction Education Foundation of Alabama (CEFA), P.O. Box 
130220, Birmingham, AL 35213; telephone: 205.956.0146; website: www.cefalabama.org  
INFORMATION TECHNOLOGY (Computer and Information Systems, Computer Science Technology)ðaccredited 

by the Association of Collegiate Business Schools and Programs (ACBSP), 11520 W. 119th Street, Overland Park, 
KS 66213; telephone: 913.339.9356; fax: 913.339.6226; website: www.acbsp.org  
MACHINE TOOL TECHNOLOGYðaccredited by the National Institute for Metalworking Skills (NIMS), 10565 Fairfax 

Boulevard, Suite 203, Fairfax, VA 22033; telephone: 703.352.4971; fax: 703.352.4991; website: www.nims-skills.org  
MECHANICAL DESIGN TECHNOLOGYðcertified by the American Design Drafting Association (ADDA), 105 East 

Main Street, Newbern, TN 38059; telephone: 731.627.0802; fax: 731.627.9321; website: www.adda.org  
NURSING EDUCATIONðThe Associate Degree Registered Nursing Program is approved by the Alabama Board of 

Nursing, telephone: 334.293.5200; fax 334.293.5201; website: www.abn.state.al.us and accredited by the 
Accreditation Commission for Education in Nursing, 3343 Peachtree Road, NE, Suite 850, Atlanta, Georgia 30326; 
telephone: 404.975.5000; fax: 404.975.5020; website:  www.acenursing.org.  The Practical Nursing Program is 
approved by the Alabama Board of Nursing and is accredited by the Accreditation Commission for Education in 
Nursing.  
PARALEGALðapproved by the American Bar Association, 321 N. Clark Street, 19th Floor, Chicago, IL 60654-7598; 

telephone: 312.988.5000; fax: 312.988.5483; website: www.abanet.org/legalservices/paralegals  
RADIOLOGIC TECHNOLOGYðaccredited by the Joint Review Committee on Education in Radiologic Technology 

(JRCERT), 20 N. Wacker Drive, Suite 2850, Chicago, IL 60606-3182; telephone: 312.704.5300; fax: 312.704.5304; 
website: www.jrcert.org  
REALTIME  REPORTINGðcertified by the National Court Reporters Association Council on Approved Student 

Education (NCRA/CASE), 8224 Old Courthouse Road, Vienna, VA 22182-3838; telephone: 703.556.6272; fax: 
703.556.6291; website: www.ncraonline.org  
THERAPEUTIC MASSAGEðapproved by the State of Alabama Board of Massage Therapy (ALMTBD), 2777 Zelda 

Road, Montgomery, AL 36106; telephone: 334.420.7233; fax: 334.263.6115; website: www.almtbd.state.al.us and 
accredited through Commission on Massage Therapy Accreditation (COMTA) 5335 Wisconsin Avenue NW, Suite 
440, Washington, D.C. 20015; telephone: 202.895.1518; fax: 202.895.1519; website: www.comto.org  
WELDING TECHNOLOGYðaccredited by the National Center for Construction Education and Research (NCCER), 

13614 Progress Boulevard, Alachua, FL 32615; telephone: 386.518.6500; fax: 386.518.6255; website: 
www.nccer.org. Sponsored by the Construction Education Foundation of Alabama (CEFA), P.O. Box 130220, 
Birmingham, AL 35213; telephone: 205.956.0146; website: www.cefalabama.org   
 

  

http://www.adda.org/
http://www.naacls.org/
http://www.aboc.state.al.us/
http://www.natef.org/
http://www.adda.org/
http://www.nccer.org/
http://www.cefalabama.org/
http://www.eta-i.org/
http://www.caahep.org/
http://www.coaemsp.org/
http://www.adph.org/
http://www.nccer.org/
http://www.cefalabama.org/
http://www.acbsp.org/
http://www.nims-skills.org/
http://www.adda.org/
http://www.abn.state.al.us/
http://www.acenursing.org/
http://www.abanet.org/legalservices/paralegals
http://www.jrcert.org/
http://www.ncraonline.org/
http://www.almtbd.state.al.us/
http://www.comto.org/
http://www.nccer.org/
http://www.cefalabama.org/
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College Calendar 2015-2016 
 
Fall Semester   
  

          Priority Registration ........................................................................................................ 8:00 am July 16 
          All Other Registration ..................................................................................................... 8:00 am July 20 
Local Professional Development Day ............................................................................................... August 13 
Faculty Duty Day ............................................................................................................................... August 14 
Registration Continues (Faculty Duty Day) .................................................................................. August 17,18 
First Day of Class (Full Fall & Mini I Terms) ...................................................................................... August 19 
Drop/Add .......................................................................... ééééééé... . é. éé. August 19,20,21,24,25 
Labor Day Holiday (State Holiday-College Closed)....................................................................... September 7 
Last Day to Withdraw from Fall Mini I Classes ............................................................................ September 28 
Fall Mini I Final Exams ..................................................................................................................... October 12 
Fall Mini II Registration ..................................................................................................................... October 12 
First Day of Class Fall Mini II ........................................................................................................... October 13 
Fall Mini II Drop/Add .................................................................................................................... October 13,14 
Veteranôs Day Holiday (State HolidayðCollege Closed) ............................................................  November 11 
State Professional Development (Faculty Duty Day) ......................................................    November 23,24,25  
Thanksgiving Holidays State Holidays-College Closed ....................................................... ....November 26,27 
No Weekend Classes .............................................................................................................. November 28,29 
Last Day to Withdraw from Full Term & Mini II classes ................................................................ November 30 
Registration for Spring   

Priority Registration............................................................................................ 8:00 am December 1 
All Other Registration  ........................................................................................ 8:00 am December 2 

Final Exams Full Term & Mini II Classes .................................................................... December 9,10,11,14,15 
Commencement (Anniston) ........................................................................................... 6:00 pm December 17 
Faculty Duty Day ................................................................................................................ December 16,17,18 
Grades Due Fall and Fall Mini I & II at 10 a.m. ............................................................................ December 17 
Duty Day Non-Instructional .......................................................................................................... December 18 
Christmas Holidays (State Holidays-College Closed) ............................................... December 21 ïJanuary 1 
Diplomas Available  .......................................................................................................................... January 21 
 
Spring Semester  
  

          Priority Registration ................................................................................................ 8:00 am December 1 
          All Other Registration ............................................................................................. 8:00 am December 2 
Local Professional Development ........................................................................................................ January 4 
Faculty Duty Day ................................................................................................................................ January 5 
Registration Continues (Faculty Duty Day) ....................................................................................  January 6,7 
First Day of Class Spring Term and Spring Mini I .............................................................................. January 8 
Drop/Add  ...................................................................................................................... January  8,11,12,13,14 
MLK Holiday (State Holiday-College Closed)  .................................................................................. January 18  
Last Day to Withdraw from Spring Mini I Classes .......................................................................... February 16 
Spring Mini I Final Exams ..................................................................................................................... March 1 
Spring Mini II Registration ..................................................................................................................... March 1 
First Day of Class Spring Mini II  ........................................................................................................... March 2 
Spring Mini II Drop/Add ...................................................................................................................... March 2,3 
Registration for Summer and Fall 2016 
               Priority Registration ...............................................................................................  8:00 am March 18           
               All Other Registration ............................................................................................  8:00 am March 21 
No Weekend Classes ...................................................................................................... March 26,27, April 2,3 
Spring Break (Duty Days ï Non Instructional Personnel) .....................................................  March 28ðApril 1 
Last Day to Withdraw from Spring and Spring Mini II Classes .............................................................. April 14 
Final Exams Spring and Spring Mini II ............................................................................ April 28,29, May 2,3,4 
Commencement, Cherokee Arena ............................................................................................  6:00 pm May 5 
Grades Due Spring and Spring Mini I and II at 10 a.m. ............................................................................ May 6 
Faculty Duty Days .................................................................................................................... May 5,6,9,10,11 
Diplomas Available .................................................................................................................................. June 6 
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Summer Semester 2016 
  
Drops for Non-Payment for Classes 
May 24 @ 6 pm; May 30 @ 6 pm; June 2 @ 7 am 
Manual drops for Summer I and Summer III 
  

Priority Registration ........................................................................................................ 8:00 am March 18 
All Other Registration ..................................................................................................... 8:00 am March 21 

Registration Summer I and Fall Continues  .............................................................................................. May 9 
First Day of Class Summer I  ................................................................................................................. May 10 
Drop/Add Summer I  ......................................................................................................................... May 10,11 
60% Attendance for Summer I term ....................................................................................................... May 20 
Last Day to Withdraw Summer I Classes ............................................................................................... May 24 
Final Exams Summer I Classes ............................................................................................................. May 25 
Registration Full Summer, Summer II & Fall Continues (Faculty Duty Day) .......................................... May 26 
Faculty Duty Day .................................................................................................................................... May 27 
Memorial Day (State Holiday-College Closed) ....................................................................................... May 30 
First Day of Class Full Summer and Summer II ..................................................................................... May 31 
Drop/Add Full Summer and Summer II Classes........................................................................ May 31, June 1 
Financial Aid Enrollment Freeze/Census .............................................................................................. June 10 
60% Attendance for Summer II term ..................................................................................................... June 21 
Last Day to Withdraw Summer II Classes ............................................................................................. June 28 
Independence Day Observation (State HolidayðCollege Closed) .......................................................... July 4 
Summer II Final Exams ............................................................................................................................ July 5 
Registration Summer III and Fall Continues  ...........................................................................................  July 5 
First Day of Class Summer III  ................................................................................................................. July 6 
Drop/Add Summer III ............................................................................................................................ July 6,7 
60% Attendance for Summer Full term .................................................................................................. July 13 
FOCUS (New Student Orientation) ............................................................................................ July 19, 20, 21 
60% Attendance for Summer III term ..................................................................................................... July 27 
Last Day to Withdraw Full Summer and Summer III .............................................................................. July 28 
Final Exams Full Summer and Summer III ....................................................................................... August 8,9 
Commencement, Anniston ...................................................................................................6:00 pm August 11 
Grades Due for All Summer Terms at 10 a.m. .................................................................................. August 11  
Faculty Duty Days ........................................................................................................................ August 10,11 
Diplomas Available ........................................................................................................................ September 7 
  
  
  
 

 
Campus Locations 

 
Ayers Campus   McClellan Center  Wallace Drive Campus 

1801 Coleman Road (36207) 100A Gamecock Drive  1001 George Wallace Drive (35903)  
P.O. Box 1647 (36202)  Anniston, AL  36205  P.O. Box 227 (35902) 
Anniston, AL     256.238.8342   Gadsden, AL   
256.835.5400       256.549.8200 
 
East Broad Campus  St. Clair Instructional Site 

1001 East Broad Street  St. Clair Correctional Facility 
Gadsden, AL  35903  1000 St. Clair Road 
256.549.8600   Springville, AL  35146 
    205.467.7946 
 
Gadsden State Cherokee  Valley Street Campus 

801 Cedar Bluff Road  600 Valley Street 
Centre, AL  35960  Gadsden, AL  35901 
256.927.1800   256.549.8670 
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General Information 
 
History 
     GSCC is a public, open-door comprehensive community college under the control of the Alabama Community 

College System. On July 8, 2003, the College was created by the consolidation of Harry M. Ayers State Technical 
College and Gadsden State Community College. 
     Harry M. Ayers State Technical College was created by an act of the Alabama Legislature on May 3, 1963, as 

Harry M. Ayers State Trade School. Later in 1973, the Alabama State Board of Education designated the institution 
as a technical college. Harry M. Ayers State Technical College is now identified as the Harry M. Ayers Campus of 
Gadsden State Community College. 
     The College initially became Gadsden State Community College on February 28, 1985, when the Alabama 

State Board of Education merged Alabama Technical College, Gadsden State Technical Institute, and Gadsden State 
Junior College. 
     Alabama Technical College was founded as the Alabama School of Trades in 1925 and was the first state-

operated trade school in the southern United States. In 1973, the name of the ñtrade schoolò was changed to 
Alabama Technical College, and it is now identified as the East Broad Street Campus of Gadsden State Community 
College. 
     Gadsden State Technical Institute, the second oldest component of Gadsden State Community College, began 

operations in 1960 as Gadsden Vocational Trade School, a private training facility. Two years later the State of 
Alabama assumed ownership of the school and in 1972 renamed it Gadsden State Technical Institute. In 1997, the 
U.S. Department of Education designated this institution as a ñHistorically Black College or Universityò (HBCU). It is 
now identified as the Valley Street Campus of Gadsden State Community College. 
     In 1965, Gadsden State Junior College was established. The Junior College is now identified as the Wallace 

Drive Campus of Gadsden State Community College. 
     In addition to these campuses, Gadsden State Community College operates the McClellan Center in Calhoun 
County, Gadsden State Cherokee in Cherokee County, and an instructional site at St. Clair Correctional Facility. 
     The Alabama Community College System has designated as the Collegeôs service area the following counties: 
Calhoun, Cherokee (all but the northern one-sixth), Cleburne, Etowah, and St. Clair (the northeastern third). 
 

Alabama Community College System Mission Statement 
The Alabama Community College System mission is to provide a unified system of institutions dedicated to 
excellence in delivering academic education, adult education, and workforce development. 
 

Mission Statement 
Gadsden State Community College is an affordable, accessible, and comprehensive community college that 
prepares our diverse student population for success through quality education, innovative workforce development, 
and meaningful community engagement. We foster the development of lifelong learners by giving students the 
opportunities to develop skills that empower them to contribute to the social, cultural, and economic life of our 
communities, our nation, and our world. 
 

Institutional Goals 
1. Provide educational opportunities that prepare students for successful careers in professional and career 

technical fields in an increasingly global environment, retrain existing employees, and promote local and 
state workforce development initiatives that meet employer needs. 

2. Prepare students with foundational knowledge of general education core requirements, such as 
communications, humanities, social sciences, mathematics, natural sciences, and/or computer/technology 
skills, for certificate programs, associate degree programs, and successful transfer to four-year institutions. 

3. Grow enrollment strategically by aligning educational offerings with market demands. 
4. Maintain and expand a broad range of innovative technologies in the delivery of traditional and distance 

learning programs, student services, and state-of-the-art communication platforms. 
5. Offer adult education, continuing education, and skills training programs that provide all students with 

opportunities to improve competencies, attain personal/professional goals, and promote career/college 
readiness. 

6. Establish, maintain, and promote partnerships to respond to the needs of the community, improve 
education, and stimulate economic and workforce development. 

7. Enhance student development and success through programs of faculty advising, academic support, and 
educational progression of degree and non-degree students, and through opportunities for social, cultural, 
and personal growth. 

8. Foster a campus climate that respects diversity and creates a culture of inclusion evident in the delivery of 
programs and student services as well as in the recruitment of faculty and staff and the advancement of 
community relations. 
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Assurances of Compliance with Federal Laws 
 
See Appendix A (Page 209) 
 

Admission Policies and Procedures 

If an individual wishes to enroll in one or more credit courses offered by GSCC, he/she must first apply online for 
admission to the College. If a citizen of the United States or a permanent resident, the applicant must apply for 
admission through the Gadsden State Office of Admissions. If an international student, the applicant must apply for 
admission through the Gadsden State International Programs Office which is located in Naylor Hall. NOTICE: All 

applicants must request that their high school and each college attended mail an official academic transcript to Gadsden 

State Admissions Office. Failure to submit official academic transcripts prior to registration will negatively affect the 

applicantôs financial aid. 

 
The requirements and procedures for admission are recommended by the Registrar for approval by the Admissions 
Committee, which acts under the policies of the Alabama Community College System. Persons seeking admission 
must complete online the Gadsden State ñApplication for Admissionò and submit appropriate documentation as 
required, including one primary form of identification. (Alabama Community College System 801.01 revised May 14, 
2014.) 
 
All male students between the ages of 18 and 26 must verify that they have registered with the U.S. Selective Service 
System in accordance with 36-26-15.1 of the Code of Alabama of 1974 (as amended). 
 
Even if students are admitted to Gadsden State, they will have to satisfy additional admission requirements if 
they wish to enter one of the following areas: any HEALTH-RELATED program and REALTIME REPORTING. 

For more information about these programs, those interested should see the appropriate program director. 
 
All college admission policies are applicable to eLearning courses and programs.  
 

Procedures for Admission 
 
First-time Student 
An applicant who has never enrolled at GSCC must submit the following documents: 

1. A completed online admission application (http://ssb.gadsdenstate.edu) 
2. For admission to an Alabama Community College System institution an applicant must provide one primary 

form of identification (examples are an unexpired Alabama driver's license; an unexpired Alabama 
identification card; an unexpired U.S. passport; an unexpired U.S. permanent resident card) per Alabama 
Community College System Policy 801.01. (http://www.gadsdenstate.edu/faculty-and-staff/student-id.php) 

3. Required transcripts  
a. A first-time college student must have an official high school transcript with date of graduation or a 

GED transcript (and other documents required for first-time students) sent directly to the 
Admissions Office. 

b. A high school student enrolled in the accelerated program must have the appropriate 
recommendation from the high school certifying official.  (http://www.gadsdenstate.edu/faculty-and-
staff/documents/accelerated.pdf) 

c. A high school student enrolled in the dual credit program must have the appropriate 
recommendation form from the high school principal and the local superintendent of education.  
(http://www.gadsdenstate.edu/faculty-and-staff/documents/DualEnrollmentForm2.pdf) 

d. A transfer student must have official transcripts from his/her high school and all colleges or 
universities previously attended mailed to the Admissions Office or sent electronically or hand 
delivered in an unopened, sealed envelope directly to the Admissions Office. Transcripts are 
mandatory even if postsecondary institutions are not regionally accredited and if none of the credits 
will transfer to this institution or needed for intended degree.  EXCEPTION: An applicant who has 
a baccalaureate degree will need to submit only a transcript from the institution awarding 
the degree. 

e. A transient student must submit a transient letter from the parent institution.  No transcripts are 
required for transient students. 
NOTICE: GSCC will accept official electronic transcripts. Failure to submit official academic 
transcripts prior to registration will negatively affect the applicantôs financial aid. 

4. Completed and signed signature page (supporting documentation may be required) 

http://ssb.gadsdenstate.edu/
http://www.gadsdenstate.edu/faculty-and-staff/student-id.php
http://www.gadsdenstate.edu/faculty-and-staff/documents/accelerated.pdf
http://www.gadsdenstate.edu/faculty-and-staff/documents/accelerated.pdf
http://www.gadsdenstate.edu/faculty-and-staff/documents/DualEnrollmentForm2.pdf
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NOTICE: Credentials for admission, such as transcripts, should be mailed directly to Gadsden State 
Community College Admissions Office. (All transcripts must be received prior to the issuance of the 
first semester grades.) 

 

Returning Student  
A student who has previously enrolled at GSCC but who has not been in attendance for one year must submit the 
following items before further enrollment. 

1. A re-admit application online at http://ssb.gadsdenstate.edu 
2. Official transcripts from all institutions attended since original admission to our institution. This will include a 

high school transcript not previously submitted.  
3. Primary Form of Documentation or two Secondary Forms of Documentation of U.S. Citizenship (801.01) 

 
Admission of U.S. Citizens 
U.S. Citizens seeking admission to Gadsden State must apply online at www.gadsdenstate.edu. For admission 
information, applicants may also refer to the website for the current catalog and current schedules; telephone 
256.549.8210 or call toll-free 1.800.226.5563. 
 
All applicants will be placed into one of the following categories: 

1. First-time freshmen have completed high school or the equivalent but have never attended any college. 

First-time students must request and ensure that their high schools mail official completed transcripts of their 
high school scholastic records directly to the Gadsden State Admissions Office, or the students must 
request that official copies of the GED scores be mailed to the Admissions Office.  Official transcripts can be 
submitted in person as long as envelope is unopened and sealed.   In addition, students must comply with 
all admission requirements listed elsewhere in this catalog. 

2. Transfer students have attended one or more regionally accredited colleges or universities other than 

Gadsden State but wish to continue their education at Gadsden State. Transfer students must provide an 
official transcript from his/her high school and an official transcript from all other non-accredited or regionally 
accredited colleges and universities previously attended. Transcripts may also be sent by official electronic 
means.   

3. Transient students are students who desire to enroll at Gadsden State, fully intending to return to their 

previous colleges or universities to complete their studies. Transient students must request and ensure that 
the Registrar of their regular (permanent) college or university send directly to Gadsden State Admissions 
Office a letter of transience, indicating that the course(s) to be taken at Gadsden State will be acceptable at 
that institution. Letters of transience must be on file prior to the studentôs registration for courses. Transient 
students are not eligible for federal student aid. 

4. Re-admit students are those former Gadsden State students who have not attended Gadsden State within 

the past full academic year. Re-admit students must complete the online re-admission application plus one 
Primary Form of Identification. If students have attended one or more colleges and/or universities since their 
original admission to Gadsden State, they must submit an official transcript from each institution to the 
Gadsden State Admissions Office. If the student has never submitted his/her high school transcript, this will 
also be required per new regulations. This documentation must be received to be cleared in Admissions.   

5. Accelerated students are high school students who have completed the tenth grade and who have been 

approved to enroll for college credit in Gadsden State courses while they are still attending high school. 
Accelerated students must see that all documents specified in the section for ñAccelerated Studentsò are 
submitted to the Gadsden State Admissions Office. Accelerated students are not eligible for federal student 
aid. 

6. Dual enrollment students are high school students who have completed the ninth grade and who have 

been approved to enroll for dual credit (college and high school) in Gadsden State courses while they are 
still attending high school. Dual enrollment students must see that all documents specified or alluded to in 
the ñDual Enrollment Studentsò section of this catalog are submitted to the Gadsden State Admissions 
Office. Dual enrollment students are not eligible for federal student aid. 

7. Personal enrichment students are students who desire to take courses but who do not intend to fulfill the 

requirements for a degree. Personal enrichment students must complete the same documents required of 
the first-time freshman and/or the transfer student. Personal enrichment students are not eligible for federal 
student aid. 

8. Senior adult students are students who may qualify for tuition assistance scholarships because they are 

sixty (60) years of age or older. Senior adult students must complete the same documents required of the 
first-time freshman and/or the transfer student.  Senior Adult Waivers will be limited based on available 
funds. 

 

 

http://ssb.gadsdenstate.edu/
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Admission Requirements to Non-Degree (Certificate) Courses  
An applicant to a course not creditable toward an associate degree and to a program comprised exclusively of 
courses not creditable to an associate degree may be admitted provided the applicant meets the above standards or 
is at least 17 years of age and has not been enrolled in secondary education for at least one calendar year (or upon 
the recommendation of the local superintendent). In addition, a student may be allowed to enroll in such ñinstitutional 
credit onlyò courses as developmental English, mathematics, and reading. For additional information, applicants may 
contact the Office of Admissions. 
 
Applicants with less than a high school diploma or GED shall be classified as non-degree-eligible and shall not be 
allowed to enroll in a course creditable toward an associate degree unless the applicant meets the above standards. 
These students are not eligible for federal student financial aid, but will be allowed to register for certain certificate 
programs. 
 

Admission of First-Time College Students  
For unconditional admission, applicants must have on file at the College a completed application for admission and 
AT LEAST ONE of the following:   

1. An official transcript showing graduation with the Alabama High School Diploma (standard, credit based, 
occupational, or advanced), the high school diploma of another state equivalent to the Alabama High School 
Diploma, or an equivalent diploma issued by a non-public high school 

2. An official GED certificate 
 

NOTICE: An applicant who graduated from a non-accredited high school must have Carnegie Units which meet 

admission criteria (equivalent to the Alabama High School Diploma).  

Conditional Admission of First-Time College Students  

Conditional admission may be granted to an applicant who does not have on file at the College at least one of the 
documents as described in the ñUnconditional Admission of First-Time College Studentsò section. Conditional 
admission is a strictly temporary circumstance in which the student will be permitted to enroll and attend classes until 
such time as the necessary documents are received by the College. All admission documentation must be received 
prior to the completion of the first semester of enrollment. 
 
If all required admissions records have not been received by the College prior to issuance of the first semester 
grades, a registration ñholdò will be placed on the studentôs account and the studentôs transcript will be held until this 
requirement has been met. Students attending under conditional admission are not eligible for federal student aid. 
 

Admission of Non-Native English Speakers  
All non-native speakers of English must provide proof of language proficiency by meeting one of the following 
options: 

1. TOEFL (Test of English as a Foreign Language)ðMinimum score of 500 PBT (paper-based) or 61 (Internet- 
based). Official score should be sent to Gadsden State, institution code 1262. 

2. IELTS (International English Language Testing System) score of 5.5. 
3. STEP (Society for Testing English Proficiency) Eiken score Pre-First 
4. Alabama Language Institute (ALI): Students who study in ALI may meet the language requirement by 

completing the advanced level classes with a grade of A or B. 
5. Completion of English Composition: Students transferring from another U.S. institution may meet the 

language requirement through completion of at least 3 credit hours in English Composition (101) with a 
grade of ñCò or higher. 

This policy applies to all non-native English speakers entering GSCC who have not received an American high school 
diploma or GED or who do not have credit for English Composition (101) from a regionally accredited U.S. institution. 
Contact the International Office for more information. 
 

Admission of Transfer Students  
An applicant who has previously attended another regionally accredited postsecondary institution will be considered a 
transfer student and will be required to furnish official transcripts of all work attempted at all said institutions, including 
the transfer studentôs official high school transcript. 
 
A transfer student who meets requirements for admission to a course creditable toward an associate degree shall be 
classified as a ñdegree-eligible student.ò A transfer student who does not meet these requirements shall be classified 
as a ñnon-degree-eligible student.ò  Non-degree-eligible students are not eligible for federal student aid. 
 
An applicant who has completed the baccalaureate degree will be required to submit only the transcript from the 
institution granting the baccalaureate degree. 
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Conditional Admission of Transfer Students  

A transfer student who does not have on file official transcripts from all postsecondary institutions attended and any 
additional documents required by the College may be granted conditional admission. No transfer student shall be 
allowed to enroll for a second semester unless all required admissions records have been received by the College 
prior to registration for the second semester. Under no circumstance will credit be granted until the student is 
admitted unconditionally. 
 
If all required admissions records have not been received by the College prior to issuance of the first semester 
grades, a registration ñholdò will be placed on the studentôs account and the studentôs transcript will be held until this 
requirement has been met. Students attending under conditional admission are not eligible for federal student aid. 
 
A transfer student whose cumulative grade point average (GPA) at the transfer institution(s) is 2.0 or above on a 4.0 
scale will be admitted on clear academic status. A transfer student whose cumulative GPA at the transfer 

institution(s) is less than 2.0 on a 4.0 scale will be admitted on academic probation only. The transcript will read 
ñAdmitted on Academic Probation.ò 

 
An applicant who has been academically suspended from another regionally accredited postsecondary institution 
may be admitted as a transfer student only after following the appeal process established at the College for ñnativeò 
students who have been academically suspended. If the transfer student is admitted upon appeal, the student will 
enter the institution on academic probation. The transcript will read ñAdmitted upon Appeal ï Academic 
Probation.ò 

 

Admission of Transient Students  
Any student from another college may attend Gadsden State as a transient student during any semester. The student 
must submit an online application. A transient student is a student attending Gadsden State utilizing a letter of 
transience. The letter should contain the courses approved by the studentôs parent institution for transfer. A letter of 
transience is valid for one semester only and must be on file in the Admissions Office prior to the studentôs 
registration. Transient students are not eligible for federal student aid. 

 
Transfer of Credit  
Whether one is a U.S. citizen or an international student, the following principles relating to transfer of credit earned 
at one institution to another institution apply: 

1. Coursework transferred or accepted for credit toward an undergraduate program must represent collegiate 
coursework relevant to the formal award, with course content and level of instruction resulting in student 
competencies at least equivalent to those of students enrolled in the institutionôs own undergraduate formal 
award programs. In assessing and documenting equivalent learning and qualified faculty, an institution may 
use recognized guides that aid in the evaluation for credit. Such guides include those published by the 
American Council on Education, the American Association of Collegiate Registrars and Admissions Officers, 
and the National Association of Foreign Student Affairs. NOTICE: The student may check for transfer 
credit on the website by logging into Self Service Banner (SSB), student online system. 

2. A course completed at another regionally accredited postsecondary institution with a passing grade will be 
accepted for transfer as potentially creditable toward graduation requirements. 

3. A transfer grade of ñDò will be accepted only when the transfer studentôs cumulative GPA is 2.0 or above. If 
the student has a cumulative GPA of 2.0 or above, the ñDò grade will be accepted the same as it would be 
for ñnativeò students. The exception to this rule is a grade of ñDò in English Composition I, English 
Composition II, and/or any math course at the one hundred (100) level and above, none of which will be 
transferred. 

4. Non-traditional credit may be extended based on a comprehensive evaluation of demonstrated and 
documented competencies and previous formal training. Evaluations are made by qualified faculty and 
approved by the appropriate chief instructional officer. 

5. A transfer student from a collegiate institution not accredited by the appropriate regional association or 
Council on Occupational Education may request an evaluation of transfer credits after completing fifteen 
(15) semester hours with a cumulative GPA of 2.0 or above. 
 

Early Admission for Accelerated High School Students  
1. A student is eligible for early admission if he/she meets ALL of the following criteria: 

a. The student has successfully completed the tenth (10th) grade. 
b. The student provides a certification from the local principal and/or designee certifying that the 

student has a minimum cumulative ñBò average and recommending that the student be admitted 
under this policy. 

c. The student has completed the high school prerequisite(s) for the postsecondary course in which 
he/she wishes to enroll. For example, a student may not take English Composition until all required 
high school English courses have been completed. 
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2. Exceptions may be granted by the Chancellor for a student documented as gifted and talented according to 
the standards included in the State Plan of Exceptional Children and Youth. Exceptions apply only to 
requirements ñAò and ñCò above. 

3. All credit for coursework completed under these provisions is held in escrow until the student provides proof 
of high school graduation (final high school transcript). Transcripts issued prior to a studentôs high school 
graduation will be labeled ñConditional Credit.ò Upon proof of high school graduation, this notation will be 

removed from the transcript. A student from a non-public, non-accredited high school must also provide 
documentation of an appropriate ACT (16) or SAT (790) score upon enrollment, or the student must provide 
documentation that he/she has passed the Alabama Public High School Graduation Examination.  

Dual Enrollment for High School Students  
Eligible high school students may enroll in college classes concurrently with high school classes, either on the college 
campus or at the high school, and receive both high school and college credit. There must be on file at Gadsden 
State a formal written agreement between the studentôs local school board and Gadsden State before approval for 
dual credit/dual enrollment admission is granted. To be eligible, the student must meet the following requirements: 

1. The student must be in grade 10, 11, or 12 or have an exception granted by the participating postsecondary 
institution upon the recommendation of the studentôs principal and superintendent and in accordance with 
Alabama Administrative Code 290-8-9.17, regarding gifted and talented students. 

2. The student must have a ñBò average, as defined by local board of education policy, in completed high 
school courses. 

3. The student must have written approval of the appropriate principal and the local superintendent of 
education. Student success in dual credit/dual enrollment is dependent upon both academic readiness and 
social maturity. Approval from the principal and superintendent indicates that the student has demonstrated 
both. 

4. The student must meet the entrance requirements established by the College. 
5. Students who are enrolled in grades 10, 11, or 12 may be deemed eligible to participate in dual credit/dual 

enrollment in occupational/technical courses pending demonstrated ability-to-benefit as documented by 
successful completion of COMPASS, which is approved by the Alabama Community College System. 

6. All credit for coursework completed under these provisions is held in escrow until the student provides proof 
of high school graduation (final high school transcripts). Transcripts issued prior to a studentôs high school 
graduation will be labeled ñConditional Credit.ò Upon proof of high school graduation, this notation will be 

removed from the transcript. A student from a non-public, non-accredited high school must also provide an 
appropriate ACT (16) or SAT (790) score upon enrollment, or the student must provide documentation that 
he/she has passed the Alabama Public High School Graduation Examination. 
 

Senior Citizens  
Persons sixty (60) years of age or older may be eligible for a tuition waiver if they qualify for the Senior Adult 
Scholarship Program. The applicant must 

1. Comply with the Collegeôs admission standards as noted earlier in this catalog under ñFirst-time students,ò 
ñAdmission,ò ñTransfer Student,ò or ñReturning Studentò; 

2. Be an Alabama resident; and 
3. Enroll for credit during the drop/add period only. (Non-credit enrollment and early registration are not 

covered under these provisions.) 
Senior Adult scholarships will be limited based on available funds.  The scholarship can cover up to six (6) hours per 
semester, not to exceed a maximum benefit of $690 per semester for the 15-16 award year. The Senior Adult 
scholarship will be available only after all other forms of financial assistance have been exhausted. The student is 
responsible for any fees or other charges applied to the general student body. Senior citizens granted a tuition waiver 
under the Senior Adult Scholarship Program may receive the tuition waiver only one time per course. Any time a 
senior citizen repeats a course, the student is responsible for not only fees but also tuition. NOTICE: Senior 

citizen course enrollment under the Senior Adult Scholarship Program is restricted to a space-available basis. A 
course will not be expanded beyond the optimal number to accommodate the enrollment of senior citizens attending 
under the Senior Adult Scholarship Program. Eligible students who choose to register for courses and receive the 
senior citizen tuition waiver must wait until the first day of class to register. 

 
International Students  
An international student (a first-time freshman, a transfer student, a transient student, or a re-admit student) must 
apply for admission to the College before the student may enroll in a course. To begin the admission procedure, the 
student needs to apply through the International Programs Office (PO Box 227, Gadsden, AL 35902). For more 

information, telephone 256.549.8324 or 256.549.8438, email international@gadsdenstate.edu or 
cgray@gadsdenstate.edu, or go to http://www.gadsdenstate.edu/intloff/admission.php  
NOTICE: International student applicants are not eligible for conditional admission status.  

mailto:international@gadsdenstate.edu
mailto:cgray@gadsdenstate.edu
http://www.gadsdenstate.edu/intloff/admission.php
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Admission Requirements 

1. To be admitted to GSCC, an international student must submit to the International Programs Office each of 
the following:  A certified original translated and evaluated copy of the studentôs high school 
transcript, showing that the average grade was at least ñC.ò (Any accredited credential evaluation service 

may be used for evaluation.); 
2. Competence in the English language as evidenced by a score of at least 500 (PBT) or 61 (iBT) on the 

Test of English as a Foreign Language; IELTS (International English Language Testing System) score of 

5.5, or STEP (Society for Testing English Proficiency) Eiken score Pre-First 
Exception #1: (1) A student from a country where English is the native language or from a country exempt from an 
English proficiency test or (2) a student who has graduated from an accredited high school in the United States or 
from an accredited American high school overseas or (3) a student who is applying for admission to the Alabama 

Language Institute (ALI) is exempt from the Test of English as Foreign Language. For more information about the ALI 
program, a student should see the section on ñAlabama Language Instituteò 
http://www.gadsdenstate.edu/ali/alabama-language-institute.php in this catalog.  
Exception #2: A transfer student who has successfully completed English Composition 101 or higher with a grade of 

C or above from a regionally accredited institution is exempt from an English proficiency test.  
Exception #3: A student who (1) has completed one sixteen-week term in the Alabama Language Institute at the 

highest levels (Levels 5 & 6) in speaking/listening, reading, grammar, composition, and either Vocabulary 2 or TOEFL 
Strategies; (2) has passed all skill areas with at least a ñBò; and (3) has a written recommendation from the ALI faculty 

to enter college may enroll in the College without an English proficiency test. 
3. The ACCS Medical Record Form completed and signed by a physician attesting to the studentôs good health 

and documenting required vaccinations and a current TB test or chest x-ray showing no active tuberculosis;  
4. Affidavit of Support in the form of a certified statement from a person who assumes full responsibility for the 
studentôs financial support with a signed declaration by the sponsorôs bank. All forms can be downloaded 
from www.gadsdenstate.edu/intloff/admission.php 

NOTICE #1: A transfer student (that is, a student who has attended one or more U.S. colleges and/or universities 

other than Gadsden State and who wishes to pursue an education at Gadsden State) must also ensure that an 
official academic record transcript is sent directly to GSCC by the Registrar of each college and/or university that 
the student attended. In addition, the student must submit to the International Programs Office a completed Transfer 
Clearance Form. 
NOTICE #2: Academic credits earned at a foreign university must be evaluated by World Education Services 

(WES), P.O. Box 745, Old Chelsea Station, New York, NY 10113-0745; website: www.wes.org/ or any accredited 
credential evaluation service. The credential evaluation service should send the evaluation directly to Gadsden State 
Community College, Registrar, P.O. Box 227, Gadsden, AL 35902-0227. 
NOTICE #3: All students holding a student (F-1) visa must have adequate health insurance coverage during all 

periods of enrollment and summer vacation. Repatriation and medical evacuation benefits need to be included under 
the health insurance policy. Health insurance policies, other than the policy recommended by Gadsden State, must 
have comparable benefits to be accepted. Students who do not comply with this requirement will be blocked from 
registration and blocked from sending a Gadsden State transcript. 
NOTICE #4: A student from a country whose students have experienced difficulty in obtaining funds may be required 
by Gadsden State to deposit the required educational funds with the College when the student applies for 

admission. These funds, which will be held in trust for the student, will be controlled by the College and will be 
expended in accordance with the studentôs needs. 
 
Procedure for Making Application as an International Student 

 
To Apply for the English Program (ALI or the College): 

1. Download and complete Application for Admission Form 

http://www.gadsdenstate.edu/intloff/documents/intlapp.pdf   
2. Complete the ACCS Medical Record Form. 
3. Have sponsor complete an Affidavit of Support Form with a signed declaration by the sponsorôs bank. 

And For Admission Directly to the College: 
4. Also provide certified original translated and evaluated transcripts of grades sent to Gadsden State. 
5. Submit adequate English proficiency test score (see Exceptions above). 

 
NOTICE: A student approved for enrollment in regular Gadsden State, not ALI, courses must take the ACT 
COMPASS Placement Test to determine the correct placement in English and mathematics.   

 
 
 

http://www.gadsdenstate.edu/ali/alabama-language-institute.php
http://www.gadsdenstate.edu/intloff/admission.php
http://www.wes.org/
http://www.gadsdenstate.edu/intloff/documents/intlapp.pdf
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Registration Procedure 
 
1. The prospective student must complete and submit an Application for Admission online 

(https://ssb.gadsdenstate.edu) and click "Apply for Admission" and then, First time user account creation. 

2. The student must contact their high school(s) and/or previous college(s) attended to request that official 
transcripts be mailed directly to the Gadsden State Admissions Office. NOTICE: Registration is 
restricted until transcripts are received. 

3. Next, the student must take the COMPASS Placement Test. NOTICE: Most students are required to be 
assessed; however, ACT/SAT scores may exempt students from further testing.  

4. The student must then see his/her program advisor for help developing a class schedule. A complete 
advisor listing can be found in the ñAdvisorsò section of this catalog or online at www.gadsdenstate.edu. 

5. The student must register for classes. Online registration: https://ssb.gadsdenstate.edu, ñEnter Secure 
Areaò and follow the directions to look up classes. On-campus registration: Available at times and dates 
listed in the College calendar. 

6. The student must complete payment of tuition and fees. NOTICE: A studentôs registration is not 
confirmed until tuition and fees are paid or assumed by financial assistance. Students are 
encouraged to pay fees the same day they register to avoid deletion of their schedules. 

7. The student must obtain a student identification (ID) card, which is also used as a library card. The ID is to 
be in the studentôs possession at all times while the individual is on campus or participating in or attending 
College events. 

8. The student must complete motor vehicle registration if he/she intends to have or use a motor vehicle on a 
Gadsden State campus or instructional site. 

 
Registration for Classes 
Once a student has been admitted to GSCC, the student may enroll in those courses for which he/she is qualified, 
but only during a time designated by the College as a registration period. (The Gadsden State calendar, which 
appears in this catalog, provides registration dates). Times and places are designated for priority and all other  
registrations. A complete list of all courses to be offered during a particular semester or during the summer term, 
along with the appropriate schedule of important dates for that semester or term, is published online prior to the time 
for registration. For additional information about these lists, schedules, and the registration procedure, students 
should access the Gadsden State website www.gadsdenstate.edu or contact the Records Office (256.439.6911). 
Before a student can enroll in English Composition I (ENG 101) or in a credit-level mathematics course, he/she must 
take the appropriate placement test, which assesses the studentôs preparedness for such courses. For information 
concerning those who may be exempt from this test or concerning the placement test, students should refer to 
Testing Services under the Student Services section of this Handbook. 
 
Advisors are available to assist students in the selection of appropriate courses for any instructional program offered 
by the College.  The names of advisors are listed with the programs of study in this catalog. Any student undecided 
about a program of study or enrolled in a general program of study should see an advisor in the Counseling and 
Advising, located at the One Stop Center on the East Broad Campus. Counselors will assist students with registration 
and the fee-payment process and provide general information about financial aid and scholarships. 
 

Orientation to College  
ORI 101: Orientation to College/ORT 100: Orientation for Career Students is a requirement for graduation for all 
degree- or certificate-seeking Gadsden State students. ORI 101/ORT 100 is offered during the fall, spring, and 
summer semesters and as an Internet course. (For more information about courses as lecture, hybrid, or online, 
students should see the ñeLearningò section of this catalog.) Any student who is enrolled in five (5) or more semester 
credit hours must successfully complete the orientation requirement during the first term of enrollment at the College. 
A student who enrolls in four (4) or fewer hours per term must complete the orientation requirement during the term 
when he/she is enrolled in credit hours that reach a cumulative total of sixteen (16) semester credit hours taken at 
Gadsden State. 
 
ORI 101/ORT 100 provides first-semester Gadsden State students with the campus resources and academic skills 
necessary to achieve educational objectives. The course emphasizes personal responsibility through the exploration 
of Gadsden State regulations, campus facilities, and student services. ORI 101/ORT 100 is also designed to help 
students develop effective study skills, library skills, critical thinking, and career goals. Upon completion of this 
course, students should be prepared to manage learning experiences successfully in order to meet educational and 
career goals. 
 

https://ssb.gadsdenstate.edu/
http://www.gadsdenstate.edu/
https://ssb.gadsdenstate.edu/
http://www.gadsdenstate.edu/
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 The following persons are exempt from the ORI 101/ORT 100 graduation requirement: 
1. Any student not seeking a degree or a certificate but taking courses for personal or employment reasons 

only, up to a cumulative total of sixteen (16) credit hours (At the point that a student has enrolled for a 
cumulative total of sixteen (16) credit hours or more at Gadsden State, he/she must successfully complete 
the orientation requirement.); 

2. Any student who has an associate degree or higher; 
3. Any student who has successfully completed a course equivalent to ORI 101: Orientation to College at 

another institution within the last twenty-four (24) months; 
4. Any student who has transferred to Gadsden State with over 30 earned credit hours; 
5. Any transient student; and 
6. Any student enrolled in an academic program that must follow the Alabama Community College System 

Standardized Curriculum. (These programs include Licensed Practical Nursing and Registered Nursing.)  
NOTICE: ORT 100: Orientation for Career Students is designed for students in non-degree-eligible 
programs or courses. All other students should enroll in the ORI 101: Orientation to College course. 

 

F.O.C.U.S.  
F.O.C.U.S. (Freshman Opportunities for College and Unlimited Success) sessions are for new incoming students and 

are scheduled during the summer semester.  This session should be attended prior to the first semester at Gadsden 
State. During F.O.C.U.S., new students are familiarized with important, need-to-know information which includes the 
student computer system, student activities, financial aid, and general knowledge about the campus. F.O.C.U.S. 
provides new students the opportunity to meet with their advisor and register for Fall Semester classes. Students may 
contact the Counseling and Advising Center at 256.549.8307 or email counseling@gadsdenstate.edu for additional 
information concerning F.O.C.U.S. 
 

eLearning  
eLearning is defined as ñan instructional delivery system which connects learners with educational resourcesò when 
learners and instructor are not in the same place. It is an approach to facilitate or enhance education by electronic 
means, allowing learners to receive instruction regardless of time and location. 
 
GSCC provides an active eLearning program utilizing the Internet and videoconferencing. These courses are of the 
same high quality and teach the same competencies as Gadsden Stateôs traditional on-campus courses. Additional 
information on eLearning is available at http://www.gadsdenstate.edu/academics/elearning/index.php  
 

Tuition, Fees and Refunds 
 
Tuition and Fees 
After completing the registration process, a student must pay tuition fees either by Internet registration systems or in 
the Gadsden State Business Office at one of the following locations: Wallace Drive Campus, East Broad Campus, 
Ayers Campus, Gadsden State Cherokee, or the McClellan Center. Registration is not considered confirmed until all 
tuitions/fees are paid in full. Gadsden State accepts the following types of payment: cash, checks drawn on domestic 
banks in U.S. dollars only, money orders, travelersô checks, and Visa, MasterCard, and American Express credit 
cards. The McClellan Center and Gadsden State Cherokee do not accept cash or credit card payments. The Internet 
registration system is available to accept payments by Visa, MasterCard, and American Express credit cards and can 
also provide the student with a current account balance. Checks must have the studentôs identification (I.D.) number, 
or Gadsden State personnel will write the studentôs I.D. number on the check. A student who prefers not to have 
his/her I.D. number on the check may pay tuition fees by cashier's check, money order, or cash, except for "mail-in" 
or "drop-in" payments. Students in default of any indebtedness to the College will not be allowed to register, 
graduate, receive transcripts, or transfer Gadsden State credits. 
 
Financial assistance to attend GSCC is available to qualified United States citizens and eligible non-citizens. For 
information about such help, students should see the "Financial Assistance" section of this catalog. 
 
 
 
 
 
 
 
 
 
 
 

mailto:counseling@gadsdenstate.eduf
http://www.gadsdenstate.edu/academics/elearning/index.php
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The following tuition fees are required each semester or summer term and are subject to change without notice. In-
state tuition fees are $134.00 per credit hour and consist of $115.00 per credit hour for tuition, $9.00 per credit hour  
facility renewal fee, $9.00 per credit hour technology fee, and a $1.00 ACCS reserve fee. In addition to paying the 
appropriate tuition and fees, a student may also be required to purchase certain necessary tools and supplies for  
some courses or programs. 
 
Credit Hours In-State  Out-of-State Credit Hours In-State  Out-of-State 

   1  $134  $249  14  $1876  $3486 

   2    268    498  15    2010    3735 

   3    402    747  16    2144    3984 

   4    536    996  17    2278    4233 

   5     670   1245  18    2412    4482 

   6    804   1494  19    2546    4731 

   7    938   1743  20    2680    4980 

   8  1072   1992  21    2814    5229 

   9  1206   2241  22    2948    5478 

  10  1340   2490  23    3082    5727 

  11  1474   2739  24    3216    5976 

  12  1608   2988  25    3350    6225 

  13  1742   3237   
 
 
 
 
 
Tuition and Fees for eLearning 
(Internet and Video) Courses Only  

 
The following tuition schedule relates to eLearning courses (Internet and video only). Tuition is $134 per credit hour in 
state and $268 for out of state. No other fees are to be charged. 
 
Credit Hour In-State  Out-of-State Credit Hours In-State  Out-of-State 

   1  $134  $268  14  $1876  $3752 

   2    268    536  15    2010    4020 

   3    402    804  16    2144    4288 

   4    536  1072  17    2278    4556 

   5    670  1340  18    2412    4824 

   6    804  1608  19    2546    5092 

   7    938  1876  20    2680    5360 

   8  1072  2144  21    2814    5628 

   9  1206  2412  22    2948    5896 

 10  1340  2680  23    3082    6164 

 11  1474  2948  24    3216    6432 

 12  1608  3216  25    3350    6700 

 13  1742  3484 
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Sponsored Students 

Students for whom a third-party agency will be paying tuition, fees, and/or other educational expenses should see the 
Gadsden State staff member representing that agency before coming to the Business Office. The College will collect 
payments from the third party. If the third party refuses to make payment, the balance due becomes the studentôs 
responsibility. These representatives and their office locations are listed below. 

Program Office Location 

 Wallace Drive East Broad Ayers 

Chapter 31 VA Voc Rehab 

 

One Stop Center Admin Bldg-Financial Aid 

Chapter 33 Post 9/11 GI Bill 

 

One Stop Center Admin Bldg-Financial Aid 

Montgomery GI Bill 

 

One Stop Center Admin Bldg-Financial Aid 

Alabama Childcare Consortium  One Stop Center    

Alabama GI Dependents' Scholarship         

 

One Stop Center Admin Bldg-Financial Aid 

Anniston Army Depot      Admin Bldg-Business Office 

Anniston Army Depot Dept. of Army 106 Allen Hall   Admin Bldg-Business Office 

Machine Apprentice Program   One Stop Center   

Army Tuition Assistance 106 Allen Hall     

Headstart 106 Allen Hall     

PACT 106 Allen Hall 

 

Admin Bldg-Business Office 

Skills Training    Skills Training Bldg   

Tape Craft 106 Allen Hall     

TEACH Scholarship Program 106 Allen Hall     

TRA 

 

One Stop Center 

Skills Training Bldg Admin Bldg-Financial Aid 

US Department of Labor 106 Allen Hall     

Voc Rehab Skills Training  Skills Training Bldg  

Vocational Rehabilitation   Admin Bldg.-Business Office 

WIA-Academic 

 

One Stop Center Admin Bldg-Financial Aid 

WIA-Skills Training   Skills Training Bldg   

WIA-Technical   One Stop Center Admin Bldg-Financial Aid 

Other 106 Allen Hall One Stop Center Admin Bldg-Business Office 
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Tuition Categories  

1. Residency Status 
Residency Status must be determined upon admission. Applicants must first satisfy the admission     
requirements stated in Alabama Community College System Policy 
801.01: http://www.accs.cc/Policies/801.01.pdf  

2. In-State Tuition 
The in-state tuition rate shall be extended to students who reside outside of Alabama in a state and county 
within fifty (50) miles of a campus of the Alabama Community College System institution, provided, however, 
that the campus must have been in existence and operating as of January 1, 1996. 
The in-state tuition rate shall be extended to students who have graduated from Alabama high schools or 
who have obtained a GED in the State of Alabama within three years of the date of their application for 
admission in accordance with the requirements set forth in the Code of Alabama. 
Students who are not eligible for in-state tuition based on the above requirements, may still qualify for in-
state tuition. Please refer to the guidelines associated with this policy for a full explanation of alternative in 
state residency requirements: http://www.accs.cc/guidelines/803.01_Guidelines.pdf. Note:  In accordance 
with Section 702 of the Choice Act, out-of-state students receiving Chapter 30 or 33 VA benefits may 
be eligible for the in-state tuition rate.  Please visit the VA Office at the College. 

3. Out-of-State Tuition 
The out-of-state tuition rate shall be 2.00 times the in-state tuition rate, rounded up to the nearest dollar. 
International students must pay the out-of-state tuition rate. 

NOTICE: Any student who was previously admitted to GSCC but who has not attended within one academic 
year must establish eligibility for in-state tuition upon re-enrollment. Students who cannot provide sufficient 
evidence of eligibility for in-state tuition will be charged out-of-state tuition.   
 
Other Fees   

GSCC also charges the following fees, all of which are subject to change without notice: 
1. Placement Test Retesting Fee ï No fee is charged for the first time a student takes the COMPASS 

Placement Test. To retake this test, the student will be charged a fee of $8.00. For further information, 
students should contact one of the following test centers: Gadsden, telephone 256.549.8497; Ayers, 
telephone 256.835.5411; McClellan, telephone 256.238.9348; and Gadsden State Cherokee, telephone 
256.927.1800.  

2. Student Accident Insurance ï Students registering for the following courses or programs will be required 

to purchase student accident insurance through Gadsden State: Air Conditioning and Refrigeration, 
Aquaculture Technician, Auto Body Repair, Automotive Manufacturing Technology, Automotive Service 
Technology, Carpentry, Child Development/Child Care Assistant, Civil Engineering Technology, Computer 
Science Technology, Computer Science Technology/Microcomputer Repair Technician, Cosmetology, 
Diesel Mechanics, Drafting and Design Technology, Electrical Technology, Electronics Engineering 
Technology, Esthetics Technology, Industrial Automation Technology, Machine Tool Technology, Massage 
Therapy, Mechanical Design Technology, Nail Technology, Realtime Reporting, and Welding Technology. 
NOTICE: Courses or programs requiring student accident insurance are subject to change without 
notice. 
Student accident insurance costs $10.00 per semester ï due at the time of registration ï and is not subject 
to refund.  Students majoring in other program areas may purchase student accident insurance, if desired.  

With no deductible, this insurance provides a medical benefit of up to $10,000 and an accidental death 
benefit of $7,500 and covers all activities and travel related to activities sponsored and supervised by the 
College.  Please consult the policy for coverage and restrictions.  For further information, contact Jason 
Millirons, Business Services Analyst, 127 Allen Hall, Wallace Drive Campus, or telephone 256.439.6831. 
Students participating in an athletic or band event as a representative of Gadsden State or riding on a bus 
as a representative of Gadsden State to or from a College-sponsored event are encouraged to obtain 
accident insurance or other insurance that provides coverage in case of an injury related to a College-
sponsored event. In any case, students and/or their parents/guardians shall assume all responsibility and 
shall not hold the College liable for any injury resulting from an accident related to a College-sponsored 
event.  

3. Room and Board ï Students residing in the Gadsden State residence hall will be charged a room and 

board fee. The room and board fee pays for a double-occupancy suite, as well as for fifteen (15) meals per 
week in the Wallace Drive Campus cafeteria while classes are in session. The room and board fees based 
on double occupancy are as follows:  

Fall Semester    $1,800.00* 
Fall Mini I    $   900.00 
Fall Mini II    $   900.00 
Spring Semester    $1,800.00* 
Spring Mini I    $   900.00 
Spring Mini II    $   900.00     

http://www.accs.cc/Policies/801.01.pdf
http://www.accs.cc/guidelines/803.01_Guidelines.pdf
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Full Summer Term (10 weeks)  $1,125.00* 
Summer Mini I (no meal plan)  $   192.00 
Summer Mini II    $   563.00 
Summer Mini III    $   563.00 
    

Subject to change 
*There is also an additional reservation/damage/key deposit of $200.00 that the student must pay to be 

placed on a waiting list for a room. (The Refunds' section that follows contains more information about the 
dormitory deposit refund.) A processing fee of $25.00 will be withheld from a studentôs deposit if the student 

fails to cancel the reservation at least three weeks prior to the beginning of the semester. Rates for special 
course periods will be furnished. For further information, students should contact the Residence Hall Office at 
256.549.8369.  

4. Diploma Fee ïGadsden State graduates will be charged an amount (not subject to refund) equal to the actual 

cost of their diplomas. Students who need further information about diploma fees should contact 
the Admissions Office in the One Stop Center or telephone 256.549.8261.  

5. Transcript Fee ï There is no transcript fee. Students needing transcripts of Gadsden State academic records 
should contact the Records Office in the One Stop Center or telephone 256.549.8262.  

6. Administrative Fee ï If a student officially withdraws from all classes and if that withdrawal is dated the official 

first day of class through the end of the first three weeks of class, the amount assessed may be as much as 
5% of tuition and other institutional charges, but the amount may not exceed $100.00. For further information, 
students are asked to contact Janice McCormick, 101 Allen Hall, Wallace Drive Campus, or telephone 
256.549.8353.  

7. Returned Check Fee ï If a check has been returned because of insufficient funds or other cause, (1) the 

student will be charged $25.00 for each such returned check, and (2) the College will stop accepting checks for 
payments on that account. If within ten (10) days the student fails to make the check good with cash, credit 
card, a money order, or a cashier's check and/or if the student fails to pay the returned check fee, the student 
will be withdrawn from the College. Tuition fees will remain due on the studentôs account subject to the refund 
policy as indicated below. If they remain unpaid, the College will file a claim in small claims court. This fee is 
not subject to refund. For additional information, students should contact the Business Office on the Wallace 
Drive Campus, 106 Allen Hall, or telephone 256.549.8215.  

8. Service Fee ï Any student whose returned check case is taken to small claims court will be assessed a 

service fee (currently $37.00) by the small claims court. For further information, students are asked to contact 
the Business Office on the Wallace Drive Campus, 106 Allen Hall, or telephone 256.549.8215.  

9. College-Level Examination Program (CLEP) Fee ï The CLEP provides students of any age with the 

opportunity to demonstrate college-level achievement through a program of exams in undergraduate college 
courses. Students will be charged a fee of $15.00 in order for Gadsden State to administer the CLEP test. 
Students will have to pay an additional amount directly to CLEP in order to take an exam. For additional 
information or to schedule an exam, students may contact the Testing Center in the One Stop Center at 
256.549.8497.  

NOTICE: A student who owes the College any fee, such as one or more of those described above, or a 
parking or moving vehicle violation fine, a book fine, etc., will be prohibited from enrolling at Gadsden State. 
Additionally, transcripts of the studentôs Gadsden State academic records will not be released until such 
fees and/or fines have been paid. 

 

Refunds  
 
Tuition  
Students who completely withdraw from all classes before the first official day of classes or during the first three 

calendar weeks of classes will be refunded tuition and fees on the following bases: 
 
 Withdrawal before the first official day of classes  100% refund of tuition 
 Withdrawal during the first week of classes     75% refund of net tuition 
 Withdrawal during the second week of classes    50% refund of net tuition 
 Withdrawal during the third week of classes     25% refund of net tuition 
 Withdrawal after the close of the third week of classes    No refund 
 
NOTICE: This refund policy applies to the sixteen-week semester. Refunds of tuition for terms shorter than 
sixteen weeks, such as summer terms and mini-mesters, will reflect a prorated week based on the number of 
days in the term. 
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A student who drops one class before the official first day of classes or during the add/drop period while remaining 
registered for one or more other classes in that semester/term will receive a full refund of tuition and fees for the 
dropped class. No refund is due if a student withdraws from one class after the add/drop period while remaining 
registered for one or more other classes. 
 
The first official day of classes is indicated on the College calendar as the day that classes begin for that semester. 
This day may not be the first day on which all classes begin. The calendar also indicates the last day to add/drop. 
For calculating refunds, a week is defined as seven (7) calendar days. 

 
Net tuition is tuition minus the administrative fee as described in Item # 7 ("Administrative Fee"). 
 
EXCEPTION 1: A student is due a refund for a deleted class(es). 
EXCEPTION 2: A student who is a member of either the Alabama National Guard or the Reserves and is called 

to active duty in a time of national crisis may be eligible for a refund. 
EXCEPTION 3: The President has the authority to make exceptions to the refund policy in the event of the death of a 
student or of a family member or other catastrophic event requiring the student to leave the institution. 

 
For more information about refunds, students may contact a Gadsden State Business Office: Wallace Drive Campus, 
106 Allen Hall, telephone 549.8215; Ayers Campus, Administration Building, telephone 256.835.5440; McClellan 
Center, telephone 256.238.8342; or Gadsden State Cherokee, telephone 256.927.1800. 
 
NOTICE: Financial aid recipients who completely withdraw are subject to Return of Title IV Funds Calculation 
as described in the ñFinancial Aidò section of this catalog.  

 
A student with funds remaining in his/her student account after the final add/drop day of a semester or summer term 
will have a refund issued to him/her in the amount of this balance. 
 
Room and Board  

Per Alabama Community College System policy, students who officially withdraw from the residence hall before the 
official first day of classes or during the first three weeks of the semester/term will receive any refund due on the 
same basis as listed previously for complete withdrawals. 
 
When a student exits the residence hall, he/she should apply for a deposit refund. Any tuition, fees, fines, or 

penalties that are owed Gadsden State will be deducted from the studentôs deposit refund. A student who does not 
owe GSCC any money will have the entire deposit refunded, with the exceptions noted below. A student must return 
his/her room key and leave the room in a satisfactory condition (free of damage). However, (1) if the room needs 
cleaning, a cleaning fee will be assessed as required and withheld from the deposit; (2) if the room needs painting, 
$50.00 will be withheld; and (3) if the key is not returned, $40.00 will be withheld. In addition, the student will be 
charged (4) $12.00 per night for failing to vacate the room by the stated time (24 hours after the last day of finals); (5) 
$12.00 per night for failing to remove personal belongings from the room by the stated time; and (6) $50.00 if a 
College official must remove personal belongings from a studentôs room. Personal belongings left at the College for 
thirty days are abandoned and considered property of the College. If the amount owed exceeds $200.00, the student 
will be responsible for paying the balance due. 
 
If a student moves from the residence hall but fails to request a room deposit, the College will automatically refund 
the balance due. 
 
NOTICE: Refund checks are mailed to the address on record in the Records Office. Tuition, fees, and fines 
owed by the student are deducted from that student's refund amount. 
 

Financial Assistance 
 
Students or prospective students who need financial assistance to attend GSCC may be able to receive help through 
one or more of the numerous programs offered or administered, including student financial aid programs funded by 
the Federal government and various institutional scholarships. In addition, Gadsden State may have available both 
restricted and unrestricted funds donated by individuals, businesses, industries, and service organizations. To receive 
such assistance, students must be selected based on criteria developed by the College Scholarship Committee. The 
following pages briefly explain the financial aid programs and the scholarships available to qualified Gadsden State 
students.  Since the College cannot meet the financial needs of all applicants, students are also urged to investigate 
outside sources of aid. 
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Financial Aid 
Most aid programs are based on the individual need of the applicant. To determine if a student is eligible for financial 
aid, a student needs to complete the Free Application for Federal Student Aid (FAFSA) on the web at www.fafsa.gov. 
The Gadsden State Title IV Code is 001017. 
 
The FAFSA contains questions pertaining to the student's assets, income, year in college, etc. Students who are 
dependent on their parents, based on Federal Student Aid guidelines, must also submit information concerning 
parental income, assets, and other items.   
 
Once the applicant completes and submits the FAFSA via the internet at www.fafsa.gov, the federal processor sends 
the applicant a Student Aid Report (SAR) and forwards information to the college(s) listed within approximately seven 
to ten days.  The SAR is used by the College to determine eligibility for the Federal Pell Grant and other financial aid 
programs based on the studentôs expected family contribution (EFC). 
 
Applicants and their parents are cautioned to complete all forms as honestly and accurately as possible. Any person 
who knowingly makes false statements is subject to a fine or imprisonment or both under provisions of the United 
States Criminal Code. Applicants are also reminded that they may be asked to substantiate information submitted on 
the FAFSA if selected for verification.  Approximately 30% of all applicants are selected for verification each year. 
Those selected for verification must provide documentation, such as IRS Tax Return Transcripts, in order to receive 
financial aid.  Notification of documents required to complete the financial aid awarding process will be posted on Self 
Service Banner and sent to the studentôs Gadsden State email.  Students are encouraged to check their College 
email accounts and Self Service Banner frequently. 
 
Note that application for financial aid must be made for each academic year; no awards are automatically renewed 
from year to year. Although the College accepts applications throughout the academic year, April 15 has been 
established as the preference filing date for applying for certain types of assistance. 
 
The following financial aid programs are currently available: 

1. FEDERAL PELL GRANT awards are determined by the student's cost of attendance, EFC, and enrollment 

status.   

2. FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANTS (FSEOG) are awarded to those 

eligible Federal Pell Grant recipients with the lowest EFC and highest unmet need. Priority will be given to 
students in converted credit hour programs. 

3. LEVERAGING EDUCATIONAL ASSISTANCE PARTNERSHIPS (LEAP) PROGRAM funds are awarded to 
eligible Alabama residents who demonstrate need and who are enrolled at least half time.  

4. FEDERAL WORK STUDY (FWS) funds are awarded to eligible students who complete FWS applications 

and demonstrate financial need.  FWS awards provide pay for part-time work to eligible students.  Note, 
positions are limited. 

5. PRIVATE EDUCATIONAL LOANS are also available and are based on credit worthiness. Those interested 

should contact the Financial Aid Office for restrictions.  
 

Those interested in detailed information on federal financial aid should request The Student Guide by writing the 
Federal Student Aid Information Center, P.O. Box 84, Washington DC 20044. Additional information may also be 
obtained in one of the Financial Aid Offices.  The Gadsden State Financial Aid Office has locations in the One Stop 
Center, East Broad Campus (telephone: 256.549.8267); the Administration Building, Ayers Campus (telephone: 
256.835.5420); Room 1216 of Building 3181, McClellan Center (telephone: 256.238.9341); and the Administration 
Building, Office 111, Gadsden State Cherokee (telephone: 256.927.1801). 
 
Information provided is of a general nature and is not intended to explain in detail all financial aid programs. 
Programs described herein are subject to Federal, State, and institutional guidelines and are subject to change 
without notice. 
 
Students who are determined to be eligible for Federal Pell Grants, Federal Supplemental Grants, Alabama or other 
grants, and Federal Work Study will receive an instruction letter via Gadsden State email and on Self Service Banner.  
This email notification will indicate what is required to complete the financial aid process.   
 

Once financial aid has been awarded, an award letter will be sent via Gadsden State email and posted to Self Service 

Banner.  Any assistance awarded is credited to the student's account to cover charges.  If any credit balance remains 

once institutional charges are paid in full, a refund is issued and mailed to the address on file with the Records Office.  

Credit balance refund checks are mailed approximately two weeks after the full semester registration ends (following 

drop/add).  

http://www.fafsa.gov/
http://www.fafsa.gov/
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Financial Aid Satisfactory Academic Progress  

Satisfactory Academic Progress will be measured each semester at GSCC. Students are required under federal 
regulations to maintain certain standards of progress depending on the number of hours they have attempted in 
college. It is the studentôs responsibility to read and understand all policies associated with financial aid funding. 
 
Satisfactory Academic Progress includes qualitative, quantitative, and rate of progression criteria.  For the current 
SAP Policy click this link:   
http://www.gadsdenstate.edu/current-students/financial-aid/SatisfactoryAcademicProgressPolicy.php   
 
Treatment of Financial Aid for Complete Withdrawal 

A Return of Title IV Funds calculation is processed for a student who meets the following conditions: receives grant 
funds (or who meets the conditions that may entitle the student to a late disbursement), begins attending classes, and 
completely withdraws from the term. The Return of Title IV Funds calculation is a policy of the United States 
Department of Education that determines the amount of grant funds GSCC and/or the student are to return to a grant 
program. The term ñTitle IV Fundsò refers to the Federal Financial Aid Programs authorized under the Higher 
Education Act of 1965 (as amended) that at GSCC include the following programs: Federal Pell Grants and Federal 
Supplemental Opportunity Grants (FSEOG). 
 
The studentôs recalculated grant award amount is used in the Return of Title IV Funds calculation. The percentage of 
Title IV aid earned is found by dividing the number of calendar days completed by the time of withdrawal date by the 
number of calendar days in the term. If the student has completed more than 60% of the term, the student is 
considered to have earned 100% of the Title IV aid. The amount of Title IV aid earned is found by multiplying the 
amount of aid disbursed for the term plus what could have been disbursed by the percentage of Title IV aid earned. If 
the amount earned is less than the amount of aid disbursed, the difference must be returned. If the student earned 
more than what was disbursed, a late disbursement may be due. If the amount earned equals the amount disbursed, 
no return and no disbursement are to be made. 
 
GSCC returns the lesser of (a) the total amount of unearned aid or (b) an amount equal to the studentôs institutional 
charges multiplied by the percentage of aid unearned. The student is billed for funds returned by GSCC. 
 
The amount of aid GSCC is to return is then subtracted from the amount of Title IV aid to be returned to find the initial 
amount of unearned Title IV aid for the student to return. The total of Title IV grant that was disbursed and could have 
been disbursed for the payment period is multiplied by 50% to find the amount of Title IV grant protected. The amount 
of Title IV grant protected is subtracted from the initial amount of unearned Title IV aid for the student to return in 
order to find the amount of Title IV grant funds for the student to return. In the event of an overpayment, GSCC 
notifies the student, and the student may be allowed 45 days to pay the amount in full to the Gadsden State Business 
Office. If full payment is not made to GSCC within 45 days, payments must be made to the U. S. Department of 
Education. While the overpayment is due, the student remains eligible for financial aid generally for 45 days from the 
date of the overpayment. 
 
The amounts returned by either GSCC or the student are then distributed based upon the following priority schedule: 
(1) Federal Pell Grants and (2) FSEOG. 
 
The Financial Aid Office processes the Return of Title IV Funds calculation. A student who has questions regarding 
the calculation should contact Kelly DôEath at 256.549.8266. Forms, worksheets, and examples of calculations are 
available in the Financial Aid Office. 
 
Treatment of Financial Aid if a Student Stops Attending Classes or Earns No Passing Grades in a Term 

A Return of Title IV Funds calculation is processed for a student who meets the following conditions: receives grant 
funds (or who meets the conditions that may entitle the student to a late disbursement), begins attending classes, 
and stops attending classes or earns no passing grades in a term. The Return of Title IV Funds calculation is 
described in the previous section ñTreatment of Financial Aid for Complete Withdrawal.ò 
 

Alabama GI Dependents' Scholarship Program 
Although not administered by the Gadsden State Financial Aid Office, the Alabama GI Dependents' Scholarship 
Program is another possible source of financial assistance for eligible students. This program is administered by the 
Alabama Department of Veterans Affairs for the benefit of an eligible dependent ï a child, a stepchild, a spouse, or 
an un-remarried widow(er) ï of a veteran (living or deceased) with a 20% or greater VA disability who was a 
permanent civilian resident of Alabama for at least one year immediately prior to entry into military service. Special 
consideration is given to dependents of permanently and totally disabled veterans who are bona fide residents or who 
were bona fide residents prior to their death. Other categories are dependents of former prisoners of war (POW), 
dependents of veterans declared missing in action (MIA), and dependents of those who died in service. 

http://www.gadsdenstate.edu/current-students/financial-aid/SatisfactoryAcademicProgressPolicy.php
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Maximum education benefits include tuition and fees (minus facility fee) at the in-state tuition rate and required 
textbooks. NOTICE: Remedial courses are not funded under the Alabama GI Dependents' Scholarship 
Program.  

 
Dependent children must file an application prior to age 26 (to age 30 in certain cases). A spouse or widow(er) does 
not have a filing deadline or age limitation. 
 
For more information and application procedures, students or prospective students should contact the nearest 
Veterans Affairs Office, located in each Alabama county courthouse, or write to Alabama GI Dependentsô Scholarship 
Program, P. O. Box 1509, Montgomery, AL 36102-1509 or visit the Alabama Department of Veterans Affairs website, 
http://www.va.alabama.gov/gi_dep_scholarship.aspx  
 

American Recovery and Reinvestment Act of 2009 
The American Recovery and Reinvestment Act of 2009 provides tax relief for qualified student taxpayers or for the 
qualified parent or guardian taxpayer of a qualified student dependent.  Certain qualified expenses that are incurred 
for studying at GSCC may result in ña credit against tax liabilityò. 
 

The American Opportunity Credit is a replacement for the Hope Credit.  The amount of the tax credit can be up to 
$2,500 for four tax years (including any year(s) Hope Credit was claimed) per eligible student.  Qualified students are 
those who are not receiving Pell grants, who have not completed the first four years of postsecondary education, who 
are enrolled at least half time for at least one term in an undergraduate degree or certificate program, and who are 
free of any felony drug conviction.  The tax credit is 100% of the first $2,000 and 25% of the next $2,000 out-of-
pocket costs of tuition and fees, and course-related books, supplies and equipment. 
 

Taxpayer Relief Act of 1997 
The Taxpayer Relief Act of 1997 provides tax relief for qualified student taxpayers or for the qualified parent or 
guardian taxpayer of a qualified student dependent.  Certain qualified expenses that are incurred for studying at 
GSCC may result in ña credit against tax liabilityò. 
  

For those not eligible to receive the American Opportunity Credit, the Lifetime Learning Credit is available.  The 
amount of the tax credit can be up to $2,000 for an unlimited amount of years per tax return.  Lifetime Learning Credit 
is available for all years of postsecondary education and for courses to acquire or improve job skills.  Qualified 
students are those who are not receiving Pell grants.  There is no requirement that the student attend as much as half 
time, no degree requirement, and felony drug convictions are permitted.  The tax credit is 20% of the first $10,000 
out-of-pocket costs of tuition and fees only.  
  
Students should note that Gadsden State Community College does not furnish tax advice.  Such financial advice can 
be obtained from a personal tax advisor.  IRS Publication 970 contains information about the qualification 
requirements of these tax credit plans.  Interested persons may obtain a copy of IRS Publication 970 from the IRS 
website at www.irs.gov.  Gadsden State will mail a Tuition Statement (IRS Form 1098-T) by January 31st of the 
following year to applicable students.  The Tuition Statement reports the amounts billed during the year for qualified 
tuition and related expenses and provides the name and the telephone number of a Gadsden State contact person.  
 

Scholarships 
Students may be able to obtain scholarship assistance in addition to the financial aid programs described previously. 
Scholarships are awarded based on past academic/technical achievement, participation in extracurricular and 
leadership activities, and exhibited talents. 
 
To be eligible for institutional waivers, students must be U.S. citizens or resident aliens. For more information 
regarding scholarships to GSCC, students should call 256.549.8203 or consult the Scholarship Listing      
(Appendix B page 213) for information pertaining to individual requirements and/or restrictions of scholarships 

offered. Scholarship offers are awarded on a competitive basis and are contingent upon applicant meeting 
admissions requirements and are based on available funding. 
 
For information regarding transfer scholarships, student should call 256.549.8329. 
 
Guidelines for Institutional and Athletic Scholarships 

Full scholarships will cover tuition and fees, 12 credit hours or more, for fall and spring terms. Typically, the maximum 
number of credit hours that shall be provided by an institutional or athletic scholarship to any student shall be limited 
to the required number of credit hours in the studentôs originally declared major (as described in this catalog). 
Courses required as a condition of accepting a scholarship (i.e., basketball players required to take PED 171: 
Beginning Basketball) shall be granted additional hours of scholarship eligibility. 
 

http://www.va.alabama.gov/gi_dep_scholarship.aspx
http://www.irs.gov/


                                                                                           
                                                          Click on any link to be taken to that entry 

 
                                                                                                                      2015-2016 Catalog and Student Handbook 

31 
 

Student Services 
 
To fulfill its commitment to meet the needs of its diverse student body and to enrich the lives of its students, GSCC 
provides a broad array of both student services and academic support services. For more information, students may 
contact the Student Services Office located in 107 Allen Hall, Wallace Drive Campus, telephone 256.549.8270. 
 

Alabama Articulation Program (STARS) 
Because GSCC is in partnership with the Statewide Articulation and General Studies Agreement, students are 
assured that credit earned for Gadsden State courses identified as part of the core curriculum will transfer to any 
Alabama two- or four-year public institution of higher education. 
 
The Alabama Articulation Program (also called STARS for Statewide Transfer and Articulation Reporting System) is 

Alabama's web-accessible articulation and transfer planning database, which has been designed to inform students 
who attend Alabama community colleges about degree requirements, course equivalents, and other transfer 
information pertaining to specific majors at each state-funded four-year institution. As the information link between 
Alabamaôs public two-year and four-year institutions, STARS efficiently and effectively provides students, counselors, 
and educators with accurate information upon which transfer decisions can be made. The STARS system, if used 
properly, can prevent the loss of course credit hours, provide direction for the scheduling of coursework, and ease the 
studentôs transition from one institution to another. 
 
This information is available to the public via the Internet. A variety of information, including an AGSC-approved 
transfer guide, may be obtained from the STARS website: http://stars.troy.edu.  

 
Arledge Center for Adult Learners 
The Arledge Center for Adult Learners assists adult students who are attending college for the first time or who are 
returning to college after an extended absence. Named in honor of Jo Ann Arledge ï a Gadsden State alumna who 
dedicated her professional life to adult students ï the Center provides advising and counseling services, tutorial 
services, assistance in career planning, study skills development, and peer networking. Open to both prospective and 
currently enrolled adult students, the Center is staffed and equipped to meet the unique needs of adult learners. 
 
The Arledge Center promotes the standing goals of guiding learners to explore educational and career opportunities 
through academic and technical training. The Center offers support and motivation to individuals as they strive to 
reach their academic and personal goals. The Arledge Center is located in Brown Hall on the East Broad Street 
Campus. Those interested in the services provided by the Arledge Center may telephone 256.549.8462 for additional 
information. 
 

Bookstore 
A bookstore, operated by Barnes & Noble Booksellers, LLC, is located in the Inzer Student Center on the Wallace 
Drive Campus. Students can purchase books new or used, rent textbooks, or purchase an e-book. The bookstore 
also offers supplies, phone cards, Gadsden State clothing, and gifts. Normal business hours are 7:30 a.m. until 6:00 
p.m. Monday and Tuesday; 7:30 a.m. until 4:00 p.m. Wednesday and Thursday; and 7:30 a.m. until 11:00 a.m. 
Friday. The bookstore maintains extended hours each semester during both the registration period and the first week 
of classes. Bookstore facilities are also provided at the McClellan Center and the Ayers Campus for limited hours. 
The bookstore provides services to students attending Gadsden State classes at Gadsden State Cherokee. Students 
may telephone 256.546.3334 (Wallace Drive Campus), 256.820.3414 (McClellan Center), 256.835.2707 (Ayers 
Campus).  See the following link:   
http://www.gadsdenstate.edu/current-students/bookstore.php  
 
The bookstore refund policies are as follows: 
 

Textbooks 

¶ A full refund will be given in the original form of payment if textbooks are returned during the first week 
of classes with original receipt.  

¶ With proof of a schedule change and original receipt, a full refund will be given in the original form of payment 
during the first 30 days of classes.  

¶ No refunds on unwrapped loose leaf books or activated eBooks.  

¶ Textbooks must be in original condition.  

¶ No refunds or exchanges without original receipt.  
 

http://stars.troy.edu/
http://www.gadsdenstate.edu/current-students/bookstore.php
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General Reading Books, Software, Audio, Video and Small Electronics  

¶ A full refund will be given in the original form of payment if merchandise is returned with 14 days of 
purchase with original receipt.  

¶ Opened software, audio books, DVDs, CDs, music, and small electronics may not be returned. They can be 
exchanged for the same item if defective.  

¶ Merchandise must be in original condition.   

¶ No refunds or exchanges without original receipt.  

¶ Merchandise must be in original condition.      
                                                                                                                                                   

All Other Merchandise 

¶ A full refund will be given in the original form of payment with original receipt.  

¶ Without a receipt, a store credit will be issued at the current selling price.  

¶ Cash back on merchandise credits or gift cards will not exceed $1.  

¶ No refunds on gift cards, prepaid cards, phone cards, newspapers, or magazines.  

¶ Merchandise must be in original condition.  
 

Returns and Exchange Process by Mail 

Textbook returns must be postmarked during the first week of classes. Returns or exchanges should include a 
completed Return/Exchange Form and proof of schedule change, if applicable. The Return/Exchange Form is 
included as part of the original shipment. Students who do not have the Return/Exchange Form should submit the 
following information with a return/exchange: 

¶ Name  

¶ Address  

¶ E-mail address  

¶ Phone number and  

¶ Order number (if available)  
Send returns/exchanges to the store. Send returns/exchanges via prepaid shipping. The bookstore will not accept 
returns/exchanges via COD. Neither Barnes and Noble nor the college is responsible for lost return/exchange 
packages. Therefore, it is highly recommend that any mailed returns/exchanges be insured. The credit for the return 
will be applied to the form of payment used to make the purchase. Allow up to two credit card billing cycles for the 
credit to appear on student account statements. 
 
Returns and Exchanges in your Campus Bookstore 

Barnes and Noble will gladly accept returns/exchanges for online textbook purchases at the bookstore. Make sure the 
customer invoice/receipt is included when returning or exchanging textbooks. Returns and exchanges made in the 
on-campus bookstore must adhere to the same timeframes as returns or exchanges processed through the mail. 
 
Fair Pricing Policy 

Barnes & Noble College Booksellers comply with local weights and measures requirements. If the price on your 
receipt is above the advertised or posted price, please alert a bookseller and we will gladly refund the difference. 
 

Cafeteria  
The GSCC Cafeteria, operated by Sodexo Campus Services, is located on the lower level of the Inzer Student Center 
on the Wallace Drive Campus. This facility offers "hot-line" meals for breakfast, lunch, and dinner, with a complete 
salad bar, a dessert bar, and a beverage station. In addition, it has a grill and deli sandwich area, which is open for 
lunch and dinner and features hamburgers, fries, pizza (by the slice), and an assortment of cold sandwiches. 
 
Students, faculty, staff, and the general public are welcome to dine or take out. The cafeteria serving periods are 
Monday through Friday as follows: 
  Monday ï Friday  Breakfast  7:00 a.m. ï 9:00 a.m. 
  Monday ï Friday  Lunch              11:00 a.m. ï 1:00 p.m.  
  Monday ï Thursday Grill Only  1:00 p.m. ï 1:30 p.m. 
  Monday ï Thursday Dinner   5:00 p.m. ï 6:30 p.m. 
The cafeteria is closed for dinner on Friday nights. The cafeteria may be contacted at 256.549.8388 or website:  
http://www.gadsdenstate.edu/current-students/dining/index.html   

http://www.gadsdenstate.edu/current-students/dining/index.html
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Meal tickets can be purchased at the Wallace Drive Cafeteria. 
 

Career Services 
Gadsden State graduates and current Gadsden State students seeking full-time, part-time, or cooperative education 
employment opportunities should visit the Career Services Office, located in Room 207 of the Administration Building 
on the East Broad Campus. The staff is prepared to assist students with composing and evaluating résumés; creating 
letters of application; exploring career and work possibilities; developing interviewing skills; and networking with 
employers through campus interviews, job listings, direct application, and information technology. Computers are 
available in the Career Services Office for graduates and students to create résumés and cover letters and to 
research potential employment opportunities. In addition, information on the latest job postings is available online at 
the "Jobs on Wings" website: https://gadsdenstate-csm.symplicity.com/. A variety of information, including career 
resource materials, DVDs, and on-line career software, is also available to aid in the job search. For more 
information, students may contact the Career Services Office at 256.549.8635, or email 
careerservices@gadsdenstate.edu 
 

Career Transitions Program 
The Career Transitions program places community college career coaches in area high schools to provide 
awareness of the many career options available locally and statewide.  Opportunities range from two-year degrees 
that prepare individuals for immediate gainful employment to general education coursework that prepares students 
for university transfer to complete a four-year degree.  Career coaches are equipped with knowledge of current 
workforce trends, and present this information to high school students, acting as a link to business and industry.  
Classroom presentation topics include:  career exploration, college planning, and employability skills. In addition to 
classroom presentations, coaches host college tours, visits to business and industry, and job shadowing opportunities 
for area high school students.  The program features several large special events each year allowing students the 
opportunity to explore technical programs and meet area career professionals. 
 
Career coaches also work closely with high school guidance counselors to provide individual guidance to students 
regarding college and career choices, admissions procedures, dual enrollment, financial aid, scholarships, and 
articulation.  The goal of the Career Transitions program is to help ease the studentôs transition from high school to 
college and career, while increasing the rate of completion and success, and investing in the future workforce.  For 
more information, contact the Career Transitions Office at 256.439.6861 or email lswann@gadsdenstate.edu. 
 

Counseling and Advising Center 
The Counseling and Advising Center provides a staff of caring professionals to assist students with the academic and 
personal challenges they often face. Counselors/Advisors are prepared to assist students with each step of the 
academic process, including applying for admissions, testing, advising, preparing class schedules, conducting 
research on various career opportunities, as well as assisting with other services that might be needed 
for successful student life at Gadsden State. If life challenges interfere with college success, the Counseling and 
Advising Center may make referrals to outside agencies for students with personal needs. Students may experience 
personal or emotional situations that interfere with academic goals. The Counseling and Advising Center serves only 
as a referral service for students in need of intensive personal counseling.  The Counseling and Advising Center 
partners with local community agencies and social service providers to assist students in need of additional services.  
The Counseling and Advising Center maintains a current Counseling Resources Guide that lists the aforementioned 
agencies/services.  The guide is online and accessible to all GSCC students, faculty and staff under Counseling and 
Advising. Counseling and Advising services are located at the McClellan Center, in the One Stop Center on the East 
Broad Campus, in the Administration Building on the Ayers Campus, in the Learning Resources Building on the 
Valley Street Campus, and at Gadsden State Cherokee. Students may telephone 256.549.8307 or email 
counseling@gadsdenstate.edu for more information. 
 

Disability Services 
Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act (ADA) prohibit discrimination 
against any qualified person regardless of his/her disability. The College strives to create a welcoming environment 
and will work in good faith to meet the needs of all populations. Reasonable and appropriate accommodations for 
qualified disabled students, applicants, employees, and visitors will be met unless to do so would present an undue 
hardship to the College or lower the academic standards of GSCC. 
 
Persons with disabilities requesting accommodations should contact the ADA Coordinator or Assistant Coordinator 
on or nearest their campus to obtain forms for requesting accommodations and for documentation requirements, as 
well as to be informed of campus procedures involving accommodations. The following individuals serve as contacts: 
Dr. Danny Wilborn, Gadsden State ADA Coordinator, Gadsden Area Campuses, 256.439.6912, 
dwilborn@gadsdenstate.edu; Michele Conger, Assistant ADA Coordinator, Ayers Campus, 256.835.5451, 
mconger@gadsdenstate.edu; Chad Steed, Assistant ADA Coordinator, Gadsden State Cherokee, 256.927.1802, 
csteed@gadsdenstate.edu; Cindy Greer, Assistant ADA Coordinator, McClellan Center, 256.238.9348, 

https://gadsdenstate-csm.symplicity.com/
mailto:careerservices@gadsdenstate.edu
mailto:lswann@gadsdenstate.edu
mailto:counseling@gadsdenstate.edu
mailto:dwilborn@gadsdenstate.edu
http://gadsdenstate.edu/
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cgreer@gadsdenstate.edu; Evening and weekend requests may be made through the following contacts: Gadsden, 
256.312.2132; Ayers, 256.310.8365; McClellan, 256.312.2128; and Gadsden State Cherokee, 256.927.1800. 
Accommodations must be requested for each school term. The student is responsible for providing adequate 
documentation of his/her disability, requesting accommodation through the appropriate campus officer, maintaining 
contact with that person, and notifying the officer of any changes in the accommodations needed and of new courses 
for which the student is seeking accommodations each semester. 
 
Another resource for students with disabilities is Student Support Services (SSS). For qualified students, services 
such as assistance with disability accommodations, tutoring, and advisement are provided. The SSS offices are 
located at the Ayers Campus (256.835.5465) and at the Wallace Drive Campus (256.549.8208). For additional 
information, students should refer to the Student Support Services program description in this catalog. 
 
Persons with hearing impairments can telephone Gadsden State at 1.800.548.2547, the Alabama Relay Center 
(Voice) number, and 1.800.548.2546, the Alabama Relay Center (TDD) number. 
 

Early College Enrollment Program (ECEP) 
The Early College Enrollment Program (ECEP) gives the high school student an opportunity to work toward a 
technical college degree, with free college tuition, while completing high school graduation requirements.  It is a great 
benefit for students who want to advance into the workforce quickly with a technical degree. Qualified and motivated 
students can, in effect, graduate from high school and be very close to completing a high demand technical degree 
with no tuition burden. 
 
In order to qualify for participation in ECEP, students must be in their junior or senior year, have passed all required 
exit tests, have a minimum grade point average of 2.5, and be interested in enrolling in a technical college program. 
Students accepted into the program take all of their classes, both the courses needed to graduate from high school 
and the technical courses in their degree program, on a Gadsden State campus. Interested students should contact 
their high school counselors or the Career Services Office at 256.549.8635 or email 
careerservices@gadsdenstate.edu. 
 

First Aid 
GSCC has first-aid kits available in all laboratories and shops in case of an accident or illness that requires immediate 
attention. A member of the faculty or staff will call 911 if a dangerous situation arises. Gadsden State does not 
assume any financial responsibility for expenses that may be incurred should off-campus medical aid be necessary, 
nor is the College responsible for providing transportation to receive medical attention. 
 

Fowler Residence Hall 
GSCC offers students the opportunity to live on the Wallace Drive Campus in Lewis W. Fowler Hall. This on-campus 
facility is convenient to classes and adjacent to recreation areas. Fowler Hall features semi-private suites with baths, 
as well as study areas, lounges, game rooms, laundry room, snack and drink vending machines, and in-room 
controlled heating and air conditioning, and Wi-Fi connection.  Rooming is limited.  Students are encouraged to apply 
for housing early. For information about living in the residence hall, students may contact the Residence Hall 
Director's office at 256.439.6868 or the front desk of Fowler Hall at 256.549.8369. 

 
GED Testing Center 
Gadsden State conducts GED testing for Gadsden/Anniston and the surrounding areas. Individuals 
seeking information may contact the GED Testing Center at 256-439-6820. All registration and scheduling for the 
GED test must be completed at www.GED.com or at 1-877-392-6433. The GED test is a computer-based test 

consisting of four modules: Mathematics, Language Arts (Reading and Writing), Science, and Social Studies. To be 
eligible to take the GED test, an individual must (1) not be enrolled in a secondary school, (2) be 18 years of age or 
older (or if 16 or 17 years of age, officially withdrawn from public or private school), and (3) have proof of official 

withdrawal from high school - Exit Interview -or- Certificate of Exemption, and a notarized letter from a parent or 
guardian giving permission for his/her child to take the GED test). 

 
Resource Center 
Located in the One Stop Center on the East Broad Campus, the Counseling and Advising Resource Center is open 
to Gadsden State students, as well as to the public. The center provides a wealth of information for persons seeking 
guidance about careers, majors, colleges, and scholarships. The resource center includes on-line career 
development software, 4-year college/university catalogs, study skills information, and employment preparation 
materials. Also available are resource materials on selecting and gaining admission to appropriate business, medical, 
dental, or law schools and resources on effective preparation for such tests as the MCAT, LSAT, GMAT, TOEFL, and 
CLEP.  Computers are available for on-line research related to careers and transfer colleges.   

 

http://gadsdenstate.edu/
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Student Support Services Program 
The Student Support Services (SSS) Program at GSCC is designed to increase the retention and graduation rates of 
eligible students, to facilitate their transfer to other institutions, and to foster an institutional climate supportive of the 
success of low-income students, first-generation students, and students with disabilities who are enrolled or accepted 
for enrollment in Gadsden State programs. The SSS Program consists of the following components: Academic 
Tutoring, Academic Counseling, Transfer Advisement, Career Advisement, Cultural Events, Mentoring Services, 
Enrichment Seminars, Financial Literacy Seminars, Study Skills Seminars, Disability Services, Computer Literacy and 
Computer Labs. In order to participate in the SSS program, which serves 600 Gadsden State students, the student 
must apply to be in the program and must be accepted under the applicable eligibility criteria. 
 
For more information about the eligibility criteria, the application procedure, and the types of services and 
accommodations available, students should contact Student Support Services, 213 Inzer Student Center, Wallace 
Drive Campus, telephone 256.549.8208; or Ayers Campus, telephone 256.835.5465. Student Support Services, 
one of the College's TRIO programs, is totally funded by the U.S. Department of Education.  
 

Testing Services 
Most non-academic testing services at Gadsden State are coordinated by the Testing Center, located in the One 
Stop Center on the East Broad Campus. The staff administers various tests, including the ACT COMPASS 
(placement test), the ACT National Assessment, CLEP examinations, the Nursing TEAS, and ASE certification 
testing. Occasionally, members of the staff proctor other tests and examinations when requested to do so by 
Gadsden State instructors, by other educational agencies or by members of the community. 
 
Placement Testing 

Each institution in the Alabama Community College System must require all entering students who enroll in associate 
degree or certificate programs and those who enroll for more than seven credit hours or fourteen weekly contact 
hours, be assessed using a comprehensive assessment instrument. As mandated by Alabama Community College 
System Policy 802.01, the assessment instrument will be the COMPASS computerized assessment. The purpose of 
the placement test is to determine the math and English course level in which the student is eligible to enroll. Test 
results can be challenged and the student can retest once for a fee of $8.00. Test results are valid for a period of 
three years. 
 
For information on placement testing, students should review the Testing Services page contained in the Gadsden 
State Community College website: http://www.gadsdenstate.edu/current-students/Testing-Services/index.php  
 
The following students are exempt from the assessment requirement: 

1. Those who have acceptable ACT or SAT scores: 
a. Students who score 470 or above on the SAT Writing or 20 or above on the ACT English within 

three years of enrollment are exempt from the English assessment requirement 
b. Students who score 470 or above on the SAT Verbal or 20 or above on the ACT Reading within 

three years of enrollment are exempt from the reading assessment requirement 
c. Students who score 470 or above on the SAT Math or 20 or above on the ACT Math within three 

years of enrollment are exempt from the math assessment requirement 
2. Those who have an associate degree or higher 
3. Those who transfer degree-creditable, college-level English or mathematics courses in which they earned a 
grade of ñCò or better 

4. Those enrolling for personal enrichment purposes only 
5. Those enrolling in short certificate programs having no English, reading or mathematics requirements 
6. Those who have completed required developmental coursework at another Alabama Community College 

System institution within the last three years 
7. Those enrolling to audit a course 
8. Those who can provide documentation of assessment by the ACT COMPASS within the last three years  
9. Those who are transient students 

 
Some persons may delay taking the placement test until or unless they plan to enroll in an English or a mathematics 
course. These persons include the following: 

1. Senior citizens 
2. Anyone not seeking a degree or a certificate but taking courses for vocational reasons only 
3. Those in certain short certificate programs having no English or mathematics requirements 
4. Transient students 

 
Test of English as a Foreign Language (TOEFL) 

The College provides another testing service specifically for international students and students who graduated from 
high school in a non-English-speaking country. Unless the student has graduated from an accredited high school in 

http://www.gadsdenstate.edu/current-students/Testing-Services/index.php
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the United States or from an accredited American high school overseas, or unless the applicant is from a country 
where English is the native language or from a country which is exempt from an English proficiency test requirement, 
the applicant must present an acceptable score on the Test of English as a Foreign Language (TOEFL) or another 
accepted English proficiency test. (Student should see "Admission of Non-Native English Speakers.") If the student is 
enrolled in the Alabama Language Institute (ALI), he/she will also need to take the TOEFL or another accepted 
English proficiency test and make an acceptable score or to complete one semester in ALI at the highest level 
(Student should refer to Exception #3.) to move to the regular Gadsden State curriculum. (The "Admissions Policies 
and Procedures" and "Alabama Language Institute" sections of this catalog provide additional information.) 
GSCC offers the institutional TOEFL, which is given three times every year, at the close of each semester and the 
final summer term. Any student interested in taking the institutional TOEFL or wanting more information about this 
test should visit the International Programs Office (106 Naylor Hall, Wallace Drive Campus) or telephone 
256.549.8438. In addition, Gadsden State is a testing center for the IBT (Internet-Based TOEFL). Other than the 
College, the nearest International TOEFL (IBT) testing centers are located in Birmingham, Alabama; Tuscaloosa, 
Alabama; Decatur, Alabama; and Atlanta, Georgia. Students must make an appointment to take the IBT by visiting 
the website www.ets.org/toefl. Appointments cannot be made through Gadsden State. 
 

Title III Program 
The Strengthening Historically Black Colleges and Universities (HBCU) Title III Program mission is to enhance the 
academic programs, fiscal management, and physical resources of the Valley Street Campus. Activities and services 
provided by the program address the enhancement of student support services, the integration of technology into 
curricula and instruction, and the improvement of physical facilities. Goals include increased student retention, 
achievement of students' educational goals, and expanded capabilities of information technology for students and 
faculty. The Title III Grant Administration Office is located in the Prater Administration Building on the Valley Street 
Campus. For more information, individuals should contact Title III Director, at 256.549.8679. The Title III Program is 
funded by the U.S. Department of Education through its Historically Black Colleges and Universities Program 
(HBCU).  
 

Veterans Affairs 
Through its Veterans Affairs Office, GSCC cooperates with the Department of Veterans Affairs and with students who 
receive VA educational benefits to ensure that the objectives of the VA are pursued to the fullest advantage of both 
parties. The policies and procedures followed by the College are explained in the "College Regulations" section of 
this catalog. Additionally, information on the Alabama GI Dependents' Scholarship Program is presented under 
"Financial Assistance." Students may telephone the Gadsden State Veterans Affairs Office at 256.549.8207 or 
256.835.5467 for more information. 
 

Veterans Upward Bound 
Veterans Upward Bound program (VUB), which is free to participants, is dedicated to providing eligible veterans with 
numerous educational and counseling services. The basic qualification is an honorable discharge from the armed 
forces of the United States. VUB offers to all eligible veterans free seminars on the following topics: study skills, 
computer usage, time management, communication skills, and career planning. The staff is trained to work with 
veterans on all academic levels. Veterans who have been out of the academic environment for a number of years will 
have their current skills evaluated. This evaluation will lead to an Individual Educational Plan (IEP) being developed 
by the staff in consultation with the student. Various options are available: self-paced study, tutoring, or group study. 
A veteran who is or who has been enrolled in college courses can receive academic counseling, registration 
assistance, free tutorial services, and use of the VUB computer laboratory. He/she may also qualify for participation in 
the VUB book loan program. All aspects of the program are designed to ensure each veteran's academic success. 
Interested veterans are urged to call 256.549.8328 for assistance on the Wallace Drive Campus or 256.238.9354 for 
assistance at the McClellan Center or the Ayers Campus. Veterans Upward Bound, one of the College's TRIO 
programs, is totally funded by the U.S. Department of Education.  
 
For more information concerning Servicemembers Opportunity Colleges (SOC) Consortium click this link:  
http://www.gadsdenstate.edu/current-students/financial-aid/VeteransEducationBenefits.php  
 

WSGN  
Gadsden State owns a full-service public radio station, WSGN-FM 91.5, in cooperation with WBHM- FM 90.3 in 
Birmingham, Alabama. WSGN carries programs from National Public Radio and operates 24 hours per day, seven 
days per week. 
 

 
 

http://www.ets.org/toefl
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Other Student Services 
 
Beyond the traditional credit-bearing courses that lead to certificates or degrees in academic or technical programs 
and that are described elsewhere in this catalog, Gadsden State also offers a variety of other instructional packages, 
academic services, and community projects that are explained in this section of the catalog. 

 
Adult Education Program 
Adult Education Services are offered at no cost to qualified students through GED classes offered in Calhoun, 
Cherokee, Cleburne, and Etowah counties.  GED classes serve the educational needs of those who are at least 17 
years old, have no high school diploma, and are not currently enrolled in public school. In addition to GED classes, 
English-as-a-Second-Language and workplace education are offered through this program. 
 
GED instruction is offered online to those who qualify. The programôs main objectives are to motivate students to 
complete high school and advance into postsecondary education and/or gain employment.  Advantages for studentsô 
obtaining a GED include: 

1. Personal pride in educational accomplishment 
2. Free WorkKeys exam 
3. Becoming more employable 
4. Participation in the fall or spring GED graduation 
5. Opportunities for scholarships to Gadsden State 
6. Free tuition for one college-level course at any two-year college in the state of Alabama 

For more information on GED classes, call 256.835.5462.  
 

Alabama Language Institute (English as a Second Language)  
The Alabama Language Institute (ALI), located on the Wallace Drive Campus of GSCC, is an intensive, full-time 
English language program approved by and operated under the Alabama Community College System. It is a member 
of the EnglishUSA:  The American Association of Intensive English Programs (formerly AAIEP) and has been in 
operation since 1973. 
. 
For an International student who has not attained a score of 500 (PBT), or 61 (iBT), or higher on the TOEFL (Test of 
English as a Foreign Language); a 5.5 on the IELTS (International English Language Testing Service); or pre-first on 
the Eiken, the Alabama Language Institute (ALI) offers a comprehensive course of instruction in all aspects of the 
English language. (Students should also see ñExceptionsò under ñCompetence in the English Language.ò) Upon 
qualifying for admission, an applicant may begin studies in any of the three regular sessions scheduled during the 
year. Sessions begin in August, January, and May. A student may enroll in ALI for as many sessions as needed, 
provided that he/she is making progress. Once placed in a level, the student advances to the next level by earning a 
minimum of a ñCò average in each of the classes. 
 
For more information on TOEFL, students should see the section on the ñTest of English as a Foreign Languageò in 
this catalog. For additional information about ALI, they may go to www.gadsdenstate.edu/ali/index.html; write to the 
International Programs Office, Gadsden State Community College, P. O. Box 227, Gadsden, AL 35902-0227; 
telephone 256.549.8389 or 256.549.8438; email international@gadsdenstate.edu or visit the International Programs 
Office in 106 Naylor Hall, Wallace Drive Campus. 

 
Alabama Technology Network-Gadsden 
Located on the East Broad Campus (Bevill Center), Alabama Technology Network-Gadsden (ATN-Gadsden) is a 
partnership of Gadsden State, the City of Gadsden, and the Alabama Technology Network. As a unit of the Alabama 
Community College System, the key mission is to improve economic development in the northeast region of Alabama 
through (1) workforce development and (2) technical/technological assistance to business and industry. Linking 
business, education, and government allows for identifying needs and delivering solutions to companies and their 
present and future workforce. 
 
With a staff of ten highly-trained engineers and support technicians, ATN-Gadsden offers programs for many area 
companies. Computer, telecommunication, and manufacturing labs for both student and industry use are available as 
well as problem-solving technical assistance (consulting) to companies and organizations. For more information, call 
256.549-8160 or visit the website at www.atn.org. The following is a partial list of the technology focus areas: 
 
 
 
 
 

http://www.gadsdenstate.edu/ali/index.html
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¶ Automated Control 

¶ CAD/CAM 

¶ CNC Machining 

¶ Electronic Networks 

¶ Environmental Systems 

¶ Industrial Engineering 

¶ Industrial Maintenance 

¶ Lean Manufacturing 

¶ Modeling/Prototyping 
 

¶ Practical Energy 

¶ Quality Systems Engineering 

¶ Safety 

¶ Team Building 

Facilities/Equipment 

6 Media-ready Classrooms 
CAD/CAE/CAM Labs 
90 Seat Auditorium 
Rapid Prototyping Lab 
Electronic Controls Lab 
9 CNC Milling Machines & Lathes 

  
  
   

Training Formats 

Custom Designed Contracts 
Workshops, Seminars 
Satellite Conferences 
Tele-Video Conferences 
Vendor-Sponsored Demos 
Apprenticeships 

  

Assistance Format 

Impact-oriented Projects 
Problem-Solving Activities 
Assessments  
Engineering Studies 
System Implementations 
Process Improvement 

 
Articulated Credit 
Articulation is designed to create a smooth transition for students from secondary education to postsecondary 
education by awarding college credit for career/technical courses taken in high school. Articulation agreements 
provide a basis for introducing students to a ñpathwayò through high school and college coursework into future 
employment. Advantages to students are that course content duplication is avoided, time to complete a degree is 
reduced, and the cost of postsecondary education is reduced. State articulation agreements are in place in many 
technical fields, and criteria for awarding articulated credit can be found on the Alabama Community College website: 
http://www.accs.cc/articulation.aspx . Students seeking articulation credit must submit to the Records Office a 
completed Career/Technical Education Course Articulation Credit Request Form. www.gadsdenstate.edu/faculty-and-

staff/ie/documents/articulationcreditrequestform_000.pdf 

 
Awarding Credit through Experiential Learning 

1. Credit for experiential learning can be awarded only after the assessment of experiential learning 
experiences and only for documented learning that demonstrates achievement of all terminal objectives for a 
specific course or courses. 

2. Course credit earned through experiential learning shall be noted on the studentôs transcript as having been 
awarded through experiential learning. 

3. Credit for academic transfer courses awarded through experiential learning may be awarded by 
examination or nationally recognized guidelines only (DANTES, Challenge Exams, ACE PONSI/CREDIT, 
and ACE/Military). Credit for experiential learning (portfolio review) may not be awarded for academic 
transfer courses. 

4. In the process of determining if credit can be awarded for experiential learning, colleges shall charge 
students only for the cost of the experiential learning services and not for the amount of credit awarded. 

5. There shall be a charge of $25 for each portfolio review to assess experiential learning for college credit. 
Documentation must be provided for each course for which credit through experiential learning is requested, 
and the $25 fee applies to each review of the documentation (e.g., individual is charged $50 if the person is 
seeking credit through experiential learning for two courses and thereby requires portfolio reviews in relation 
to those two courses). Students seeking credit for academic transfer courses through examination or 
nationally recognized guidelines are not charged a fee for experiential learning or for credits 
awarded through experiential learning. 

6. No more than 25% of total credit required for any program may be awarded as a result of experiential 
learning, CLEP, etc. Credit awarded through experiential learning does not count toward the minimum of 
25% of semester credit hours that must be completed at the college granting the degree as referenced in 
Alabama Community College System Policy 715.01. 

7. Before receiving credit through experiential learning for a course, an individual must meet enrollment 
requirements of the course. 

8. Credit may not be awarded twice for the same learning. 

 
College Credit by Examination or Experience 
The Alabama Community College System recognizes that individuals can develop mastery of course competencies 
through employment, training, and other experiences, which is termed ñprior learning.ò College credit can be awarded 
for prior learning toward courses whose terminal objectives have already been mastered to an acceptable degree of 
proficiency. The individual must document skill mastery, and experiential learning/college credit can only be awarded 
through an examination. 
 

http://www.accs.cc/articulation.aspx
http://www.gadsdenstate.edu/faculty-and-staff/ie/documents/articulationcreditrequestform_000.pdf
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If a student achieves the required score, the student may receive credit through either the Advanced Placement 
Program Examination (AP) or through the College Level Examination Program General Examinations (CLEP) under 
the following conditions. 
 
The Advanced Placement Program (AP) is a cooperative effort between secondary and post-secondary 
education.  Students taking advanced placement courses in high school may take the Advanced Placement 
Examination after completion of those high school courses.  College credit may be awarded to students based upon 
the results of the examination.  
 
The CLEP offers a wide range of exams that can save you time and money.  A satisfactory score on an exam allows 
you to receive college credit for what you already know.  More information regarding CLEP credit granting policies is 
available at www.collegeboard.org/clep or in the Testing Department. CLEP score currently accepted are as follows:  
 
CLEP Test      GSCC Credit     ACE Score Minimum  
BUSINESS 

Financial Accounting    BUS 241 Principles of Accounting I   50 
Information Systems and Computer Applications CIS 146  Microcomputer Applications  50 
Introductory Business Law    BUS 263 Legal and Social Environment of Business 50 
 
COMPOSITION AND LITERATURE 

American Literature    ENG 251 American Literature I   50 
      ENG 252 American Literature II   50 
College Composition    ENG 101 English Composition I   50 

ENG 102 English Composition II   50 
English Literature     ENG 261 English Literature I   50 

ENG 262 English Literature II   50 
Humanities     HUM 101 Introduction To Humanities I   50 

HUM 102 Introduction To Humanities I   50 
     

WORLD LANGUAGES 

Spanish Language, Level 1   SPA 101 Introductory Spanish I   50 
SPA 102 Introductory Spanish II   50 

 
Spanish Language, Level 2   SPA 201 Intermediate Spanish I   63 
      SPA 202 Intermediate Spanish II   63 
 
HISTORY AND SOCIAL SCIENCE 

American Government    POL 211 American National Government  50 
History of the United States I: Early Colonization to 1877 HIS 201 United States History I   50 
History of the United States II:1865 to Present  HIS 202 United States History II   50 
Human Growth and Development   PSY 210  Human Growth and Development  50 
Introductory Psychology    PSY 200  General Psychology   50 
Introductory Sociology    SOC 200 Introduction to Sociology   50 
Principles of Macroeconomics   ECO 231 Principles of Macroeconomics  50 
Principles of Microeconomics   ECO 232 Principles of Microeconomics  50 
Western Civilization I: Ancient Near East to 1648 HIS 101   Western Civilization I   50 
Western Civilization II: 1648 to Present  HIS 102 Western Civilization II   50 
 
SCIENCE AND MATHEMATICS 

Biology      BIO 103   Principles of Biology I   50 
Calculus      MTH 125  Calculus I    50 
Chemistry      CHM 111 College Chemistry I    50 
      CHM 112 College Chemistry II   50 
College Algebra     MTH 100  Intermediate College Algebra   50 
 
The ACT Assessment is also administered at the various College campuses on multiple national testing dates. A 
complete schedule of the ACT national testing dates is available from the ACT official website: www.act.org. 
For information on ACT, CLEP, and COMPASS placement testing, call 256.549.8497.  The COMPASS is also 
available at our other campuses.  Please contact the location nearest you for more information.  Ayers Campus-
Anniston, 256.835.5400; Gadsden State Cherokee-Centre, 256.927.1800; McClellan Center-Anniston, 256.238.8342; 
Wallace Drive Campus-Gadsden, 256.549.8497. 
 

 

http://www.collegeboard.org/clep
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Consortium for Alabama Regional Colleges for Automotive Manufacturing (CARCAM) 
CARCAM is a consortium of eleven community and technical colleges throughout Alabama who are funded by a 
grant from the National Science Foundation to recruit and to educate students and incumbent workers in the fields 
related to automated manufacturing. The Advanced Technological Education (ATE) Regional Center of Excellence is 
located at Gadsden State, the fiscal agent for the grant. CARCAM collaborates with numerous automotive and 
automated manufacturing partners and economic development initiatives in the region. Member colleges offer 
degrees and certificates in Automotive Manufacturing Technology (AUT) to prepare students for the highly technical 
fields of automotive and related manufacturing careers. Student scholarships are offered through the Alabama 
Automotive Manufacturing Association (AAMA) and applications and eligibility requirements are available on the 
following websites; www.carcam.org or www.alautoindustry.org.  For additional information, contact the CARCAM 
Director at bhilderbrand@gadsdenstate.edu or 256.439.6870. 
 

Continuing Education 
The Continuing Education Department is committed to linking College and community resources to provide quality 
enrichment programs to people of all ages. The Center offers a variety of fee-based workshops, classes, community-
service activities, and continuing education courses designed for those who want to keep learning but who are not 
necessarily interested in earning academic credit or pursuing a college degree. Classes are designed for people in 
search of life enrichment and those striving for personal and professional growth. Programs are provided for 
traditional and non-traditional students and may be targeted to individuals in business, government, professional 
organizations, and social services. 
 
Continuing Education at Gadsden State offers something for everyone, with two major divisions of courses: 
professional development and personal enrichment. Programs are provided for youth, adults, and seniors in a variety 
of formats, such as seminars, workshops, and short courses. Satellite conferences and special events are also 
presented. 
 
The Centerôs mission is to serve the diverse and changing needs of the community by offering a broad range of 
courses responsive to individual, business, and community needs. Courses appear in the schedule of traditional 
Gadsden State classes each semester and on-line at www.gadsdenstate.edu/academics/continuing-education.php. 
For information, individuals may visit or call the Continuing Education offices in Brown Hall, East Broad Campus, 
256.549.8305 or 256.549.8462. For information about classes offered at the Ayers Campus and the McClellan 
Center, call 256.832.1217. For Gadsden State Cherokee, call 256.927.1806. 
 

Cooperative Education (CO-OP)  
Cooperative Education is a powerful educational tool that merges in-class instruction with job-training experiences. 
The Cooperative Education experience is an arrangement whereby an integral part of the studentôs education is 
actual work experience.  
 
To enter the program, the student must have declared a program area of study, be able to receive a favorable 
recommendation from the program area instructor, and have successfully completed at least one semester (12 
semester hours) within his/her chosen field of study with an overall grade point average of at least 2.5 on a 4.0 scale. 
Arrangements with a prospective employer must be worked out to the satisfaction of both the employer and the 
program advisor. 
 
The student may receive from one to three semester credit hours, depending on the number of hours per week 
worked in an approved cooperative education experience. State policy permits Gadsden State to award one (1) 
semester hour of credit for each five (5) hours of work per week. The student should refer to the appropriate portions 
in the ñPrograms of Studyò and ñCourse Descriptionsò sections of this catalog to be certain that cooperative education 
credits are applicable toward the requirements for his/her degree program. 
 
Students interested in the Cooperative Education Program may visit the Career Services Office, located in the 
Administration Building, Room 207, on the East Broad Campus, or call 256.549.8635.  
www.gadsdenstate.edu/current-students/jobs 

 
Developmental Studies 
Gadsden State offers courses in English, mathematics, and reading designed specifically for those students who 
need to improve their ability to benefit from higher education. These courses produce institutional, non-transferable 
credit only and will not satisfy the requirements for degrees, certificates, and diplomas. These courses allow students 
to begin studying at their own level in order to develop the skills and knowledge that they will need to attempt regular 
credit-bearing courses. Descriptions of these courses (ENG 092, and 093; MTH 090, 091, 092, and 098; and RDG 
083, 084, and 085) appear in the ñCourse Descriptionsò section of this catalog. For more information about 

developmental studies, individuals should contact the appropriate academic department. 

http://www.carcam.org/
http://www.alautoindustry.org/
mailto:bhilderbrand@gadsdenstate.edu
http://www.gadsdenstate.edu/academics/continuing-education.php
http://www.gadsdenstate.edu/current-students/jobs
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Educational Talent Search 
The Educational Talent Search (ETS) Program is designed specifically for eligible middle school and high school 
students and others who have dropped out of school but wish to study for the GED certificate. The main objective of 
ETS is to motivate eligible students to complete high school and to advance into postsecondary education. The 
services offered include the following: tutoring, personal and career counseling, admissions and financial aid 
counseling, mentoring, seminars, college visits, and field trips. This program serves the citizens of Calhoun, 
Cherokee, Cleburne, and Etowah counties. For more information, individuals should call the program coordinator on 
the Gadsden Campus (256.549.8374 or 256.549.8378) or on the Ayers Campus (256.832.1226 or 256.832.1238). 
Educational Talent Search, one of the Collegeôs TRIO programs, is totally funded by the U.S. Department of 
Education. 
 

Honors Courses 
Students with a special academic interest or motivation may ñcontractò for a course to have an ñHò (honors) 
designation. A student may contract one or several courses. The individual instructor may allow ñHò credit or not, but 
the committee and director of the Honors Scholar Program will develop guidelines and will work with instructors to 
encourage ñHò credit. 
 
Typically an ñHò designation requires approximately one (1) additional credit hourôs work in a three- or four-hour 
course. The ñHò designation may involve special project(s) or additional breadth or depth in the course material. ñHò 
designation is NOT designed to make the course more difficult but to result in learning outside of the normal 
coursework. A student will receive the grade that he or she would otherwise earn in the course, plus ñHò designation. 
NOTICE: A student does not need to be admitted to the Honors Scholar Program to contract for individual 
honors credit. 

 
Honors Scholars Program 
The Honors Scholars Program is for high-achieving students who seek a more intellectually challenging and creative 
college experience. Students must apply to and be admitted to the Honors Scholars Program by completing an 
Honors Scholars Application. (To be considered for a scholarship, a student should also complete the Scholarship 
Application.) For more information contact the Honors Scholars Program at 256.549.8416 or 
dmurdock@gadsdenstate.edu. 
 
Applicants  

Applicants will be accepted into the program based on high school or lifelong achievement, test scores, and 
community or school activities and leadership. The following test scores will be used as benchmarks for admissions, 
but students may be admitted based on other exceptional achievement or service: 

1.     A high school ranking in the top 15% of the graduating class;  
2.     A grade point average of 3.50 or above;  
3.     A score of 1200 or above on the SAT (math & verbal) or a composite score 25 or above on the ACT.  

Other Students  
1.     High school graduates who did not rank in the top 15% of their respective high school classes OR  
2.     High school graduates from non-accredited high schools OR  
3.     Students who completed a G.E.D. OR  

4.     Students who are returning to school after an extended period are eligible to apply for the HONORS 
SCHOLARSHIP if they have scored exceptionally high on the COMPASS Placement Test.  

Honors Students will 

1.     take a minimum of five (5) ñHò designation courses, including at least one HONORS SEMINAR;  
2.     enroll in a one-hour HONORS SEMINAR during the fall semester of the freshman year; and  

3.     be expected to attend a minimum of two HONORS EVENTS during each academic year, including lectures, 
concerts, and other designated events.  

Advantages  
1.     Gadsden State Scholarships ð A maximum of 20 continuing Gadsden State scholarships will be awarded 

annually to students who will be designated as HONORS SCHOLARS.  
2.     Diploma Designations ð Students who fulfill the requirements will be designated as ñHONORS 

SCHOLARò on the graduation diploma.  
3.     Early Registration ð HONORS SCHOLARS will be able to register the day before official registration 

begins.  
4.     Personal Mentoring and Advisement ð HONORS SCHOLARS will be paired with special faculty mentors. 

Mentors will be Gadsden State faculty or administrators, and pairings will reflect a studentôs interests and 
goals. The mentors will serve as special advisors for student schedules, academic mentorship, professional 
mentorship, internships, etc.  

5.     Commencement Medallions ð HONORS SCHOLARS will be presented with special commencement 

medallions to wear during graduation exercises.  

mailto:dmurdock@gadsdenstate.edu
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6.     Special Honors Area ð A special HONORS SCHOLARS area will be available at the Wallace Drive 

Campus. This area will be open to HONORS SCHOLARS and accompanying friends. Internet access and a 
television will be available.  

7.     Computers ð HONORS SCHOLAR scholarship recipients will be provided with portable computers while 

enrolled in the HONORS SCHOLAR Program.  When the student graduates or leaves the program, the 
computer must be returned to the program. 

 

Library Services 
The GSCC library boasts a growing collection designed to serve the needs of the College's diverse students, faculty, 
and staff, as well as the community at large. Library services are available at the Wallace Drive Campus, the Ayers 
Campus, the McClellan Center, Gadsden State Cherokee, and the Valley Street Campus. All locations provide 
support for the programs and courses offered by the College, as well as the general educational and informational 
needs of the faculty, students, and communities. Each GSCC library offers a collection of instructional materials, 
reference assistance, public access computers with word processing and Internet service, Interlibrary Loan, Public 
printers and photocopiers. All sites also provide access to a wealth of informational databases including those made 
possible through the Alabama Virtual Library, a service funded by the state of Alabama to support the informational 
needs of its citizens. All library locations are members of Library Management Network (LMN), a consortium of 
libraries with holdings of over one million volumes. Membership in LMN expands the number and variety of resources 
available, including over 60,000 electronic books (e-books). In order to borrow books and multimedia items from 
campus libraries, one must have a valid GSCC ID card or a community library card, available at each campus library. 
 
Wallace Drive and East Broad Street Campuses 

The Austin R. Meadows Library is located in the center of the Wallace Drive Campus in Gadsden. The library 
collection consists of almost 100,000 books, periodicals, audio books, CDs, and DVDs. Meadows Library is open 
while classes are in session with the following schedule: Monday through Thursday from 7:00 a.m. to 8:30 p.m. and 
Friday from 7:30 a.m. to 11:30 a.m. Hours between semesters, during the summer, and around holidays may vary. 
Any changes in hours will be posted at the entrance to the library and on the library website 
at www.gadsdenstate.edu. 
 
Ayers Campus 

The Pierce C. Cain Learning Resource Center, located at the Ayers Campus on Coleman Road in Anniston, has a 
collection of almost 20,000 items in various formats. The LRC is open on the following schedule: Monday through 
Thursday from 7:30 a.m. to 8:30 p.m. and Friday 7:30 a.m.to 11:30 a.m. Hours between semesters, during the 
summer, and around holidays may vary. Any changes in hours will be posted at the entrance to the library and on the 
library website at www.gadsdenstate.edu. 
 
McClellan Center 

The McClellan Center Library is located on the first floor of the McClellan Center campus between Anniston and 
Jacksonville. Patrons have access to a collection of over 10,000 items including books, periodicals, and multimedia 
resources.  Library hours are Monday through Thursday from 8:00 a.m. to 7:00 p.m. Hours vary during holidays, 
during the summer, and between semesters. Any changes in hours will be posted at the entrance to the library and 
on the library website at www.gadsdenstate.edu. 
 
Gadsden State Cherokee 

Gadsden State Cherokee Library is located on the first floor of the Gadsden State Cherokee facility. Patrons have 
access to a collection of almost 4,000 items including books, periodicals, and multimedia resources. Library hours are 
Monday 8:00 a.m. to 4:00 p.m., Tuesday-Wednesday 8:00 a.m.-6:00 p.m., Thursday 8:00 a.m.-4:00 p.m.  Hours vary 
during holidays, during the summer, and between semesters. Any changes in hours will be posted at the entrance of 
the library and on the library website at www.gadsdenstate.edu. 
 
Valley Street Campus Title III Library  

The Valley Street Campus Title III Library is located in the Learning Resource Center on the Valley Street Campus 
(600 Valley Street). Funding for this project is made possible through the U.S. Department of Education 
Strengthening Historically Black Colleges and Universities Program (HBCU). The Valley Street Campus Title III 
Library has a growing collection which consists of program-specific books, general reference books, periodicals, and 
DVDs. Library hours are Monday through Thursday from 7:30 a.m. to 4:30 p.m. Hours vary during holidays, during 
the summer, and between semesters.  Any changes in hours will be posted at the entrance of the library and on the 
library website at www.gadsdenstate.edu. 

 
Service Learning 
Service Learning is an academic program that combines community service with classroom instruction, focusing on 
critical, reflective thinking, as well as personal and civic responsibility. Various instructors offer service learning 
options in select courses, and students who enroll in the program then have an opportunity to take their classroom 

https://www.gadsdenstate.edu/
https://www.gadsdenstate.edu/
https://www.gadsdenstate.edu/
https://www.gadsdenstate.edu/
https://www.gadsdenstate.edu/
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knowledge and/or technical skills into their community to work with service agencies, private non-profit organizations, 
faith-based groups, and schools. The service must be directly linked to course content. 
 
Service Learning provides hands-on, practical experience and allows students to work with professionals at a variety 
of sites. This experience affords some career exploration while students become more aware of their community and 
its problems as well as ways to alleviate them. Service Learning emphasizes civic engagement, and, as students 
become involved with agencies and/or schools in their community, they realize the importance of giving back to the 
community through service. Since students receive credit for their service experience, each instructor incorporating 
service learning in a course may require a specific type of reflection activity: journals or logs, written or oral reports, 
group discussionsðall based on the studentôs service activities. 
 
The Service Learning Center is located in Inzer Student Center, Room 140. For more information, students should 
contact the Service Learning Coordinator at 256.549.8233. 

 
Skills Training Division 
The Skills Training Division provides short-term, non-credit, competency-based training. All training programs within 
this Division are measured by contact hours rather than semester hours. Students may register for classes at any 
time throughout the year and may continue until the appropriate skills have been attained. Students who complete 
Skills Training programs are awarded an Institutional Certificate of Completion documenting the area of training. The 
Skills Training office is located on the East Broad Campus.  For more information, call 256.549.8640 or 

256.549.8638. 
 

Training for Existing Business and Industry and Workforce Development 
Gadsden State and the Alabama Technology Network (ATN-Gadsden) arrange a wide variety of appropriate 
educational experiences for employees of area business and industrial firms. Through a cooperative network of 
business and education, Gadsden State and ATN-Gadsden work to identify needs of existing industry and deliver 
technical assistance, technology solutions and customized training. Upon request, customized training is available 
and may be provided on-site for topics such as management and leadership, OSHA and safety, Lean manufacturing, 
Lean manufacturing and ISO quality standards, practical energy, computer and CISCO technology, cooperative 
learning, industry certification, Spanish language training, etc. For additional information, visit or call one of the 
following offices:  ATN-Gadsden Center in The Bevill Center, East Broad Campus, 256.549.8176; or the Business 
Office of the Administration Building, Ayers Campus, 256.832.1201. 
 

Upward Bound 
The Upward Bound Program (UB) is designed to provide academic and enrichment programs for eligible high school 
students. The objective of UB is to assist high school students in their academic advancement and to ensure for 
these students a positive transition into postsecondary institutions. UB offers through its academic and summer 
residential component an opportunity for students to receive personal and career counseling, tutoring, career 
exploration, pre-college academic coursework, visits to college campuses, cultural activities, educational seminars, 
and financial aid and admissions counseling. For more information about Gadsden Stateôs Upward Bound Program, 
individuals should call the director on the Gadsden Campus (256.549.8396) or on the Ayers Campus (256.835.5443). 
Upward Bound, one of the Collegeôs TRIO programs, is totally funded by the U.S. Department of Education.  
 

Student Activities 
 
GSCC is committed to producing well-rounded, socially adept students. The College recognizes that valuable student 
learning and growth occur through non-academic activities, as well as through classroom pursuits. Gadsden State 
students are encouraged to participate in numerous non-academic activities designed to enhance intellectual and 
social development. Gadsden State offers a variety of cultural, recreational, political, and entertainment experiences 
so that every student can find something appropriate to his/her needs. For more information about student 
organizations, students should contact the Coordinator of Student Activities, 108 Inzer Student Center, Wallace Drive 
Campus or 256.549.8329. More information about specific organizations, athletic teams, and activities is available 
from the faculty sponsors or coaches responsible for them. 

 
Gadsden State A Cappella Choir and Gadsden State Singers 
The A Cappella Choir and Singers offer students the opportunity to sing a diverse musical repertoire and perform for 
audiences throughout Etowah and surrounding counties. These group provides entertainment for college functions as 
well as community events. For more information, contact the Choral Director at 256.549.8391 or visit the office 
located in Wallace Hall on the Wallace Drive Campus. 
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Gadsden State Community College Alumni Association 
All former students and friends of Gadsden State, including former students of any of the three institutions merged to 
form the Community College, are invited to become members of the Gadsden State Community College Alumni 
Association. Dues are $20 per year or $300 for a lifetime membership. 
 
At an annual event, members honor outstanding former students and outstanding faculty members and present 
distinguished service awards to community leaders. From dues and contributions, the association presents 
scholarships to deserving students. Anyone interested in the College or in supporting student scholarships can 
become a member of the Gadsden State Alumni Association. Checks may be sent to the Alumni Association 
Treasurer, Gadsden State Community College, P.O. Box 227, Gadsden, AL 35902-0227. 

 
Gadsden State Show Band 
Any Gadsden State student with the appropriate musical competence may audition for the Gadsden State Show 
Band. Students interested in auditioning should contact the Music Director at 256.549.8394 or visit the office located 
in Wallace Hall on the Wallace Drive Campus.  

 
Honors and Recognitions 
See Appendix C (page 218) 
 

Intercollegiate Athletics 
As a member of the National Junior College Athletic Association, Gadsden State sponsors intercollegiate teams in 
menôs tennis, men's basketball, women's basketball, women's softball, and women's volleyball. If a student is 
qualified for any of these teams and is interested in participating, contact the team coach or the Athletic Director in 
Beck Field House, Wallace Drive Campus, telephone 256-549-8310. 
 

Miss Gadsden State 
Female students meeting the appropriate criteria are invited to participate in the Miss Gadsden State Pageant, a 
preliminary for Miss Alabama. For more information see  
http://www.gadsdenstate.edu/college-life/miss-gadsden-state.php or call 256.549.8329. 

 
R.O.T.C. 
The Department of Military Science is a cooperative venture between the United States Army and Colleges and 
Universities across the country. The program provides a Reserve Officer Training Corps (ROTC) program with the 
mission of commissioning students as officers in the Army upon completion of a baccalaureate degree. Classes are 
offered at Gadsden State in conjunction with the Jacksonville State University (JSU) Department of Military Science. 
The program provides students an opportunity to learn and practice leadership skills necessary in society and as an 
officer in the Armed Forces. The emphasis of the program is on leadership development. Students are challenged to 
apply accepted leadership theory to practical situations. A theoretic basis of knowledge is developed through 
attendance in military science classes and courses offered in other academic departments. Satisfactory completion of 
the program may lead to a minor in military science. Courses are open to all registered, full-time GSCC students. 
More information on those programs is available through the JSU ROTC Department at 256.782.5601. 
 
ROTC Scholarships 

Competitive scholarships are available to Gadsden State students upon transfer to JSU. Currently, scholarships 
cover the cost of tuition, fees, and books and provide a monthly living expense. Additionally, JSU provides selected 
student dorm fees. The Army National Guard and Army Reserve also offer tuition assistance and other benefits in 
conjunction with ROTC. Students interested in scholarships or other assistance should contact the Department of 
Military Science at 256.782.5601 for specific details. 

 
Student Organizations 
See Appendix D (page 220) 

 
Student Government Association 
The Student Government Association (SGA), a body of student representatives and officers elected by the students, 
is the coordinating body for student activities and special events approved by the College. Its purposes are to foster 
interest and involvement in all aspects of college citizenship, to encourage involvement in important decisions 
affecting students, and to afford students opportunities for leadership development. 
 
 

http://www.gadsdenstate.edu/college-life/miss-gadsden-state.php
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College Regulations 
 
Registration 
In order for a student to be granted credit for a class, the student's name must appear on the official class roll. 
Students registered for a class must receive a grade for that class unless the class is deleted by the College or 
dropped by the student. The phrases listed and explained below refer to important elements of the registration 
process and the status of a registered student. 
   

Enrollment 
Timely registration for (or enrollment in) a Gadsden State class means that the student must complete the registration 
process before the enrollment deadline, which is widely publicized by the College. 
 

Non-Payment of Fees 
Students who owe a debt or fee to the College will not be permitted to register until the obligation is satisfied.  
 

Credit Hour Definition 
GSCC complies with Alabama Community College System policy 705.01 
(https://www.accs.cc/default/assets/File/Board/Policy/PDFs/705.01.pdf). Semester hours of credit are based upon the 
average weekly number of hours of instruction during a 15-week period, with an hour of instruction defined as not 
less than 50 minutes of instructor/student contact. A semester system is defined as a fall semester, spring semester, 
and a summer term.  A variety of class meeting schedules that fall within this structure may be present within the 
institution. The ratio of weekly contact hours to credit hours varies with the type of instruction being used. There are 
six general categories of types of instruction: (1) Theory (1:1), (2) Experimental Laboratory (2:1 or 3:1)*, (3) Practical 
Application Laboratory (2:1 or 3:1) *, (4) Clinical Practice (3:1), (5) Preceptorship (5:1 or 3:1), and (6) Internship (5:1). 
 
*Programs of study for which accreditation and/or licensing bodies require a different ratio must comply with 
discipline-specific time-to-credit criteria.  
 

Prerequisites and Corequisites  
Prerequisites are other courses or competencies that must be completed or attained before registering for some 
courses. Corequisites refer to other courses that the student must be experiencing simultaneously with the course in 
question. 
 

Course Load 
The student course load for a full-time student at GSCC is 12 to 19 credit hours per fall, spring and 
summer semesters. Credit hours above 19 semester hours constitute a student overload. The appropriate chief 
instructional officer must approve a student overload. No student will be approved for more than 24 semester credit 
hours in any one semester or term for any reason. 
 

Independent Study  
Students may request to enroll in independent study courses. This privilege is available to those students who have 
been unable to schedule courses in any other manner. Independent study is done with the permission of and at the 
convenience of the instructor. Independent study requires the approval of the administrator of the instructional area 
involved. 
 

Schedule Change 
After registering for classes, students may make changes in their schedule by adding and/or dropping classes either 
online through SSB or changes are requested on the proper form(s) before the deadline for add/drop. Completed 
add/drop form(s) must be received in the Records Office for processing during normal business hours. 
 

Identification and Library Card 
Students are required to have an identification card, commonly referred to as ID, made at orientation or within the first 
two weeks of classes. IDs are made in One Stop Center, East Broad Campus, in the Pierce C. Cain Learning 
Resource Center at Ayers, at the McClellan Center Library, at Gadsden State Cherokee Library and in the Valley 
Street Library. The ID is to be in the student's possession at all times while the individual is on campus or 
participating or attending College events and must be displayed when requested by Campus Security or other 
College officials.  
The ID also serves as a library card, which enables students to check out materials (e.g. books, videos, etc.) from 
any Gadsden State Library and to access the Library's webpage and online resources. A replacement card can be 
issued at each campus once the student has paid the replacement fee of $5.00 at the Business Office. 
 

https://www.accs.cc/default/assets/File/Board/Policy/PDFs/705.01.pdf
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Attendance Policy 
Class attendance is important to student success. A student's academic success is proportional to his or her 
engagement in the class, with course materials, course texts, the instructor, and other students. Withdrawal from 
class is the student's responsibility. 

1. Students who fail to attend classes for any reason should withdraw from class(es). (Students should see 
withdrawal policies and procedures (page 41) outlined in the college catalog. 

2. A student is responsible for repaying any portion of unearned financial aid which would result 
from a withdrawal or from lack of attendance. 

3. Make-up work is left solely to the discretion and convenience of the instructor and is not required of the 
instructor. Make-up work does not have to be in the form originally presented. It is the student's 
responsibility to make arrangements with the instructor to make up work. 

4. Material missed by the student due to absences will not be re-taught by the instructor. 

 
Academic Advising Policy 
All new students need to receive academic advising upon admission to GSCC. Before and during registration, 
students should meet with advisors to learn about college and program requirements, discuss their educational plans, 
and select courses. Students with declared majors should meet with advisors from within their chosen programs of 
study. The College counselors advise students who are undeclared majors or general studies majors. 
 
Students are responsible for speaking with an advisor who will work with them in planning courses for the 
upcoming semester(s). The advice and recommendation of advisors does not constitute a promise or a 
contract ensuring a student's graduation on schedule, or the completion of specific requirements.  

 
Academic Honesty Policy 
To satisfy the expectations of those institutions to which some of its students ultimately transfer, as well as meet 
obligations to students, the Alabama Community College System, and the general public, Gadsden State expects all 
its students to conform to the College's Academic Honesty Policy. Any student who fails to comply with the Academic 
Honesty Policy may be charged with a violation. 
 
Since the courts give an educational institution considerable discretion with respect to academic transgressions, 
instances of academic misconduct by students at GSCC will be handled by the instructor involved, the academic 
director involved, and the appropriate supervising instructional dean. 
 
Violations of the Academic Honesty Policy include, but are not limited to, the following: 

1. Cheatingðusing or attempting to use unauthorized materials, information, study aids, or computer-related 
information or unauthorized copying or collaboration in the preparation of any assignments or in the taking of 
any tests or examinations; looking on another student's paper during a test or examination or communicating 
in any way with anyone other than the test administrator 

2. Plagiarismðrepresenting the words, data, works, ideas, computer program or output of someone else as 
one's own (The student should be aware that an electronic means may be used to discover plagiarism and 
cheating.) 

3. Misrepresentationðfalsifying, altering, or misstating the contents of documents or other material related to 
academic matters, including schedules, prerequisites, and transcripts 

4. Violating explicit rules in clinical activities 

Penalty for Violating the Academic Honesty Policy  

If a student has violated the Academic Honesty Policy, the student may receive a grade of "F" for the course, 
overriding a student withdrawal from the course. The appropriate supervising instructional dean may refer the matter 
to the Academic Standards Committee or may issue the following disciplinary sanctions if this is not the student's first 
violation: 

1. Disciplinary admonition and warning 
2. Disciplinary probation with or without the loss of privileges for a definite period of time 
3. Suspension from the College for a definite period of time (i.e., suspension of the privilege to attend 

Gadsden State for a definite period of time) 
4. Expulsion from the College (i.e., removal of the privilege to attend Gadsden State). 

 
If a student is found to be in violation of the Academic Honesty Policy with regards to misrepresentationðfalsifying, 
altering, or misstating the contents of documents or other materials related to academic matters, including grades, 
schedules, prerequisites, and transcriptsðthe appropriate supervising instructional dean or his/her designee may 
impose any one or a combination of the following depending on the severity and frequency of the violation: 

1. A verbal or written warning 
2. Disciplinary admonition and warning 
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3. Disciplinary probation with or without the loss of privileges for a definite period of time 
4. Suspension from the college for a definite period of time (i.e., suspension of the privilege to attend Gadsden 

              State for a definite period of time) 
5. Expulsion from the College (i.e., removal of the privilege to attend Gadsden State) 

 The Supervising Instructional Dean may appoint an Academic Standards Committee to serve as a special 
due-process committee to hear any case and to make recommendations, but the final decision with respect 
to the charge rests with the Supervising Instructional Dean and the President of the College. Only these two 
officers have the authority to dismiss a student from a program or from the College for academic 
misconduct. 

Unsatisfactory grades and inadequate grade point average also fall within the bounds of academic misconduct, for 
which a student can be dismissed from a program or from the College. The student who fails to meet the published 
requirements of GSCC or of a program has no right of appeal. 
 

Withdrawal from a Class 
Students receiving financial aid who withdraw from class or stop attending class could have their financial aid 
decreased. Students who never attend class are not eligible for federal financial aid.  
 

From the end of the drop/add period until the withdrawal deadline, which is published in the College calendar, 
students may withdraw from all but one class online. To withdraw from the last remaining class, students must go to 
the Admissions and Records Office on any campus to complete the withdrawal form. Withdrawn grades (ñWò) will be 
assigned for classes in which students officially withdraw during that time. This process will help to ensure that 
students are made aware that if they withdraw from all classes before 60% of the semester is over, they may owe 
money back to the college.  The 60% dates are published on the College calendar. Should students fail to complete 
the withdrawal process, failing grades (ñFò) will be assigned.   
 

¶ Financial aid awards will be based on enrollment and class attendance, as reported by instructors.   

¶ The amount of financial aid for which students are eligible is determined based upon enrollment and 

attendance as of the 10th day of the full semester.  

¶ If students add classes after the 10th day, the financial aid award amounts are not guaranteed to increase.  

¶ If students withdraw prior to the 10th day, or add one or more classes after the 10th day, those classes may 

not be included when determining the amount of financial aid for which students are eligible.   

¶ If students withdraw prior to the 10th day, financial aid may be decreased.  

If financial aid awards are decreased, students may have to repay the College and/or the Department of Education all 
or part of their financial awards. Nonpayment of balances will prevent students from enrolling at Gadsden State or 
any other institution.  In addition, students may be referred to a collection agency.  For more information on the 
impact of withdrawals in respect to financial aid eligibility, please contact the Financial Aid Office.  
 
NOTE: Athletes and Health Sciences students must have department approval prior to withdrawing from any 
class.  

 

Withdrawal from the College 
The student may withdraw completely from GSCC at any time through the last day to withdraw, specified in the 
College calendar. Forms can be obtained on any campus from the Records Office. Once the complete withdrawal 
has been processed, the student will not be allowed to register again during the term of withdrawal. Should a student 
abandon any classes without officially withdrawing from the classes or from the College, the grade of "F" will be 
assigned. 
 
A Return of Title IV calculation will be required for students receiving or eligible to receive financial aid.  Refer to the 
section "Treatment of Financial Aid for Complete Withdrawal" (page 29) for more information. 
 

Administrative Withdrawal or Drop from a Course or the College 
The College may drop or withdraw students from any course for the following reasons: 

1. Failure to complete registration properly 
2. Failure to fulfill conditions of registration if allowed to register on a conditional basis 
3. Failure to pay applicable fees 
4. Disciplinary action 
5. Misrepresentation of required information 
6. Failure to attend class 
 

Repetition of Courses 
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A student may repeat any course for which he/she was previously registered. For graduation purposes, if the student 
repeats a course, only the last grade for this course will be included in the calculation of the student's grade point 
average (GPA). A course may be used only once to satisfy the credit-hour requirements for graduation. NOTICE: 
This repetition will not remove the first course from the student's transcript.  
 

Course Work Expiration Policy 
Most general education courses do not have an expiration date; examples of those courses at Gadsden State would 
include written and oral communication, humanities, social science, fine arts, most business courses, and 
government and public policy courses. 
 
Specific course work for programs leading to certificates or degrees in technical or health science programs must be 
aligned with course content and standards. Some older courses are not aligned with current standards and may not 
be appropriate to count in a student's program. Students who completed certain technical or science courses more 
than five years preceding completion of the program may be required to repeat the course or demonstrate 

proficiency related to current course content. 
 
Decisions about older courses proposed to satisfy certificate or degree requirements will be made on a case-by-case 
basis by the division chair. A student may appeal the decision to the appropriate Academic Dean. The Dean's 
decision is final. 
 
When there are changes in certification requirements, students seeking certification may be required to modify their 
programs of study to meet the new requirements. 
 

Academic Bankruptcy 
The Academic Bankruptcy Policy may be implemented prior to graduation for a student whose previous academic 
performance has resulted in probation or suspension. A student may request in writing to the Registrar to declare 
academic bankruptcy under the following conditions: 

1. If fewer than three (3) calendar years have elapsed since the term for which the student wishes to declare 
academic bankruptcy, and if the student has satisfactorily completed at least eighteen (18) semester hours 
of coursework at GSCC the bankruptcy term, the student may request that academic bankruptcy be 
granted for that one term;  

2. If three (3) or more calendar years have elapsed since the most recent term for which the student wishes 
to declare academic bankruptcy, and if the student has satisfactorily completed at least eighteen (18) 
semester hours of coursework at Gadsden State since the most recent bankruptcy term, the student may 
request that academic bankruptcy be granted for as many as three terms.  

All coursework taken the term(s) for which academic bankruptcy is declared will be disregarded in the cumulative 
grade point average. 
 
Once academic bankruptcy has been granted, the term "Academic Bankruptcy" will be reflected on the transcript 

for each semester/term affected. Declaration of academic bankruptcy will not remove courses from a student record. 
Terms marked "Academic Bankruptcy" will be ignored only in the computation of the Gadsden State GPA. A student 
may declare academic bankruptcy only once. Bankruptcy at this institution does not guarantee that other institutions 
will approve such action. This determination will be made by the respective transfer institutions. For more information, 
students may contact the Registrar, Records Office, One Stop Center, P.O. Box 227, Gadsden, AL 35902-0227; 
256.439.6911, or email jdobson@gadsdenstate.edu 
 

Repeat Course Forgiveness 
A student may request in writing to the Registrar to declare repeat course forgiveness under the following conditions: 

a. When a student repeats a course once, the second grade awarded (excluding a grade of W) replaces the 

original grade in the computation of the cumulative grade point average. The grade point average during the 

term in which the course was first attempted will not be affected.   

b. When a student repeats a course more than once, all grades for the course, excluding the first grade, will be 

used to compute the cumulative grade point average.  Official records (transcripts) at GSCC will list each 

course with the grade earned. 

c. A course may be counted only once toward fulfillment of credit hours for graduation.  This Course 

Forgiveness Policy applies to courses taken at GSCC only; respective transfer institutions may or may not 

accept the adjusted cumulative GPA.  That determination will be made by the respective transfer institution. 

***Course Forgiveness may impact your Satisfactory Academic Progress (SAP) for financial aid eligibility and 
your continued eligibility. Students should contact their program advisors prior to requesting Course 
Forgiveness as it could negatively impact program admission or successful transfer to other 
college/university programs.*** 

http://gadsdenstate.edu/
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Grading System 
The letters below are generally used to indicate grades and enrollment status, although certain programs may use a 
different scale for the numerical values of grades. 
 
   A (excellent) 90-100  S Satisfactory 
   B (good)  80-89  U Unsatisfactory 
   C (average) 70-79  W Withdrawal 
   D (poor)  60-69  AU Audit 
   F (failure) 0-59   
   I  Incomplete  
 
Satisfactory grades are A, B, and C. Some senior colleges and universities may not grant credit for a course in which 
a D has been awarded. The W (Withdrawn) is assigned when the student officially withdraws from class(es) by the 
end of the last class day of the term in which he/she is enrolled for the class(es). The AU (AUdit) is used to indicate 

that the student is enrolled in a course for which credit will not be granted. Credit hours for audited courses will not be 
averaged into the grade point average. An "Audit" student should attend class regularly but is not required to take 
exams, participate in class discussion, or undertake assignments. A student must declare "audit" status by the end of 
the registration period, and the status may not be changed thereafter.  Health Sciences courses are not eligible for 
audit. 
 
The I (Incomplete) is assigned when a student is passing the class but is prevented by illness or other justifiable 
cause from completing the required work or from taking the final exam. In order to receive an I, the student must 
request that the instructor assign the I by the end of the scheduled final examination period for the class that the 
student is unable to complete. An I may be removed only by the student's completion of the examination and/or the 
work missed. Students receiving I during the fall semester have until the end of the sixth week of class of the 
following spring semester to complete the missed assignments and/or examinations. Students who receive I for the 

spring semester or the summer term have until the end of the sixth week of class of the following fall semester to 
complete the missed assignments and/or examinations. The I grade will be changed to an F when the missed 

assignments and/or examinations are not completed in the prescribed time allotted by this policy.  A modified grading 
system may be used for certain selective admissions programs, core curriculum, or developmental studies 
courses.  The student should refer to the program handbook, course syllabus or catalog course descriptions for 
further information. 
 
Developmental Mathematics Course(s) Grading Scale 
Math 090 Basic Mathematics and Math 098 Elementary Algebra - Students must achieve a 75% or higher in this 

course to proceed to the next level Mathematics Course.  Any Grade below 75% will result in a grade of "U" which 
indicates failure of the class.  Letter grades are assigned for all Mathematics Developmental courses as stated below: 
 
   Percentage Grade  Letter Grade 

             90-100            A. 
             80-89            B. 
             75-79            C. 
             74-Below            U 

Grade Changes 
Grade changes for the purpose of correcting an error or removing an I are initiated by the instructor who assigned the 

original grade and approved by the academic director. Routine grade changes do not require the signature of the 
appropriate chief instructional officer if the changes are less than one year old. If a change is over one year, the 
appropriate chief instructional officer must approve it. 
 
To evaluate the academic standing of students, the College calculates each student's quality-point average (QPA) or 
grade point average (GPA) by assigning quality (or grade) points to grades according to the following system: A = 4 
quality points; B = 3 quality points; C = 2 quality points; D = 1 quality point; F = 0 quality points. For academic honors 

and continued residency, the quality point average (QPA) or grade point average (GPA) is calculated by dividing the 
total quality points earned by the total hours attempted. For graduation purposes, only those hours that count toward 
graduation are calculated to determine student eligibility for awards. 
 

State of Alabama Policy on Standards of Academic Progress 
In order to avoid academic probation, a student is required to achieve the following minimum levels of progress as 

measured by the student's cumulative grade point average (GPA): A student who has attempted 
1. 12-21 semester credit hours at Gadsden State must maintain a 1.5 Cumulative Grade Point Average;  
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2. 22-32 credit hours at Gadsden State must maintain a 1.75 Cumulative Grade Point Average; and  

3. 33 or more credit hours at Gadsden State must maintain a 2.0 Cumulative Grade Point Average.  

 
The standards of progress are applied as follows: 

1. If a student's cumulative GPA is at or above the requirements listed above, the status is CLEAR. 

2. If a student's cumulative GPA is below the required standard and the GPA for the semester is below 2.00, 
the student will be placed on ACADEMIC PROBATION. 

A. If, while a student is on academic probation, the student's cumulative GPA remains below the 
required standard but the GPA for that semester is 2.00 or higher, the student will remain on 
ACADEMIC PROBATION.  

B. If, while a student is on academic probation, the student's cumulative GPA remains below the 
required standard and the GPA for that semester is below 2.00, the student will be SUSPENDED 
FOR ONE SEMESTER. The transcript will be stamped "SUSPENDED ï ONE SEMESTER."  

C. If, while a student is on academic probation, the student's cumulative GPA reaches at least the 
minimum standard of progress appropriate to the student's situation based on the number of hours 
attempted, the status will once again be CLEAR.  

3. If a student has been suspended for one semester, he/she may appeal for re-admission. (An explanation 
of the appeal process appears below). If the student is re-admitted on appeal without having served the 
one-semester suspension, the transcript will be stamped "SUSPENDED ï ONE 
SEMESTER/READMITTED UPON APPEAL." Whether re-admitted because of appeal or by serving the 
one-semester suspension, the student will re-enter Gadsden State on ACADEMIC PROBATION. 

4. If a student has re-entered after having been suspended for one semester, whether through appeal or 
through serving out the suspension, without having attained CLEAR status, and if the cumulative GPA falls 
below the required standard but the GPA for that semester is 2.00 or higher, the student will remain on 
Academic Probation. If, however, the student has re-entered after having been suspended for one 

semester, whether through appeal or through serving out the suspension, without having attained a 
CLEAR status, and if the cumulative GPA falls below the required standard and if the GPA for that 

semester is also below 2.00, the student will be suspended for one calendar year. The transcript will be 
stamped "SUSPENDED ï ONE YEAR." 

5. If suspended for one year, the student may appeal for re-admission (as indicated in the "Appeal Process" 
section below). If the student is re-admitted on appeal, the transcript will be stamped "SUSPENDED ï 
ONE YEAR/READMITTED UPON APPEAL." Whether re-admitted because of appeal or by serving the 
one-year suspension, the student will re-enter Gadsden State on ACADEMIC PROBATION.  

6. All pertinent academic designations except CLEAR will appear on the student's transcript. 

7. Financial Aid Standards of Academic Progress differ.   
See http://www.gadsdenstate.edu/current-students/financial-aid/SatisfactoryAcademicProgressPolicy.php  

 

Admissions Appeals 
A student who has been suspended may appeal for re-admission without contesting the facts leading to the 

suspension, as follows: 
 
First, the student must submit to the Admissions Committee a written request to be considered for re-admission 
within a designated time period after notification of the suspension. Second, at the meeting with the Admissions 
Committee, he/she should present a rationale and/or a written statement of mitigating circumstances in support of the 
petition for immediate re-admission. The Admissions Committee meeting is not a due-process hearing but rather a 
petition for re-admission to the college.  Third, Admissions Committeeôs decision, together with the materials that are 
presented, shall be placed in the studentôs official record along with the Committeeôs written decision.  Finally, the 
student shall be notified of the Committeeôs decision directly after the Admissions Committee meeting. The 
Committee will strive to reach its decision with special attention to equity, reasonableness, and consistency. 
 
Exceptions to the Appeal Process 

1. Gadsden State programs that are subject to external licensure, certification, and/or accreditation or that 
require fewer than four semesters for completion may have higher standards of progress than those listed 
above for the College in general. 

2. Some transfer students will be placed on academic probation when admitted to Gadsden State; these 
students must "transition" to the College's standards of academic progress. 

http://www.gadsdenstate.edu/current-students/financial-aid/SatisfactoryAcademicProgressPolicy.php
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3. Special standards of academic progress have been established for those students enrolled in "institutional 
credit only" courses that carry optional grades and for those students who wish to remain eligible to 
receive Title IV financial aid. 

If a student is placed on ACADEMIC PROBATION, ONE TERM ACADEMIC SUSPENSION, OR ONE CALENDAR 
YEAR ACADEMIC SUSPENSION, Gadsden State officials may institute intervention measures for student success, 

including, but not limited to, restricting the course load, requiring the student to enroll in a study skills course, and/or 
prescribing other specific courses responsive to the individual's needs. 
 

Transcripts 
A transcript is an exact copy of a student's permanent academic record at the time it is issued. It can be either an 
official or an unofficial transcript, with the latter usually issued directly to and only for the personal information of the 

student concerned. Partial transcripts are not issued. A Gadsden State transcript includes the student's complete 
record at GSCC. 
 
Transcripts covering a student's secondary and previous college education that have been submitted to Gadsden 
State to meet a requirement for admission become part of the Registrar's official file. The College does not reissue or 
certify copies of transcripts from other institutions. The student concerned must order any required transcripts directly 
from other institutions where the coursework was taken. 
 
The official permanent academic records for all Gadsden State students are maintained by the Records Office. This 
information is protected by federal law and released only in accordance with the guidelines set forth in the Family 
Education Rights and Privacy Act of 1974. Only the student may request a copy of his or her academic record. 
Friends and family are not permitted access to a student's record without the written permission of that student. 
 
If the student wishes to request or pick up a transcript from the Records Office, he/she should be prepared to show a 
photo ID. Transcripts are issued only at the written request or authorization of the student concerned. When the 
student requests a transcript, the following must be included: name (including any names used while at GSCC), 
student number, date of birth, dates of attendance, daytime phone number, name and address of recipient, and 
signature. NOTICE: Transcripts will not be processed without proper signature.  

Requests for transcripts will normally be processed within 3 business days. However, a longer period of time may be 
needed for processing at the end of each semester or during registration. Transcripts are not issued for those 
students who are indebted to the College until such indebtedness is satisfied. Requests for transcripts must be made 
in writing, either in person, email (admissions@gadsdenstate.edu), by fax (256.549.8466), or by mail to: The Records 
Office, Gadsden State Community College, P.O. Box 227, Gadsden, AL 35902-0227.  ***The preferred and most 
efficient method for requesting a transcript is online through SSB:  http://ssb.gadsdenstate.edu. *** There is no 
charge. 
 

Final Examinations 
Students may be given comprehensive final examinations in any courses in which they are enrolled. A final 
examination schedule is published on the website and in the online class schedule. 
 

Academic Honors 
Gadsden State recognizes in a variety of ways the academic achievements of its students. At the end of each 
semester, the College publishes in area newspapers the President's List and the Dean's List. Students who are 
eligible for honors recognition but prefer that their names not be published should notify the Public Relations and 
Marketing Office (Joe Ford Center, East Broad Campus) within two weeks after the first day of classes.  

 
President's List 
A President's List shall be compiled at the end of each term. Requirements for the President's List shall be a 
semester grade point average of 4.0 (with all Aôs) and a completion of the minimum semester course load of 12 
semester credit hours of college-level work. Developmental (pre-collegiate) courses carrying letter grades will not be 
calculated in the semester GPA. Developmental courses will count toward the minimum course load requirement or 
GPA for Financial Aid. 
 

Dean's List  
A Dean's List shall be compiled at the end of each term. Requirements for the Dean's List shall be a semester grade 
point average of 3.5 or above but below 4.0 (with all Aôs and Bôs) and a completion of the minimum semester course 
load of 12 semester credit hours of college-level work. Developmental (pre-collegiate) courses carrying letter grades 
will not be calculated in the semester GPA. Developmental courses will count toward the minimum course load 
requirement or GPA for Financial Aid. 
 
 

mailto:admissions@gadsdenstate.edu
http://ssb.gadsdenstate.edu/
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Graduation Honors 
 
Degree Recipients 

At the time of graduation, the College uses the following designations to recognize the academic accomplishments of 
students who earn degrees: 
    Cum Laude  3.50 to 3.69 GPA 
    Magna Cum Laude 3.70 to 3.89 GPA 
    Summa Cum Laude 3.90 to 4.00 GPA 

In order to be eligible for a graduation honor, the student must have completed a minimum of one-half (50%) of the 
semester credit hours at Gadsden State. 
 
Certificate Recipients  

At the time of graduation, the College uses the following designations to recognize the academic accomplishments of 
students who earn certificates, except the recipient of the short-term certificate: 
    With Distinction  3.50 to 4.00 GPA 

In order to be eligible for a graduation honor, the student must have completed one-half (50%) of the semester credit 
hours at Gadsden State. 

Graduation Requirements 
 
AA, AS, or AAS Degree Requirements 
A student may be awarded the Associate in Arts Degree, the Associate in Science Degree, or the Associate in 
Applied Science Degree, upon satisfactory completion of the requirements of the specific program as specified by 

the College and the Alabama Community College System. 
1. The student must satisfactorily complete not less than 60 semester hours (or the equivalent quarter hours) 

of college credit (from courses numbered 100 or above) in an approved program of study, including 
prescribed general education courses. 

2. The student must earn at least a 2.0 cumulative grade point average (GPA) in all courses attempted at the 

College. (The calculation of the GPA for graduation shall not include grades earned in institutional credit 
courses. A course may be counted only once for purposes of meeting graduation requirements.) 

3. The student must complete at least one-fourth (25%) of the semester credit hours at Gadsden State. 

4. The student must meet all requirements for graduation within a calendar year from the last semester of 
attendance. 

5. Any transfer credit applicable toward graduation must come from one or more regionally accredited 
institutions and/or from one or more of the institutions comprising the Alabama Community College 
System; a minimum grade of C is required for any course that is transferred. Exceptions are listed in the 

"Transfer Credit" section in this catalog. 
To receive a diploma or participate in the commencement exercises of the institution, a student must comply with 
formal procedures for graduation in accordance with the College policies as follows: 

¶ Submit an Application for Graduation online on or before the published deadline. 

¶ Fulfill all financial obligations to Gadsden State.  

¶ Satisfy those requirements either as stated in the current College catalog at the time of graduation, or as 
stated in any of the catalogs from the four (4) previous academic years.  

 
Certificate Requirements 

A student may be granted an award other than a degree upon completion of the requirements of the specific program 
as specified by the College in accordance with policies of the Alabama Community College System. 

1. The student must complete satisfactorily an approved program of study. 

2. The student must earn a 2.0 cumulative grade point average (GPA) in all courses attempted at the 

College. (The calculation of the GPA for graduation shall not include grades earned in developmental 
courses. All grades in repeated courses shall be averaged into the grade point average; however, a 
course may be counted only once for purposes of meeting graduation requirements.) 

3. The student must complete at least one-half (50%) of the total semester credit hours at Gadsden State. 

4. The student must meet all requirements for graduation within a calendar year from the last semester of 
attendance. 
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5. Any transfer credit applicable toward graduation must come from one or more regionally accredited 
institutions and/or from one or more of the institutions comprising the Alabama Community College 
System; a minimum grade of C is required for any course that the student transfers. Exceptions are listed 

in the "Transfer Credit" section of this catalog. 
To receive a diploma or participate in the commencement exercises of the institution, the student must comply with 
formal procedures for graduation in accordance with the College policies as follows: 

¶ Submit an Application for Graduation online on or before the published deadline.  

¶ Fulfill all financial obligations to Gadsden State.  

¶ Satisfy those requirements either as stated in the current College catalog at the time of graduation, or as 
stated in any of the catalogs from the four (4) previous academic years.  

 

Graduation 
A student may elect to graduate under any Gadsden State degree plan in effect during his/her enrollment, the date of 
the earliest degree plan not to exceed four years prior to the date of anticipated graduation. Some programs, such as 
nursing, have policies that are more rigid. These exceptions appear under the degree requirements listed for each 
program. 
 
For a student to graduate from GSCC with the Associate in Arts Degree, the Associate in Science Degree, or the 
Associate in Applied Science Degree, the following are required: 

1. The student must satisfactorily complete not less than 60 semester hours (or the equivalent quarter hours) 

of college credit (from courses numbered 100 or above) in an approved program of study, including 
prescribed general education courses. 

2. The student must earn at least a 2.0 cumulative grade point average (GPA) in all courses attempted at the 

College. (The calculation of the GPA for graduation shall not include grades earned in institutional credit 
courses. A course may be counted only once for purposes of meeting graduation requirements.) 

3. The student must complete at least one-fourth (25%) of the semester credit hours at Gadsden State. 

4. Any transfer credit applicable toward graduation must come from one or more regionally accredited 
institutions and/or from one or more of the institutions comprising the Alabama Community College 
System; a minimum grade of C is required for any course that is transferred. Exceptions are listed in the 
"Transfer Credit" section in this catalog. 

5. The student must comply with formal procedures for graduation in accordance with Gadsden State 
policies, which include submitting an Application for Award form online at least one semester prior to 
graduation. (i.e. A student graduating in the Spring semester must apply during the Fall semester.)  

6. The student must fulfill all financial obligations to the College. 
 

For a student to graduate from GSCC with a certificate or any other formal award except a degree, the following are 

required: 
1. The student must complete satisfactorily an approved program of study. 

2. The student must earn a 2.0 cumulative grade point average (GPA) in all courses attempted at the 

College. (The calculation of the GPA for graduation shall not include grades earned in developmental 
courses. All grades in repeated courses shall be averaged into the grade point average; however, a 
course may be counted only once for purposes of meeting graduation requirements.) 

3. The student must complete at least one-half (50%) of the total semester credit hours (or the equivalent 
quarter hours) at Gadsden State. 

4. Any transfer credit applicable toward graduation must come from one or more regionally accredited 
institutions and/or from one or more of the institutions comprising the Alabama Community College 
System; a minimum grade of C is required for any course that the student transfers. Exceptions are listed 

in the "Transfer Credit" section of this catalog. 

5. The student must comply with formal procedures for graduation in accordance with Gadsden State 
policies, which include submitting an Application for Award form online at least one semester prior to 
graduation. (i.e. A student graduating in the Spring semester must apply during the Fall semester.). 

6. The student must fulfill all financial obligations to the College. 
 

Policies for Students Who Receive VA Benefits 
Through the Veterans Affairs Office, GSCC cooperates with the Department of Veterans Affairs and with students 
who receive VA educational benefits to ensure that the objectives of the VA are pursued to the fullest advantage of all 
parties. The policies and procedures followed by the College are explained in the "College Regulations" section of 
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this catalog. Information on the Alabama GI Dependents' Scholarship Program is also presented under the "Financial 
Assistance" section in this catalog. 
 
Veterans Educational Assistance Programs   

1. Montgomery GI Bill ï Selected Reserve Educational Assistance Program (Chapter 1606 of Title 10, U.S. 
Code) 

2. Reserve Educational Assistance Program (Chapter 1607 of Title 10, U.S. Code) 

3. Montgomery GI Bill ï Active Duty Educational Assistance Program (Chapter 30 of Title 38, U.S. Code) 

4. VA Vocational Rehabilitation (Chapter 31) -- This program provides educational assistance to disabled 
veterans who are in need of vocational rehabilitation. To be eligible, a veteran must have a service-
connected disability entitling him/her to these benefits. An award authorization must be received from a VA 
Vocational Rehabilitation Counselor/Specialist before benefits can be used. 

5. Post-Vietnam Veterans Educational Assistance Program/VEAP  (Chapter 32 of Title 38, U.S. Code) 

6. Post-9/11 GI Bill (Chapter 33, Post-9/11 Veterans Educational Assistance Act of 2008) 

7. Vietnam Era Veterans' Educational Assistance Program (Chapter 34 of Title 38, U.S. Code) 

8. Survivors' and Dependents' Educational Assistance Program (Chapter 35 of Title 38, U.S. Code) 
9. The following individuals shall be charged the in-state/in-district rate, or otherwise considered a resident, 

for tuition purposes:  

¶ A Veteran using educational assistance under either chapter 30 (Montgomery G.I. Bill ï Active Duty 
Program) or chapter 33 (Post-9/11 G.I. Bill), of title 38, United States Code, who lives in the State of 
Alabama while attending a school located in the State of Alabama (regardless of his/her formal State of 
residence) and enrolls in the school within three years of discharge from a period of active duty service of 90 
days or more.  

¶  Anyone using transferred Post-9/11 GI Bill benefits (38 U.S.C. § 3319) who lives in the State of Alabama 
while attending a school located in the State of Alabama (regardless of his/her formal State of residence) 
and enrolls in the school within three years of the transferor's discharge from a period of active duty service 
of 90 days or more.  

¶ A spouse or child using benefits under the Marine Gunnery Sergeant John David Fry Scholarship (38 U.S.C. 
§ 3311(b)(9)) who lives in the State of Alabama while attending a school located in the State of Alabama 
(regardless of his/her formal State of residence) and enrolls in the school within three years of the Service 
memberôs death in the line of duty following a period of active duty service of 90 days or more.  

¶  Anyone described above while he or she remains continuously enrolled (other than during regularly 
scheduled breaks between courses, semesters, or terms) at the same school. The person so described 
must have enrolled in the school prior to the expiration of the three year period following discharge or death 
described above and must be using educational benefits under either chapter 30 or chapter 33, of title 38, 
United States Code.  
 

GSCC recommends that students receiving educational benefits from the VA adhere to college attendance policies 
as explained in the "College Regulations" section of this catalog.  The College will report promptly to the VA if a 
student withdraws or drops classes for which the student was certified.  Such a change in enrollment could lead to an 
overpayment situation for the student. 
 
Selection of Program  

In consultation with an admissions counselor or an academic advisor, each student receiving VA benefits must select 
and plan a program in accordance with Gadsden State's catalog. A change of program requires the student to contact 
the Veterans Affairs Office. All programs of study must be deemed approved by law, the State Approving Agency, or 
the U.S. Department of Veterans Affairs, in order to be certified by VA for payment of benefits. 
 
Certification of Courses 

The student will not be certified to receive benefits for any course that does not fulfill a requirement for his/her 
declared program. Each student approved for VA education benefits must notify the Gadsden State School Certifying 
Official each semester after his/her registration is complete to request submission of an enrollment certification. 
Certifications will be submitted online via VA-Once beginning the day after add/drop ends, or as time permits prior to 
this date. Courses that award audit credit, continuing education units, or no credit cannot be certified. Courses that 
award only institutional credit in required remedial or developmental subjects may be acceptable if such subjects are 
measured on the same basis as regular college credit courses and if these courses are determined by the College to 
be necessary for one to reach his/her academic objective. If the student changes from credit status to audit or non-
credit status in a course prior to completing that course, the student must have enrollment certification amended, 
effective the day the semester began, so that the actual number of semester hours for which the student can receive 
credit is accurately reflected. Course substitution must be approved by the academic advisor in writing for the VA 
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student's file. NOTICE: "I" (incomplete) is not considered a grade by the VA.  VA students having "I" grades will 

be changed to "F" grades when required coursework is not completed in the prescribed time allotted by the policy 
outlined under Grade Reports in the "College Regulations" section of this catalog. 
 
Repeat Courses  

VA students failing a required course may repeat that course with pay. However, the student cannot repeat a course 
just to improve a grade and receive payment through the Department of Veterans Affairs. 
 
Course Load  

A full-time course load for a student receiving veterans' benefits is twelve semester hours or more, a three-quarter 
time load is nine semester hours, and a one-half time load is six semester hours. If a student is enrolled in an 
accelerated course (weekend, mini, summer, etc.), adjustment of enrollment status may be made according to VA 
policies. The student should contact the Veterans Affairs Office for additional information. 
 
Withdrawal Policy 

Students who receive veterans' benefits must notify the Veterans Affairs Office when dropping or adding courses or 
when withdrawing to avoid payment problems. Each withdrawal or change in course load must show the effective 
date of the change. The withdrawal policies of Gadsden State also apply. 
Standards of Academic Progress  

To remain eligible for VA benefits, the student is required to achieve the minimum levels of progress as outlined in the 
"College Regulations" section (page 49) of this catalog. Failure to make satisfactory progress as defined by these 
requirements will be reported to the VA. 
 
Overpayments 

Each student receiving veterans' benefits should be aware that it is the responsibility of the student to comply strictly 
with the policies and procedures that govern the receipt of educational benefits. Any overpayment created through 
non-compliance with veterans' policies is subject to repayment, and such overpayment can cause a delay in the 
payment of further benefits. NOTICE: The student must visit the VA Office on the East Broad Campus, One 
Stop Center or Ayers Campus each semester to present and confirm his/her schedule for certification of 
benefits. For more information, students should call 256.549.8207 or 256.835.5467.  
 

Safety and Security  
The Office of Safety and Security is responsible for security and emergency response on all GSCC campuses. Safety 
and Security (which includes security, mail, transportation, Alabama Department of Emergency Management 
reporting, severe weather monitoring, Fowler Residence Hall, and switchboard services) is an important component 
of the educational environment at GSCC. 
 
Officers patrol the campuses and provide safety and security services through the deployment of vehicle and foot 
patrols. To achieve the highest degree of safety and security at all campuses, centers, and sites, the Office of Safety 
and Security encourages community members to recognize the importance of following good safety practices. 
Community members should also understand that safety is their responsibility, not just that of those officially and 
formally charged with enforcing the laws, policies, and rules. This community responsibility includes using the escort 
service available by calling the duty (security) number posted on each campus, locking valuables, and reporting 
suspicious/criminal activities. The Office of Safety and Security takes a leadership role by providing educational 
programs on campus safety, preventative patrols, incident investigation and reporting, fire safety and prevention, and 
crime prevention. In addition, the Office of Safety and Security is responsible for monitoring, maintaining, and/or 
enforcing GSCC alarm systems, parking services, property/evidence collection, officer training, and crime reporting. 
Safety and Security officers receive training in security and emergency care. The Office of Safety and Security is 
located in the Joe Ford Center on the East Broad Campus. The office phone number is 256.549.8628, and the 24-
hour phone number is 256.312.2132. The primary objective of the Office of Safety and Security is to provide a safe 
college environment wherein its community members can work and study and personally and professionally develop, 
both intellectually and socially. GSCC has the Campus Safety Committee, whose mission is to ensure that 
appropriate health and safety standards are maintained and that the appropriate Federal and State statutes are 
observed. 
 
See Appendix E (page 221) for complete policy. 

 
Student Grievance 
The College recognizes the importance of students being able to submit legitimate complaints relating to courses, 
programs, and personnel.  Students should submit complaints using the following steps: 

1. Students are encouraged to seek to resolve the matter by discussions with the relevant College 
personnel most associated with the matter.  College personnel with whom a concern is raised by a 
student is expected to deal with the matter in an open and professional manner and take reasonable and 



                                                                                           
                                                          Click on any link to be taken to that entry 

 
                                                                                                                      2015-2016 Catalog and Student Handbook 

56 
 

prompt action to try to resolve it informally.  The student should consult with the relevant College 
personnel in person or in writing, within the semester that the grievance occurs.  

2. If the student is not satisfied that the matter has been resolved, the student should submit a written 
complaint with the appropriate supervisor of the College personnel.  Complaints will be acknowledged by 
the director/division chair/dean within five working days upon receipt of the complaint.  The supervisor 
will work with the parties in an attempt to resolve the complaint.  The resolution process may include 
meetings with relevant College personnel and the student, but should take no longer than 5 working 
days.  

3. If the matter is not resolved by the supervisor, then the supervisor will forward the complaint to the 
appropriate dean.  The resolution process may include meetings with the relevant College personnel, the 
student, and the supervisor in an attempt to resolve the complaint, but should take no longer than 5 
working days.  The Dean will render a written decision to the student.  

4. If the student is not satisfied that the matter has been resolved, then the student should submit a written 
appeal to the President.  The President will issue a final written determination within 10 days of receipt of 
the student's appeal.  

5. If the student is not satisfied with the Presidentôs final determination, the student may appeal to the 
Alabama Community College System (ACCS) by utilizing the Systemôs official Student Complaint Form 
which is available online at the ACCS website (www.accs.cc). Complete instructions for filing of the 
complaint are located on this website.  
 

*Time lines may be extended at the agreement of all parties. 
*This policy does not apply to complaints of harassment and discrimination, violations of the Americans with Disability 
Act, admission decisions, academic and non-academic conduct and other student grievance policies addressed in 
the catalog and the student handbook. 
 

Student Code of Conduct and Discipline ï Non-Academic 
The Student Code of Conduct and Discipline is the College's policy regarding non-academic misconduct and 
discipline of students. It is not designed to rehabilitate students who will not abide by the policy. Any disciplinary 
actions taken are designed to protect and preserve the educational environment of the College. If the environment is 
threatened by student behavior, it may be necessary to impose sanctions. 
 
A student may be accountable to both civil authorities and the College for action which violates both the law and the 
Student Code of Conduct and Discipline and may have to face both criminal charges and disciplinary charges. The 
findings in one area will not necessarily be an acceptable challenge to the findings in the other. For a 
comprehensive list of actions that define non-academic misconduct, students should see the section below, 
entitled "Procedure for Bringing a Charge of Non-Academic Misconduct Against a Student." 
  
Procedure for Bringing a Charge of Non-Academic Misconduct Against a Student 

Any member of the College community may file a complaint against a student or group of students for non-academic 
misconduct affecting the College or its operations. With the exception of Residence Hall violations, the following 
procedure should be followed: 
 
Complaints shall be prepared in writing and directed to the Office of the Vice President. Any complaint should be 
submitted as soon as possible, preferably within fifteen (15) days of the occurrence but no more than one (1) year. 
The Vice President shall investigate and charge students or members of any College-sponsored organization with 
misconduct when there is reasonable cause to believe that a violation of the Code of Conduct or other applicable law 
or regulation may have occurred as alleged in the complaint. The Vice President must make a preliminary 
investigation by consulting the primary parties involved to determine whether the complaint has merit and/or if it can 
be disposed of informally without the initiation of disciplinary proceedings. All charges shall be presented to the 
accused student in written form by the Vice President and shall contain a short summary of the actions or complaint 
of misconduct. The Vice President may suspend the student pending consideration of the case when the Vice 
President determines that the presence of the student presents a continuing danger to any person or property or an 
ongoing threat of disruption of the institution or its operations. In such case, a hearing must be held within three (3) 
business days of the student's suspension, unless the student makes a request for an extension in writing. 
 
The Vice President may issue a summons for any student or member of a College-sponsored organization to appear 
for discussions about a case or for a hearing in a pending case. The summons may be delivered by U.S. Mail, the 
Security Office, e-mail or a combination of the three to give the student appropriate notice of the complaint or charges 
being brought. The summons may also include an order to produce records, which may be helpful in the course of an 
investigation or in the prosecution of a case.  However, upon findings of the investigation, the Vice President may find 
that the initial charges need to be amended or additional charges need to be issued to the accused. 
 

http://www.accs.cc/
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Charges may be disposed of by an informal process with resolution agreed upon by the student, the complainant, 
and the Vice President. Specific charges include: 

1. Dishonesty or knowingly furnishing false information to the members of the College faculty or to other 
officers or employees of the College in pursuit of their official duties  

2. Lewd, obscene, licentious, indecent, or inappropriate dress  
3. Any form of gambling  
4. Being under the influence of alcoholic beverages or non-prescribed, controlled drugs on College property 

or at a student or College-sponsored function  
5. Smoking, chewing, dipping, or other use of tobacco products in College-owned or College-controlled 

property, except in designated areas  
6. Filing a false report or knowingly making a false statement about or interfering with the investigation of any 

situation described in this Student Conduct and Discipline Code and the annual campus safety and 
security publication  

7. Trespassing or unauthorized entry or use of Gadsden State premises  
8. Placement, establishment, or maintenance of any mobile, impermanent, or temporary living quarters on 

property of the College, which shall include, but not be limited to, tents, mobile homes, camping devices, 
trailers, vans, and motor homes and/or use of sanitary facilities on a regular daily basis  

9. Disruptive devices such as tape players, radios, cell phones, pagers, iPods, or other electronic devices in 
the student center, hallways, lecture rooms, classrooms, library, or any other place where such devices 
might interfere with the normal activity of the College  

10. Unauthorized use or possession of all electronic devices (i.e., cell phones, laptops, tablets, MP3 players, 
etc.) in the classroom (Emergency authorization must be requested in advance of class, in writing, to the 
Department Chair.)  

11. Forgery, alteration, or misuse of College documents, records, or identification    
12. Failure to comply with the authority of College officials acting within the capacity and performance of their 

positions  
13. Violation of written College rules, policies and regulations  
14. Obstruction or disruption of teaching, research, administration, disciplinary procedures, other College 

activities, or other activities on College premises by either College or non-College persons or groups  
15. Destruction, damage, or misuse of College public or private property (The student(s) or member(s) of any 

College organization is responsible for any damage done to College property.)  
16. Conduct in violation of federal law, state statutes, or local ordinances, which threatens the health and/or 

safety of the College community or adversely affects the educational environment of the College, 
specifically excluding violations relating to sexual harassment and discrimination, which are referred to the 
Title IX Coordinator.  

17. Conviction of any misdemeanor or felony, which adversely affects the educational environment of the 
College  

18. Obtaining College services by false pretenses, including, but not limited to, misappropriation or conversion 
of College funds, supplies, equipment, telephone system, labor, material, space, facilities, or services  

19. Hazing, which is any mental or physical requirement or obligation placed on a person by a member of any 
organization or by an individual or by a group of  individuals, which could cause discomfort, pain, or injury 
or which violates any legal statute or College rule, regulation, or policy ("Hazing" is defined "as the striking, 
laying open hand upon, treating with violence, or offering to do bodily harm to a person with intent to 
punish or injure the individual or other treatment or tyrannical, abusive, shameful, insulting or humiliating 
nature." Hazing is an action taken or situation created to produce mental or physical discomfort, 
embarrassment, harassment, or ridicule. Hazing also includes the creation of a situation that results in or 
might result in mental or physical discomfort, embarrassment, harassment, or ridicule, including servitude 
often called "personal favors.")  

20. Lewd, obscene, licentious, or indecent conduct or the verbal or written threat of such action against 
another person     

21. Harassment, intimidation, bribery, physical assault, or any other means, implied or explicit, to influence the 
proceedings or outcome of the Student Discipline Committee, including witnesses, faculty members, staff 
members, and students, before, during, or after a hearing (College-sponsored organizations shall be 
responsible for actions of their individual members, alumni, advisors, etc.)  

22. Possession, while on College-owned or controlled property, of weapons, firearms, ammunition, explosives, 
fireworks, or other dangerous devices  

23. Possession, sale, and/or consumption of alcoholic beverages or non-prescribed, controlled drugs on 
College property or at a student- or College-sponsored function  

24. Unauthorized manufacture, sale, delivery, or possession of any drug or drug paraphernalia defined as 
illegal under local, state, or federal law  

25. Unauthorized sale, delivery, or possession of prescribed, controlled drugs defined as illegal under local, 
state, or federal law  

26. Theft, accessory to theft, and/or possession of stolen property  
27. Physical or verbal abuse, threat of violence, intimidation, and physical or mental harassment  
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28. Entering false fire alarms, tampering with fire extinguishers, alarms, or other equipment  
29. Disruptive or disorderly conduct that interferes with the rights and opportunities of those who attend the 

College to utilize and enjoy educational facilities  
30. Use of College computer terminals and personal computers or telecommunications equipment on College-

owned or College-controlled property in any manner other than for College-authorized use or for purposes 
of obtaining pornographic or sexually explicit information  

31. Threatening, harassing, lewd, obscene, or violent communications through e-mail, fax, or other methods of 
data/information transmission  

32. Terrorist threat to or from GSCC, College-owned property, or College-controlled property  
33. Software tampering, espionage, sabotage, and criminal mischief  
34. Engaging in any acts that constitute sexual harassment or discrimination (Complaints of sexual 

harassment and discrimination will be referred to the Title IX Coordinator as provided in the College's 
Policy Against Harassment and Discrimination.)  

35. Any other activity or conduct not specifically stated herein that impairs or endangers any person or 
property or the educational environment of the College    

After the initial investigation, the Vice President may decide what disciplinary action is required. The Vice President 
will notify the student and the party bringing the charge(s). The student and the charging party may seek a hearing 
before the Student Discipline Committee or the Vice President may determine that the alleged misconduct must be 
referred to the Student Discipline Committee. 
 
If the matter is referred to the Student Discipline Committee, the Vice President will inform the accused, in writing, of 
the formal charge(s), including specific violations of the Student Conduct and Discipline Code. The Vice President will 
also send a copy of the charge(s) and the investigation report to the Chairperson of the Student Discipline 
Committee. 
 
Except for cases involving a temporary suspension or a no-trespass, the Chairperson must set a time and date for a 
hearing within 10 (ten) calendar days from the receipt of the charges. The Chairperson must notify all parties, in 
writing, of the time, date, and location of the hearing. 
 
Student Discipline Committee 

The Student Discipline Committee, consisting of one (1) student, three (3) faculty members, one (1) administrator, 
one (1) recording secretary and three (3) alternates (one student and two faculty/staff), is responsible for both 
safeguarding the rights of the accused student and maintaining a climate of integrity and safety for all members of the 
College community. The Student Government Association advisor must select the student member and alternate of 
the Committee; the President of the College must select the faculty members, administrator, and alternates. Each 
member will serve a term of one year on the Committee. Any member's term may be extended by the President. The 
Chairperson will be selected by the Committee members and should be a member who has served on the Committee 
previously. A tape recording or a written record of the hearing and the decision (not the deliberations) will be kept in 
the Office of the Vice President for the requisite record retention duration. The record shall include a summary of the 
evidence upon which the Committee based its decision. Tape recordings or written records of the hearings cannot be 
made available to anyone except members of the Student Discipline Committee, the Vice President, and the 
President due to confidentiality of student records. However, students have the right to the specific provisions 
concerning themselves and may, by submitting a written request to the Vice President, obtain a transcript with the 
confidential information of other students redacted. The student must pay for the transcript before it will be released 
to him/her. 
 
Procedure for Conducting the Hearing on Non-Academic Misconduct 

The procedures of the Student Discipline Committee need not conform to the strict behavior and practice of a civil 
courtroom; however, the student(s) shall be treated fairly and shall be given the opportunity to respond to the 
accusation(s). The procedure for conducting a hearing must contain the following elements: 

1. The Student Discipline Committee shall receive from the Vice President charges to be imposed upon a 
student who has allegedly violated the Student Conduct and Discipline Code.  

2. No less than seventy-two (72) hours before the hearing (excluding weekends), the Chairperson of the 
Student Discipline Committee must notify, in writing, the student charged with misconduct that a hearing will 
be held by the Committee and must inform the student of the date, time, and location of the hearing. (The 
student may request, in writing, an extension of time for good cause, which may be granted by the 
Committee.)  

3. The hearing must be conducted in such a way as to afford due process to all parties involved.  
4. The hearing must be private and confidential, except by consent of all parties. Gadsden State Security shall 

be present during hearing proceedings at the discretion of the Chairperson.  
5. The Chairperson will state the charge(s) and define the evidence based on the investigative report. The 

student charged must have an opportunity to examine evidence, question witnesses, offer witnesses on 
his/her own behalf, and respond on his/her own behalf. Any evidence or statements obtained or received by 
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the Vice President shall be made available for inspection by the accused at least twenty-four (24) hours 
before the hearing in a controlled, secured environment.  

6. Any student (the accuser and accused) involved in the proceedings (except for witnesses) is permitted to 
have one representative present. However, only the student may address the Committee or witnesses 
directly and only with prior approval from the Chairperson. Representatives are not permitted to speak or to 
participate directly in any hearing before the Committee. In the case of an International student or a student 
with a disability, such as a hearing or speech impairment, the Chairperson will determine the 
appropriateness of allowing a representative to speak on behalf of the student.  

7. Either party may offer the testimony of witnesses. Both parties and the members of the Student Discipline 
Committee have the right to question all witnesses as to matters which are relevant to the proceedings.  

8. In the event that any party involved in the hearing becomes disruptive or refuses to abide by hearing 
procedures, the committee chairperson may suspend the hearing and have the person removed from the 
hearing by Gadsden State Security and proceed without him or her.  

9. The burden of proof rests with the person(s) bringing the charge(s).  
10. If the student charged failsðwithout good cause, in the judgment of the Chairperson of the Committeeðto 

appear at the designated time of the hearing, the Chairperson may conduct the hearing without the 
presence of the accused upon majority vote of the committee members. However, no student may be found 
to have violated the Student Conduct and Discipline Code solely because the student failed to appear before 
the Student Discipline Committee.  

11. The Committee members must deliberate in confidential discussion and vote on all decisions of innocence 
or guilt strictly upon the evidence presented and on any sanctions. A simple majority shall be required for the 
Committee's recommendation.  

12. Within seventy-two (72) hours of the hearing (excluding weekends), the Chairperson will notify the student(s) 
and the Vice President, in writing, of the decision of the Committee.   

13. The Vice President will notify any member of the College community as appropriate of the decision. 
 

Sanctions to Be Imposed for Non-Academic Misconduct 

If the Committee finds the accused guilty of non-academic misconduct, it may impose any of the following sanctions: 

1. Warning - a statement to the offender that he/she has violated College regulations and that he/she will be 
subject to more stringent disciplinary action in the event of a future violation. Any further non-academic 
violations will result in immediate suspension and possible expulsion from GSCC.  

2. Disciplinary Probation - a statement to the offender that he/she has violated College regulations and is being 
placed on disciplinary probation for a specified period of time with the stipulation that any form of non-
academic misconduct by the offender during this period will result in immediate suspension and possible 
expulsion of the offender  

3. No Trespass ï a requirement indicating that the student may not participate in or be present at a particular 
event or location on campus or may be banned from the entire campus and sites for a specified length of 
time  

4. Suspension - exclusion of the offender from all College activities, including classes and extracurricular 
functions for a specified period of time, not to exceed one calendar year  

5. Expulsion - termination of the offender's status as a student at GSCC  
6. Probation at the Residence Hall ï If the non-academic misconduct involves the violation of one or more 

residence hall rules, the resident may be placed on probation for a specified length of time. Any further 
violation of policy could result in expulsion from the residence hall.  

7. Expulsion from the Residence Hall - If the non-academic misconduct involves the violation of one or more 
residence hall rules or repeat violations, the resident may be expelled from the residence hall.  

 
The President will be consulted concerning all cases prior to suspension or no trespass of a student from the College. 

 
Appeals Board 

In the event that a student seeks to present new evidence, he/she shall present a detailed summary of the new 
evidence to be presented. Based upon said summary, the Chairperson of the Appeals Board shall make a 
determination as to whether a hearing will be held for the formal presentation of the new evidence. New evidence 
shall be allowed only to the extent that said evidence was not available to the student at the time of the hearing 
before the Student Discipline Committee. Unless a hearing is granted as specified above, the appeal shall be limited 
to a review of the record and evidence presented to the Student Discipline Committee. In such case, the student shall 
not have the right to be present for said review. 
 
The Appeals Board, consisting of the President of the Student Government Association (or another officer of the 
SGA), one faculty member, and one administrator (with the latter two appointed by the President of the College), shall 
hear and act on appeals only. The function of the Appeals Board is to consider all sides and all evidence/testimony 
and to render a decision on the appeal. The administrator will serve as Chairperson of the Appeals Board and will be 
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responsible for scheduling and conducting the appeal, for informing the student and the Vice President of the Board's 
decision, and for keeping an accurate record of the appeal. 
 
Procedure for Appeal  

A student accused of non-academic misconduct may appeal the decision of the Student Discipline Committee by 
following the procedure explained below. 
 
The accused must appeal the decision, in writing, to the Vice President, who will forward the appeal to the 
Chairperson of the Appeals Board. The appeal must be submitted within fifteen (15) days following receipt of the 
decision by the Committee. 
 
The accused must demonstrate to the Chairperson that (a) certain relevant evidence was not reviewed, (b) new 
evidence is available, or (c) the penalty was too harsh in relation to the infraction. 

1. The appeal is limited to a review of the full report of the Student Discipline Committee or to the hearing of 
new evidence. If new evidence presented effects a change of decision, the Appeals Board may amend the 
decision or order a new hearing before the Student Discipline Committee.  

2. Within five (5) days of the receipt of the appeal, the Appeals Board Chairperson must set a time, date and 
location for the meeting of the Board.  

3. Within two (2) days after reviewing the appeal (excluding weekends), the Appeals Board shall send written 
notice of its decision to the student, the Vice President, and the Chairperson of the Student Discipline 
Committee.  

 
If a new hearing is required, the Chairperson of the Student Discipline Committee will follow the steps outlined in 
"Procedure for Conducting the Hearing on Non-Academic Misconduct." 

 
If, after following the procedure outlined above, the student still seeks redress, he/she may appeal directly to the 
President of the College. This appeal to the President must be in writing, must set forth the reason(s) for the appeal, 
and must be submitted within two (2) days of receipt of notice by the student(s) of the decision of the Appeals Board 
or Student Discipline Committee, respectively. 
The decision of the President is final. The President may approve, overturn, or amend the prior decision(s). The 
President shall notify, in writing, the student, the Student Discipline Committee, the Appeals Board, and the Vice 
President of the decision(s) rendered. 

 

Policy Against Harassment and Discrimination  
 
Introduction 

The College is committed to providing both employment and educational environments free of harassment or 
discrimination related to an individual's race, color, gender, religion, national origin, age, or disability. Any practice or 
behavior that constitutes harassment or discrimination shall not be tolerated on any campus or site or in any division 
or department by any employee, student, agent, or non-employee on college property and while engaged in any 
Collegesponsored activities. It is within this commitment of providing a harassment-free environment and in keeping 
with the efforts to establish an employment and educational environment in which the dignity and worth of members 
of the College community are respected, that harassment of students and employees is unacceptable conduct and 
shall not be tolerated at the College. 
 
A nondiscriminatory environment is essential to the mission of the College. A sexually abusive environment inhibits, if 
not prevents, the harassed individual from performing responsibilities as student or employee. It is essential that the 
College maintain an environment that affords equal protection against discrimination, including sexual harassment. 
Employees and students who are found in violation of this policy shall be disciplined as appropriate to the severity of 
the offense. Employees and students of the College shall strive to promote a college environment that fosters 
personal integrity where the worth and dignity of each human being is realized, where democratic principles are 
promoted, and where efforts are made to assist colleagues and students to realize their full potential as worthy and 
effective members of society. Administrators, professional staff, faculty, and support staff shall adhere to the highest 
ethical standards to ensure a professional environment and to guarantee equal educational opportunities for all 
students. 
 
See Appendix F (page 225) for the complete policy. 

 

Policy on Sexual Misconduct 
This policy prohibits all forms of sexual or gender-based harassment, discrimination or misconduct, including sexual 
violence, sexual assault, and stalking and intimate partner violence. Misconduct of this nature is contrary to Gadsden 
Stateôs institutional values and prohibited by local, state and federal laws, College policies, and the policies of the 
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Alabama Community College System. Any individual who is found to have violated this policy may face disciplinary 
sanctions up to and including expulsion or termination of employment. 
 
All College community members are strongly encouraged to report information regarding any incident of sexual 
harassment, sexual violence, stalking or intimate partner violence directly to the Safety and Security and the Title IX 
Coordinator. The College cannot take appropriate action unless an incident is reported to a ñresponsible employeeò of 
the College. Upon receipt of a report, the College will take prompt and effective action by: providing interim remedies 
and support for individuals who make a report or seek assistance under this; conducting a review of the conduct 
under Title IX of the Education Amendments of 1972; addressing the safety of individuals and the campus 
community; and as warranted, pursuing resolution through informal measures or formal disciplinary action against the 
accused.  
 
Retaliation against any person who makes a complaint or participates in the complaint process is a violation of 
College policy, and should be reported to the Title IX Coordinator.  A finding of retaliation may result in disciplinary 
action independent of any sanctions imposed as a result of the underlying allegations of discrimination and/or 
harassment. 
 
See Appendix G (page 229) for the complete policy. 

 

Policies on Computer Use and Internet Access 
 
Acceptable Use Policy for Technology Resources 

The College provides technology resources for use by students, faculty, staff, and the general public.  This 
technology includes but is not limited to, all College computing equipment, software, systems, networks, electronic 
mail, website, and Internet access.  These resources are the property of the College and are provided to the campus 
community to support the College's mission and institutional goals.  The College reserves the rights to grant, restrict, 
or deny privileges and access to technology resources. 
 
Use of the technology resources must be consistent with the stated mission, goals, policies, procedures, and 
priorities of the College.  Use of College resources is a privilege and requires that users agree to abide by all relevant 
College policies and procedures, as well as all applicable federal, state, and local laws.  Users are expected to 
conduct themselves in a responsible and ethical manner at all times. 
 
Any use of College technology resources for illegal, inappropriate, or obscene purposes, or in support of such 
activities, is prohibited.  Respect for intellectual property or copyright, ownership of data, security measures, and 
personal rights and privacy must always be demonstrated. 
 
It should be clear that all personal use of computers to access pornographic websites will result in appropriate 
disciplinary action and may result in civil and criminal penalties for users.  Personal use of computers for business 
purposes is prohibited and may constitute violation of the Alabama Ethics law.  It is illegal to download music through 
the College computer network system.  Employees who are found to be illegally downloading music will be subject to 
federal and state laws pertaining to such acts.   
 
See Appendix H (page 235) for the complete policy.   

       
Policy on Copyright and Fair Use 
Copyright is the ownership and control of the intellectual property in original works of authorship. The laws of the 
United States (Title 17, United States Code) provide protection to the owner of copyright. This protection is available 
to both published and unpublished works. Public Law 94-553, section 6, generally gives the owner of copyright the 
exclusive right to, and to authorize others to: reproduce in copies, prepare derivative works, distribute copies, perform 
publicly, and display publicly the copyrighted work. 
 
Copyright law governs any print or non-print reproduction of copyrighted material. It is illegal for anyone to violate any 
of the rights provided by the copyright law to the owner of copyright. One major limitation, however, is the doctrine of 
"fair use". Whether use of copyrighted materials falls under the "fair use" exception depends on these four factors: 
purpose of the use, nature of the work, amount of copying, and effect of the copying on the potential value of the 
work. Another limitation can be a "compulsory license," which permits limited uses of copyrighted works in return for 
the payment of fees or royalties. 
 
Faculty, staff, and students of the College must comply with the provisions of the state and federal intellectual 
property laws, such as the Copyright Act. Procedures for obtaining copyright permissions for course materials have 
been established and should be followed. Copies of this procedure and other information explaining the Copyright Act 
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as it pertains to copying both course materials and material for personal use are available in campus libraries and on 
the College web page. 
 
See Appendix I (page 237) for complete policy. 

 

Policy on Student Communication 
It shall be the policy of GSCC that all forms of student communication that are shared with persons outside the 
College shall adhere to community standards of decency.  These forms of student communication may include, but 
are not limited to, spoken and written communication in any medium, musical and dance performances, and art 
displays.  It shall be the responsibility of the instructor, club sponsor, or program director to review all communications 
prior to display or presentation to ensure that the sensibilities of all people in our service area are considered.  
 
Further, College personnel who instruct or supervise students who display works or engage in performances within 
the College are directed to exercise similar caution.  Student work products in the classroom should not be obscene 
or offensive to other students, College employees, or visitors to campus. 
 
This policy is not intended to stifle creativity in the classroom or freedom of speech.  However, it is important that we 
consider the community standards and comfort level of all students within the College Community. 
 

Policy on Alcohol and Drugs 
The possession, use, manufacture, sale, or distribution of any controlled substance or drug paraphernalia as defined 
by federal or Alabama law is prohibited on Gadsden State property. College property includes buildings, grounds, 
roads, parking lots, and residence hall facilities and rooms. 
 
Commission of any of the following acts relating to possession or use of any controlled substance(s) and/or alcoholic 
beverage(s) is prohibited: (1) possession or consumption of any controlled substance or alcoholic beverage 
anywhere on Gadsden State property, including Fowler Hall; (2) public intoxication on Gadsden State property, 
including Fowler Hall; and (3) driving on Gadsden State property while under the influence of any controlled 
substance or alcohol. 
The College reserves the right to notify local law enforcement officers if College officials have reason to believe that 
the Gadsden State policies and/or State and Local laws concerning alcohol and drugs are being violated. 
 
In addition, any student who desires to participate in intercollegiate athletics at the College will be required to submit 
to random individual and/or random team drug testing, which will be a urinalysis for amphetamines, cocaine, THC, 
opiates, and PCP. 
 
Any and all information regarding or relating to violations of the College policy on alcohol and drugs will be 
surrendered to the proper authorities for investigation and use as they see fit. GSCC is committed to being and 
remaining a drug-free campus and will fully cooperate with law enforcement authorities against any and all offenders 
under this policy. 
 

Policies and Procedures on Fund-Raising Activities 
GSCC requires that all fund-raising activities clearly relate to the overall mission of the College. Gadsden State will 
comply with all pertinent State and Federal regulations, legislation, and procedures. The College shall in no way 
compromise its commitment to maintain appropriate legal and administrative practices, as well as accreditation 
criteria. 
 
All requests to conduct fund-raising activitiesðwhether by individuals, groups of students or employees, or the 
Foundationðmust be submitted to the Vice President, 107 Allen Hall. This is also the office in which the Gadsden 
State Fund-Raising Activity Request Form may be obtained, or it can be found online at 

http://www.gadsdenstate.edu/faculty-and-staff/documents/AppendixFFRevised3811.pdf. The form must be completed 
by the applicant and approved by the Dean of Financial and Administrative Services, the Vice President, and the 
President of the College. A copy of the approved request form will be given to the applicant (originator), and the 
original form will be filed in the Office of the Vice President. 
 

Policy on Sales and Solicitations 
To fulfill its responsibility of providing and maintaining an environment conducive to teaching and learning, GSCC has 
the obligation to restrict, regulate, and prohibit on-campus sales and solicitations, especially by individuals and 
groups not affiliated with the College. For information about the Gadsden State policy on sales and solicitations, 
those interested may contact the Office of the President at 256.549.8221. 
 

 

http://www.gadsdenstate.edu/faculty-and-staff/documents/AppendixFFRevised3811.pdf
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Policies and Procedures on Work Orders  
Gadsden State students or employees may request work to be performed by some vocational/technical programs.  
 
See Appendix J (page 240) for complete policy. 

Policy on Social Media 
 
Introduction and Objective 
Many current and future students, faculty, staff, alumni, and donors are utilizing mediums, such as Facebook, Twitter, 
LinkedIn, and YouTube, to stay connected. GSCC believes that having a presence in these areas will allow the 
College to interact more effectively with students and the community. In order to operate within these mediums 
effectively, GSCC has developed a social media policy to ensure that any and all interactions on behalf of GSCC 
represent the College's best interests. 
 
The GSCC Social Media Policy only applies to social media accounts created to represent GSCC's groups, 
departments, programs, entities, classes, etc., and does not apply to an individual student, faculty, or staff member's 
personal (non-professional) account.  
 
See Appendix K (page 241) for the complete policy. 

 

Policy on No Smoking and Tobacco Use 
It is the official policy of Gadsden State Community College that smoking and the use of tobacco is prohibited within, 
buildings, structures, and vehicles owned, leased, or rented by the College, and also within 30 feet of buildings 
owned, leased, or rented by the College. This includes instructional sites, centers, building entrances, and common 
areas.   
 
What do we consider ñtobaccoò? 

Under this policy tobacco is any lighted or unlighted cigarette, cigar, pipe, bidi, clove cigarette, and any other smoking 
product, as well as smokeless or spit tobacco products, sometimes referred to as dip, chew, or snuff. 
 
What do we consider ñsmokingò? 

Under this policy, smoking is defined as carrying or holding any lit or ignited pipe, cigar, cigarette, electronic cigarette, 
or any other lit or battery operated smoking equipment or device.   
 

Policy on No Trespass & Appeal Procedure 

Gadsden State Community College is a public institution of higher education that is open to the general public. 
However, the College retains the right to restrict access to College property and College-sanctioned activities due to 
safety considerations relating to its students, faculty, staff and visitors. This policy describes the circumstances under 
which access to or presence on College property or at College-sanctioned activities or events may be restricted and 
the procedures for issuing a No Trespass Notice (ñNoticeò). 
 
When it is determined that an individual presents an ongoing threat to the College, the College may issue a No 
Trespass Notice restricting that person from any property owned or controlled by the College.  
 
See Appendix L (page 244) for the complete policy.  

 

Policy on Registered Sex Offender Notification 
Persons required by law to register as sex offenders (registered sex offenders) will be required to notify Campus 
Security of his/her intent to enroll and will be required to meet with Campus Security to review the notification 
procedure and conditions of enrollment. If a registered sex offender registers for classes and becomes a student 
before the college receives such notification, the student will be immediately informed that he/she is being dropped 
from classes and will receive a refund of any fees that have been paid. 
 

Gadsden State Community College reserves the right to deny, or revoke the admission of registered sex offenders in 
accordance with College policy.  The College reserves the right to evaluate the circumstances of each case and to 
refuse admission if it is determined that the applicant is a threat to the safety or security of the College community.  
 
When the College is notified by a corrections or law enforcement agency that a registered sex offender has enrolled 
or intends to enroll, or a registered sex offender self-reports to a College official, the CARE Committee will determine 
whether such individual will be allowed to attend classes. 
 
See Appendix M (page 247) for the complete policy. 
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Policy on Email as Official Communication for Students 
Effective immediately, the Gadsden State Community College (GSCC)  email system is deemed the official method of 
communication whereby students are notified of College-related matters:  cancelled/dropped classes,  admission 
status, financial matters, announcements, and general information exchange.  Official College communications 
demand attention, and often a timely response. Students are responsible for the consequences of not reading, acting 
upon, and/or responding to official college related communications sent to their GSCC student email address.    
  
Faculty members may require the use of email,  Blackboard, the My Gadsden State Portal  or other forms of 
electronic communication for course content delivery, class discussion, or synchronous chat. It is recommended that 
faculty specify these requirements in their course syllabus. Faculty may expect that students access and read notices 
sent to their official GSCC student email address.   

  
Students who forward their GSCC email to another email address (e.g. username@aol.com) do so at their own risk. 
GSCC cannot ensure the delivery of its official communications by external service providers. Forwarding email does 
not relieve the receiver from the responsibilities associated with electronic communications sent to the GSCC email 
address.   

  
Students are expected to check email frequently. It is recommended that email be checked daily, but at a minimum, 
twice per week. Regular email management will also minimize the risk that the inbox will be full, causing the email to 
be returned to the sender with an error. Undeliverable messages returned due to either a full inbox or use of a "spam" 
filter will be considered delivered without further action required of the College.   

  
Faculty, staff, and student sponsored organizations must request approval of the Director of Public Relations to have 
batched student messages sent through the GSCC student email system. Only meaningful and relevant information 
will be allowed. 
 

Policy on Children on Campus 
 
Gadsden State is an institution of higher education.  While Gadsden State welcomes and invites the presence of 
children on campus, it recognizes that its campuses and events may not always be an appropriate environment for 
children.  
 
The purpose of this policy is to promote the health, safety, and well-being of children on campus and children who 
participate in College events and to clarify the Collegeôs rules with respect to children and minors on campus and at 
College-sanctioned events. This policy applies to employees, students, campus visitors, and individuals or 
Organizations engaging in or conducting activities associated with the College.   
 
For the purposes of this policy, the terms "child," "children," "minor," and "minors" refer to individuals under the age of 
18.   
 

A. Responsibility for Children. In recognition of the family needs and responsibilities, students, faculty, and 

staff may bring their child(ren) to campus for limited periods of time while the employee or student is 
engaged in work or educational activities; with approval by the appropriate supervisor.  In doing so, the 
needs of other College community members for a quiet and productive work and educational setting must be 
respected.  No facility or office on campus is to be used regularly in lieu of child care or for unsupervised 
recreation for children. The adult responsible for a child is also responsible for the child's behavior and 
actions, and is expected to ensure that the childôs behavior is compliant with College policies. 

B. Risks. The adult responsible for bring a child to campus and College events will also be responsible for any 

and all injuries or damages sustained to or by the child or any other child accompanying them while on 
campuses or any properties owned or leased by the College. The College will not be responsible or liable for 
any such injuries or damages.   

C. Revocation. Allowing employees and students to bring their child(ren) to campus is a privilege extended by 

the College and may be revoked at the discretion of the College. The College may also prohibit an employee 
or student from bringing a child(ren) to campus if a member of the College community provides a reasonable 
objection.  

D. College-Sanctioned Events. Gadsden State hosts a number of events that are open to children.  In order 

to ensure their safety and that of other guests, the College requires the parent, legal guardian, or other adult 
responsible for each child to comply with the following provisions:  
 

mailto:username@aol.com
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1. The College will not be responsible for the supervision of any children who attend a campus or College-
sanctioned event unless the event sponsored specifically states in a written announcement that supervision 
by College will be provided. 

2. Children must remain in the area of campus where the event is located. 
3. The adult responsible for a child is also responsible for the child's behavior and actions and for any damage 

caused by a child. 
4. If a child attending an event or program needs an accommodation for a disability or other special need, it is 

the responsibility of the adult to request such an accommodation, in advance of the event, to ensure that the 
accommodation is in place or that the accommodation is one that can be extended by the College. 

 

General Education 
 
General Education is that portion of the collegiate experience which addresses the knowledge, skills, attitudes, and 
values characteristic of an educated person. It is unbounded by disciplines and honors the connections among 
bodies of knowledge. A student who completes a Gadsden State educational program consisting of a long certificate 
or associate degree is expected to meet these competencies at the level appropriate to the credential. Specifically, 
the purpose of the General Education core competencies is to produce graduates who, at the competency level 
appropriate to the credential, can communicate, both orally and in writing; perform basic computational skills; and use 
technology, thereby producing ñgraduate students who are articulate, reflective, creative, intellectually flexible, and 
prepared for continuous learning.ò Formally stated, the Collegeôs General Education core competencies are the 
following: 

1. Students will demonstrate the ability to communicate effectively in a style appropriate to the subject, 
occasion, and audience. 

2. Students will demonstrate the ability to use appropriate mathematical tools in the solution of problems.   
3. Students will demonstrate and understanding of arts and humanities. 
4. Students will demonstrate the ability to understand, construct, and evaluate relationships in the natural 

sciences. 
5. Students will demonstrate an understanding of how social and behavioral sciences discover, describe and 

explain the behaviors and interactions among individuals, groups, institutions, events, and ideas. 
6. Students will demonstrate a functional knowledge and application of appropriate technology. 

The degree and long certificate programs at the College support this collegiate initiative which focuses on the above 
narrative and attendant elements. 
 

Programs of Study and Transfer Guides 
 
NOTICE # 1: The statements in this catalog and student handbook are informational only; they are NOT the basis of 

a contract between the student and the College. Although Gadsden State will try to do what this book says that it will 
do and will make every effort to let the student know about any changes, the College has the right to change any 
such provision without notifying the student individually. If it becomes necessary for Gadsden State to abolish a 
program, the College may substitute a limited number of courses in order for the student to complete that program. 
NOTICE # 2: Because program requirements at one four-year college or university often differ from those at another, 

a student who intends to pursue a four-year degree should refer to the requirements of the transfer institution to 
ensure that the courses taken at Gadsden State are applicable toward the degree sought. 
NOTICE # 3: Gadsden State may grant, but is NOT required to do so, up to twenty (20) semester hours of credit to a 

student in a technical program for prior study-related work and/or educational experiences. Such credit is posted to 
the studentôs transcript at the time that approved paperwork is submitted from the Office of the Dean of Technical 
Programs. 
 
The Academic and Technical divisions of GSCC offer programs leading to degrees and certificates. The Academic 
Division also prepares students planning to transfer to four-year institutions in quest of baccalaureate degrees in 
areas of study for which Gadsden State does not grant degrees. The College has designated at least one instructor 
to serve as advisor for each degree or certificate program, at least one advisor for each area of study in which  
Gadsden State offers courses but does not offer a degree, and at least one advisor for those students who have yet 
to select a degree or a certificate program. Advisor information appears under each program of study. 
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Skills Training Division 
 

Programs of Study 
Notice #1: The statements in this catalog and student handbook are informational only; they are NOT the basis of a 

contract between the student and the College. Although Gadsden State will try to do what this book says that it will do 
and make every effort to let students know about the changes, the College has the right to change any provision 
without notifying a student individually. If it becomes necessary for the College to abolish the program in which a 
student is enrolled, the College may substitute a limited number of courses in order for the student to complete that 
program. 
Notice #2: The Skills Training Division provides short-term non-credit, competency-based training programs 

coordinated through Gadsden Stateôs Skills Training Center located on the East Broad Campus.  All training 
programs within this Division are measured by contact hours rather than semester hours. Students may register for 
classes at any time throughout the year and may continue until the appropriate skills have been attained. For more 
information, call 256.549.8640 or 256.549.8638.  
Notice #3: Students who complete training programs within this division will be awarded an institutional certificate of 

completion documenting the area of training. 
 

Air Conditioning and Refrigeration 

This program prepares individuals to apply technical skills and knowledge to repair, install, service, and maintain the 
operation of heating, air conditioning, and refrigeration systems. 

¶ Refrigeration Transition & Recovery 

¶ Air Conditioning Systems 

¶ Heating Systems 

¶ Heat Pumps 
Auto Body 

This program prepares individuals to apply technical skills and knowledge to repair and refinish automobiles. 

¶ Surface Preparation     

¶ Paint Mixing, Matching and Applying 

¶ Refinishing 
Electrician Assistant 

This program prepares students to apply knowledge and skills to assist electricians with wiring methods, materials 
and associated NEC requirements within residential and commercial wiring practices. 

¶ Wiring Components 

¶ Wiring Methods 

¶ Cable Connections 

¶ Metering 

¶ Conduits 

¶ Bending Techniques

Machine Trades 

This program prepares students to apply knowledge and skills to plan, manufacture, assemble, test, and repair parts, 
mechanisms, machines, and structures in which materials are cast, formed, shaped, molded, heat treated, cut, 
twisted, pressed, fused, stamped, or worked. 

¶ Lathes 

¶ Advanced Lathes 

¶ Milling Machines 

¶ Advanced Milling Machines 

¶ Grinding Machines 

¶ Computer Numerical Control 

Office Careers 

This program prepares individuals to perform the duties of administrative assistants or secretaries. Included in the 
instruction are data processing, data entry, office machines, filing, accounting, record management, word processing, 
spreadsheet, database, and desktop publishing. 

¶ Receptionist 

¶ General Office Assistant 

¶ Administrative Assistant 

¶ Accounting Technician 

 

¶ Medical Office Assistant 

¶ Legal Office Assistant 

¶ Computer Support Specialist 

Ready to Work (RTW) 

Alabamaôs Ready-to-Work program provides a career pathway for adults with limited employment experience.  
Ready-to-Workôs workplace environment provides trainees the entry-level skills required for employment with most 
businesses and industries in Alabama.  Successful completers earn an ñAlabama Certified Workerò (ACW) 
Certificate and a ñCareer Readiness Credentialò (CRC).    

¶ Communication Skills and Customer Service 

¶ Basic Education 

¶ Computer Skills 

¶ Problem Solving Skills 

¶ Workplace Behavior 

¶ Manufacturing 

¶ Job Acquisition 
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Welding 

This program prepares individuals to apply technical knowledge and skill to unite or separate parts by heating, using 
a variety of techniques and equipment, such as brazing, arc, gas, and laser operations.

¶ Shielded Metal Arc Structural and Pipe 
Welding 

¶ Gas Metal Arc Fillet Welding 
 

 

¶ Gas Tungsten Arc Welding 

¶ Blueprint Reading for Fabrication 

Division of Health Sciences 
 
Clinical Laboratory Technology Program 
Clinical laboratory technicians (CLTs) perform tests that analyze a variety of clinical specimens that include blood, 
tissues, urine, and other body fluids. They use complex instruments, specialized techniques, and scientific knowledge 
to provide critical information for diagnosis, treatment, and preventative health care. CLTs perform routine laboratory 
tests, perform and evaluate quality control tests, perform calibration and preventative maintenance of laboratory 
instruments and report test results. In addition, CLTs work with other health-care professionals, including physicians, 
by providing appropriate information to establish modern, cost-effective diagnostic test profiles. Clinical laboratory 
personnel are part of the health-care team and must communicate effectively with patients, other health-care 
professionals, and the public. 
 
This program, which is accredited by the National Accrediting Agency for Clinical Laboratory Sciences (5600 N. River 
Road, Suite 720, Rosemont, IL 60018; phone 773.714.8880; fax 773.714.8886; website: www.naacls.org), entails a 
five-semester/term curriculum leading to an Associate in Applied Science degree in Clinical Laboratory Technology 
(CLT). Graduates of this program are eligible to write the registry examination offered for certification by the American 
Society of Clinical Pathologists (ASCP) or by the American Medical Technologist (AMT).  After passing the 
examination, graduates are certified as registered Medical Laboratory Technicians.  This certification ensures 
professional status. For information regarding the Clinical Laboratory Technology Program, individuals should visit 
the CLT Program website (www.gadsdenstate.edu/academics/health/clt.php) or call 256.549.8217. 

 
Phlebotomy Training Program 
For information regarding the Phlebotomy Training Program, individuals should visit the Program website 
(www.gadsdenstate.edu/academics/health/phlebotomy.php) or call 256.549.8217. 

 
Emergency Medical Services 
EMS Program ï The College offers three related programs in this career area leading to the Associate in Applied 
Science degree in Emergency Medical Services (EMS) and three institutional program certificates in EMT, Advanced 
EMT and Paramedic. 
 
The Emergency Medical Services Program is accredited by the Committee on Accreditation of Allied Health 
Programs (CAAHEP), 1361 Park Street, Clearwater, FL 33756; telephone: 727.210.2350; fax: 727.210.2354; 
website; www.caahep.org by recommendation from the Committee on Accreditation of Educational Programs for the 
EMS Profession of Allied Health Programs (CoAEMSP), 4101 Oaks Blvd., #305-599, Arlington, TX 76016; telephone: 
817.330.0080; fax: 817.330.0089; website: www.coaemsp.org and by the State of Alabama Department of Public 
Health Office of Emergency  Medical Services and Trauma (ADPH-OEMST) RSA Tower, 201 Monroe Street, Suite 
750, Montgomery, AL 36104; telephone: 334.206.5383; fax: 334.206.5260; www.adph.org.  For information about the 
program, individuals may visit www.gadsdenstate.edu/academics/health/ems.php or contact the Director at 
256.549.8654, or via e-mail at pbrown@gadsdenstate.edu. 
 

Healthcare Linkage Programs 
The Division of Health Sciences has articulation agreements with Jefferson State Community College and Wallace 
State Community CollegeðHanceville for various healthcare programs not offered at GSCC.  Further information can 
be obtained by calling 256.549.8257. 
 

Massage Therapy Program 
The Therapeutic Massage Program, which is approved by the Alabama Board of Massage Therapy (telephone 
number 334.269.9990; website www.almtbd.state.al.us) is a short-certificate (29 credit hours; 720 contact hours) 
program that prepares students to become successful practicing bodyworkers by giving them broad knowledge of 
Western theories and techniques. Upon successful completion of the program, graduates are eligible to write the 
MBLEx (Massage and Bodywork Licensing Exam) exam through the Federation of State Massage Therapy Boards 
(website www.fsmtb.org).  The Gadsden State Community College Massage Therapy Program is accredited through 
COMTA (Commission on Massage Therapy Accreditation, 5335 Wisconsin Avenue NW, Suite 440, Washington, D.C. 

http://www.naacls.org/
http://www.gadsdenstate.edu/academics/health/clt.php
http://www.gadsdenstate.edu/academics/health/phlebotomy.php
http://www.caahep.org/
http://www.coaemsp.org/
http://www.adph.org/
http://www.gadsdenstate.edu/academics/health/ems.php
mailto:pbrown@gadsdenstate.edu
http://www.almtbd.state.al.us/
http://www.fsmtb.org/


                                                                                           
                                                          Click on any link to be taken to that entry 

 
                                                                                                                      2015-2016 Catalog and Student Handbook 

68 
 

20015, telephone number 202.895.1518).  Program information is available at 
www.gadsdenstate.edu/academics/health/msg.php. 

 
Nursing Assistant 
The Nursing Assistant Program is a two-semester (28 credit hours) short-certificate program designed to prepare 
students in the theoretical and clinical practice of nursing assistance. The program also includes courses in 
phlebotomy, and medical terminology to enrich the graduate's knowledge and skills and cross train for various 
healthcare settings. Upon successful completion of the program, graduates are eligible to write the certification 
exams for nursing assistant and phlebotomy. Special program information for the Nursing Assistant Program is 
available at www.gadsdenstate.edu/academics/health/nas.php. 

 
Nursing Education 
 
Practical Nursing - General Information 

Gadsden State's Practical Nursing Program, which is approved by the Alabama Board of Nursing (RSA Plaza St 250, 
770 Washington Ave., Montgomery, AL 36104; telephone 1.800.656.5318; website: www.abn.state.al.us), and is 
accredited by the Accreditation Commission for Education in Nursing (3343 Peachtree Road, NE, Suite 850, Atlanta, 
Georgia  30326; telephone:  404.975.5000; fax 404.975.5020; website www.acenursing.org) is a certificate program 
that prepares students in the theoretical and clinical practice of basic bedside nursing. Upon satisfactory completion 
of the program, graduates are eligible to write the National Council Licensure Examination for Practical Nurses 
(NCLEX-PN). After passing the examination, graduates will carry the title "Licensed Practical Nurse." Classes for the 
Practical Nursing Program are admitted to begin each fall semester and the program can be completed in three 
semesters. A four semester program of study is offered at the Valley Street Campus that begins in a spring admission 
cycle. Students are also able to negotiate a curriculum plan that allows completion of the program part-time. The 
Practical Nursing Program is offered only during the daytime and at the following locations: the Valley Street 
Campus, Gadsden State Cherokee, and the McClellan Center. Advisors are available in Helderman Hall on the 
Wallace Drive Campus (256.549.8257), and on select days at the McClellan Center (256.238.9373), Gadsden State 
Cherokee (256.927.1800) and at the Ayers Campus (256.832.1202).  Applicants are admitted without regard to sex, 
race, color, national origin, marital status, age, or religious preference. For more information on the Practical Nursing 
Program, those interested should visit www.gadsdenstate.edu/academics/health/nursingeducation.php or 
www.gadsdenstate.edu. (Health Science appears under Academic/Technical.) 

Mission 
The mission of the Practical Nursing Program is to provide educational services that satisfy both the needs in the 
College service area for licensed practical nurses and the desire of people who seek a relatively short-term technical 
program to prepare them for a career. Practical nursing education can also be viewed as a vehicle for career mobility. 
Within this Alabama State Board of Nursing-approved program, there is dedication among the faculty to incorporate 
the most current knowledge and technology in the preparation of nurses who, under the supervision of a registered 
nurse, licensed physician, or licensed dentist, perform activities that contribute to the prevention of illness, as well as 
the promotion, maintenance, and restoration of health. Gadsden Stateôs Practical Nursing Program is following the 
Alabama Community College System Standardized curriculum. 
Registered Nursing - General Information 

The Registered Nursing Program is approved by the Alabama Board of Nursing (RSA Plaza St 250, 770 Washington 
Ave., Montgomery, AL 36104; telephone 1.800.656.5318; website: www.abn.state.al.us) and accredited by the 
Accreditation Commission for Education in Nursing (3343 Peachtree Road, NE, Suite 850, Atlanta, Georgia 30326; 
telephone: 404.975.5000; fax: 404.975.5020); website: www.acenursing.org  to offer the A.A.S. degree in nursing. 
This career-entry program, to which qualified applicants are admitted without regard to sex, race, color, national 
origin, marital status, age, or religious preference, is a five-semester/term sequence of laboratory and classroom 
education and clinical experiences. Students are also able to negotiate a curriculum plan that allows completion of 
the program part-time.  Successful completion of this program prepares graduates to write the National Council 
Licensure Examination (NCLEX-RN) for licensure and practice as Registered Nurses. For more information on the 
Registered Nursing Program, those interested should visit the website: 
www.gadsdenstate.edu/academics/health/nursingeducation.php or www.gadsdenstate.edu. (Health Science appears 
under Academics.) 

Mission 
The mission of the Registered Nursing Program is to provide educational services that satisfy both the need in the 
College service area for registered nurses at the A.A.S. degree level and the desire of people who seek a relatively 
short-term career education program in nursing. The unit in nursing is dedicated to providing a program that 
incorporates the most current knowledge and technology in the preparation of nurses. The mission extends to include 
the provision of continuing education, professional development, and personal enrichment experiences for health-
care practitioners and others in the community. Gadsden Stateôs nursing program follows the Alabama Community 
College System Standardized curriculum. 
 

http://www.gadsdenstate.edu/academics/health/msg.php
http://www.gadsdenstate.edu/academics/health/nas.php
http://www.abn.state.al.us/
http://www.acenursing.org/
http://www.gadsdenstate.edu/academics/health/nursingeducation.php
http://www.gadsdenstate.edu/
http://www.acenursing.org/
http://www.gadsdenstate.edu/academics/health/nursingeducation.php
http://www.gadsdenstate.edu/
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Public Safety Telecommunications 
Students pursing the associate degree in Public Safety Telecommunications (67 credit hour on-line program) must be 
dually admitted to Jacksonville State University (JSU) and Gadsden State. Upon completion of all program 
requirements, Gadsden State awards the Associate Degree in Applied Science in Public Safety Telecommunications 
through the Institute for Emergency Preparedness (IEP). Gadsden State and JSU are partners in the IEP to provide 
training, research and education, emergency management, emergency medical services, hazardous materials 
management and homeland security. Program information is available at 
www.gadsdenstate.edu/academics/health/pst.php.  Federal aid for Public Safety Telecommunications students is 
awarded by Jacksonville State University. 
 

Radiologic Technology Program - General Information 
The Radiologic Technologist (Radiographer) uses imaging equipment to produce radiographic images of portions of 
the human body as prescribed by physicians for use in diagnosing medical problems. When providing these services, 
radiographers prepare the patient for radiologic examinations by explaining the procedure and properly positioning 
the patient for the correct exposure. Radiographers utilize problem solving and critical thinking skills to perform 
medical imaging procedures to ensure that the physician receives the necessary information to make an appropriate 
diagnosis. By using variable technical parameters and measurements, the radiographer can produce quality 
diagnostic images with appropriate density, detail, and contrast, while preventing unnecessary radiation exposure. 
Professional competence requires that radiographers apply knowledge of anatomy, physiology, positioning, 
radiographic technique, and radiation biology and protection in the performance of their responsibilities. Because 
radiographers are an integral part of the healthcare team, they must also be able to communicate effectively with 
patients, other health professionals, and the public. 
 
This Program, which is accredited by the Joint Review Committee on Education in Radiologic Technology, entails a 
five-semester curriculum leading to an Associate in Applied Science degree in Radiologic Technology. Graduates of 
this Program are eligible to write the registry examination offered for certification by the American Registry of 
Radiologic Technologists. After passing this examination, the graduate will be certified as a registered technologist in 
radiography. The certificate of registration carries with it the privilege of using the title "Registered Technologist" and 
of using the abbreviation R.T.(R) (ARRT).  For information regarding the Radiologic Technology Program, individuals 
should visit www.gadsdenstate.edu/academics/health/rad.php or call 256.549.8217 (for the most current information). 
 

Surgical/Operating Room Technology 
Special program information for the Surgical/Operating Room Technology Program is available at 
www.gadsdenstate.edu/academics/health/sur.php. 
  

http://www.gadsdenstate.edu/academics/health/pst.php
http://www.gadsdenstate.edu/academics/health/rad.php
http://www.gadsdenstate.edu/academics/health/sur.php
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Degree and Certificate Requirements 
 
GSCC offers programs leading to three degrees and two certificates, the requirements for which are listed below. 
 

Associate in Arts Degree (or) Associate in Science Degree 
The requirements for the Associate in Arts (A.A.) degree and for the Associate in Science (A.S.) degree, which are 
listed below, are identical. Student courses that are approved for the General Studies Curriculum may transfer to an 
Alabama public two-year or four-year educational institution as credit for those courses required for their major. If the 
student completes the curriculum for a specific degree, he/she may graduate with the appropriate A.A. or A.S. 
degree. Almost without exception, the student completes 60-64 semester hours of coursework as prescribed, 
depending on the four-year college to which he/she transfers. 
 
Area of Coursework                                                                                                    Semester Hours Required 

   
Area I: Written Composition I and II                             6 

    
Area II: Humanities, Fine Arts and Speech                           12 

  

¶ Must complete a minimum of 3 semester hours in Literature.* 

¶ Must complete 3 semester hours in the Fine Arts. 

¶ Must complete 3 semester hours in Speech unless provisions for addressing oral communication 
competencies represent an integral module in a required discipline-specific course. 

¶ Must complete 3 additional semester hours from one of the following areas: area/ethnic studies, art and art 
history, foreign languages, humanities, literature, music and music history, philosophy, ethics, religious 
studies, speech, theater, and dance. 

¶ Student must complete a two-course sequence in EITHER Literature OR History.  
    
Area III: Natural Sciences and Mathematics                            11 

  

¶ Must complete 3 semester hours in Mathematics at the precalculus algebra or finite math level. 

¶ Must complete 8 semester hours in the Natural Sciences, which must include laboratory experiences. 
   In addition to mathematics, disciplines in the natural sciences include the following: astronomy, biological 

sciences, chemistry, geology, physical geography, earth science, physics, and physical science. 
    
Area IV: History, Social and Behavioral Sciences                                   12 

  

¶ Must complete a minimum of 3 semester hours in History.* 

¶ Must complete at least 6 semester hours from among other disciplines in the Social and Behavioral 
sciences. 

    Social and Behavioral Sciences include but are not limited to the following: anthropology, economics, 
geography, political science, psychology, and sociology. 

¶ Student must complete a two-course sequence in EITHER Literature OR History. 
    
Area V: Pre-Professional, Pre-Major and Elective Courses*                           19 

  

¶ Courses appropriate to the degree requirements and major of the individual student. Students completing 
courses that have been approved for the General Studies Curriculum and are appropriate to their majors 
and/or degree programs may transfer these courses with credit applicable to their degree programs among 
the Alabama public two-year and four-year colleges and universities. 

    
Total Maximum Semester Credit Hours                                          60 

  
*NOTICE: The sequence in Area II and IV in literature or history needs to follow the sequence requirements 

according to the studentôs major and transfer plans. These requirements are outlined in the "Programs of Study and 
Transfer Guidesò section of this catalog, for a total of 60-64 semester hours, or 50% of the total required by the 
college or university to which the student plans to transfer. 
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Associate in Applied Science Degree 
The requirements for the Associate in Applied Science (A.A.S.) degreeðwhich is for students planning to specialize 
in technical, business, semi-professional, and supervisory fields that are career oriented or, in selected fields, to 
transfer to a senior institution ð are listed below. 
 
Area of Coursework                                                                                                     Semester Hours Required 

  
Area I: Written Composition I and II                                        3-6 

    
Area II: Humanities, Fine Arts, and Speech                                        3-6 

  

¶ Areas I and II must include a minimum of 9 semester hours. 

¶ Must complete 3 semester hours in Humanities or Fine Arts. 

¶ Must complete 3 semester hours in speech, unless provisions for addressing oral communication 
competencies represent an integral module in a required discipline-specific course. 
Humanities and fine arts disciplines include the following: area/ethnic studies, art and art history, foreign 
languages,   humanities, literature, music and music history, philosophy, ethics, religious studies, theater, 
and dance. 

    
Area III: Natural Sciences and Mathematics                                      9-11 

  

¶ Must complete a minimum of 3 semester hours in Mathematics (100 level or numerically higher). 

¶ Must complete one course in Computer Science (two courses preferred) or demonstrate computer literacy 
skills, or the integration of computer proficiencies within a required discipline-specific course. 

In addition to Mathematics, disciplines in the Natural Sciences include astronomy, biology, chemistry, physics and   
physical science. 
 
Area IV: History, Social and Behavioral Sciences                                        3-6 

  
In addition to history, the social and behavioral sciences include the following: anthropology, economics, geography, 
political science, psychology, and sociology.  Any student seeking the A.A.S. as a terminal award is not required to 

complete more than three semester hours in this area. 
    
Area V: Maximum General Education Core, Technical Concentration and Electives*                                    47-58 

  
In addition to courses in the preceding four areas, the student must take whatever core and/or elective courses that 
are appropriate to the requirements for the degree or for the occupational or technical specialty that the student is 
pursuing. 
    
Total Maximum Semester Credit Hours                                         76 

  
*If the student is planning a program of study for which the A.A.S. degree does not represent the terminal degree and 
for which national or regional programmatic licensure and certification are required, the student should try to integrate 
General Studies transfer courses into his/her program whenever possible. 
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Certificate 
The requirements for the certificate, which entail from 30 to 60 semester hours, are listed below. 
 
Area of Coursework                                                                                                    Semester Hours Required 

Area I: Written Composition                                       3-6 

  

¶ COM 100 may be substituted for English Composition I and II only in system-wide non-degree eligible 
programs. 

 
Area II: Humanities, Fine Arts, and Speech                                       3-6 

  

¶ SPH 106 is required unless provisions for addressing oral communication competencies represent an 
integral module in a required discipline-specific course.  
 
SPC 103 may be substituted only in system wide, non-degree eligible programs. 

    
Area III: Natural Sciences and Mathematics                                          6 

  
The student must select courses from mathematics or science or computer science, including at least one 
course (two preferred) in computer science (data processing) or demonstrated computer literacy skills or the 
integration of computer proficiencies within at least one required discipline-specific course. 

 
Mathematics and computer courses may be substituted only in system wide, non-degree eligible programs. 

    
Area IV: Social and Behavioral Sciences and History                                          0 

  
Area V: Maximum General Education Core, Technical Concentration and Electives*                                    42-50 

  
*In addition to the courses referred to in the preceding four areas, the student must take those courses appropriate to 
the certificate requirements and to the occupational or technical specialty requirements, as well as core courses and 
elective courses.    
Total Maximum Program Semester Credit Hours                                        60 

 

Short-Term Certificate 
The requirements for the short-term certificate, which entail from as few as 9 but no more than 26 semester hours, 
are listed below. 
 
Area of Coursework                                                                                                    Semester Hours Required 

Area I: Written Composition                                       0-3 

¶ It is recommended that the student take at least one technical writing course. 
Area II: Humanities, Fine Arts and Speech                                          0 

    
Area III: Natural Sciences and Mathematics                                       0-3 

    
Area IV: Social and Behavioral Sciences and History                                          0 

    
Area V: Maximum General Education Core, Technical Concentration, and Electives*                                     9-29 

  
*In addition to any courses referred to in the preceding four areas, the student must take those courses appropriate to 
the certificate requirements and to the occupational or technical specialty requirements, as well as core courses and 
elective courses. 
Total Maximum Program Semester Credit Hours                                        29 
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PROGRAMS OF STUDY 

Accounting Technology A.A.S.
 
Advisors - Ayers Campus: Alison Hollingsworth (256.835.5415) ahollingsworth@gadsdenstate.edu   
Wallace Drive Campus: Jamie Payton (256.549.8347) jpayton@gadsdenstate.edu   

 
                 STUDENT PROGRESS 

         Grade       Term Completed       
Area I ï Written Composition: .....................................................................  6        

¶ ENG 101 - English Composition I   ............................................ 3 _______  ____________ 

¶ ENG 102 - English Composition II   ........................................... 3 _______  ____________ 
 
Area II - Humanities and Fine Arts: .............................................................  6 

¶ Speech  ...................................................................................... 3 _______  ____________ 

¶ Humanities OR Fine Arts  .......................................................... 3 _______  ____________  
 
Area III ï Natural Sciences and Mathematics:  .......................................... 10  

¶ CIS 146 - Microcomputer Applications ....................................... 3 _______  ____________ 

¶ MTH 100 - Intermediate College Algebra OR 
MTH 112 - Precalculus Algebra OR Higher level Math .............. 3 _______  ____________ 

¶ Natural Science and Lab  ........................................................... 4 _______  ____________  
 
Area IV ï History, Social and Behavioral Sciences: ..................................  3  

¶ ECO 231 - Principles of Macroeconomics ................................. 3 _______  ____________ 
 
Area V ï Pre-Professional, Pre-Major and Electives:  ............................... 43  

¶ ORI 101 - Orientation to College ................................................ 1 _______  ____________ 

¶ ACT 246 - Microcomputer Accounting ....................................... 3 _______  ____________ 

¶ ACT 247 - Advanced Accounting Applications  
on the Microcomputer ................................................................ 3 _______  ____________ 

¶ ACT 249 - Payroll Accounting .................................................... 3 _______  ____________ 

¶ ACT 253 - Individual Income Tax ............................................... 3 _______  ____________ 

¶ ACT 256 - Cost Accounting ....................................................... 3 _______  ____________ 

¶ BUS 100 - Introduction to Business ........................................... 3 _______  ____________ 

¶ BUS 146 - Personal Finance ..................................................... 3 _______  ____________ 

¶ BUS 241 - Principles of Accounting I ......................................... 3 _______  ____________ 

¶ BUS 242 - Principles of Accounting II ........................................ 3 _______  ____________ 

¶ BUS 263 - The Legal and Social Environment of Business ....... 3 _______  ____________ 

¶ BUS 276 - Human Resource Management ................................ 3 _______  ____________ 

¶ CIS 147 - Advanced Micro Applications ..................................... 3 _______  ____________ 

¶ OAD 130 - Electronic Calculations ............................................. 3 _______  ____________ 

¶ OAD 138 - Records and Information Management .................... 3 _______  ____________ 
 
Total Hours Required for Degree: ............................................................... 68 

  

mailto:ahollingsworth@gadsdenstate.edu
mailto:jpayton@gadsdenstate.edu
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Accounting Specialist (Computerized) Short-Term Certificate 
 
Advisors ï Ayers Campus: Alison Hollingsworth (256.835.5415) ahollingsworth@gadsdenstate.edu   
Wallace Drive Campus: Jamie Payton (256.549.8347) jpayton@gadsdenstate.edu  

 
                 Student Progress 

         Grade  Term Completed 
Area VðProfessional, Major and Elective Courses:  ................................ 25

¶ ORI 101 - Orientation to College   .............................................. 1 _______  ______________ 

¶ ACT 246 - Microcomputer Accounting ....................................... 3 _______  ______________ 

¶ ACT 247 - Advanced Accounting Applications  
on the Microcomputer ................................................................ 3 _______  ______________ 

¶ ACT 249 - Payroll Accounting .................................................... 3 _______  ______________ 

¶ ACT 253 - Individual Income Tax ............................................... 3 _______  ______________ 

¶ BUS 241 - Principles of Accounting I ......................................... 3 _______  ______________ 

¶ CIS 146 - Microcomputer Applications ....................................... 3 _______  ______________ 

¶ CIS 147 - Advanced Micro Applications ..................................... 3 _______  ______________ 

¶ OAD 130 - Electronic Calculations ............................................. 3 _______  ______________ 
 
Total Hours Required for Certificate: ......................................................... 25 

 
  

mailto:ahollingsworth@gadsdenstate.edu
mailto:jpayton@gadsdenstate.edu
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Agribusiness Education Transfer Guide 
 
Advisors ï Ayers Campus: Nancy Lee (256.835.5497) nlee@gadsdenstate.edu;  
Gadsden State Cherokee: Frances Vann (256.927.1823) fvann@gadsdenstate.edu;  

Susan King (256.439.6874) sking@gadsdenstate.edu;    
McClellan Center: James Skillman (256.238.9371) jskillman@gadsdenstate.edu;  
Wallace Drive Campus: Nancy Gilbert (256.549.8433) ngilbert@gadsdenstate.edu;  

Julie Bowen (256.549.8426) jbowen@gadsdenstate.edu;  
Susan King (256.439-6874) sking@gadsdenstate.edu  
 
                 STUDENT PROGRESS 

         Grade  Term Completed 
Area I ï Written Composition: .....................................................................  6 

¶ ENG 101 - English Composition I  ............................................. 3 _______  ______________ 

¶ ENG 102 - English Composition II ............................................. 3 _______  ______________ 
 
Area II ï Humanities and Fine Arts1: .......................................................... 12 

¶ Literature (REQUIRED: Literature OR History sequence) ...... 3 _______  ______________ 

¶ Fine Arts .................................................................................... 3 _______  ______________ 

¶ Speech ....................................................................................... 3 _______  ______________ 

¶ Humanities, Fine Arts, Literature OR Speech   .......................... 3 _______  ______________ 
 
Area III ï Natural Sciences and Mathematics:  .......................................... 11-12 

¶ MTH 112 - Precalculus Algebra  ................................................ 3 _______  ______________ 

¶ Natural Science and Lab ............................................................ 8 _______  ______________ 
 
Area IV ï History, Social and Behavioral Sciences1:  ............................... 12 

¶ History (REQUIRED: Literature OR History sequence) .......... 3 _______  ______________ 

¶ History, Social, or Behavioral Science  ...................................... 3 _______  ______________ 

¶ Social and Behavioral Sciences  ................................................ 6 _______  ______________ 
 
Area V ï Pre-Professional, Pre-Major and Electives1:  ............................. 23  

¶ ORI 101 - Orientation to College  ............................................... 1 _______  ______________ 

¶ CIS 146 - Microcomputer Applications  ...................................... 3 _______  ______________ 

¶ MTH 113 - Precalculus Trigonometry  ....................................... 3 _______  ______________ 

¶ MTH 125 - Calculus I  ................................................................ 4 _______  ______________ 

¶ BUS 241 - Principles of Accounting I  ........................................ 3 _______  ______________ 

¶ BUS 242 - Principles of Accounting II  ....................................... 3 _______  ______________ 

¶ ECO 231 - Principles of Macroeconomics  ................................ 3 _______  ______________ 

¶ ECO 232 - Principles of Microeconomics  .................................. 3 _______  ______________
 
Total Hours Required for Degree: ............................................................... 60-64 
 
NOTICE(s):  1Students should 1) consult with an advisor and 2) refer to the Statewide Transfer and Articulation Reporting Systems 
(STARS) located at http://stars.troy.edu/ and the degree requirements of the intended transfer institution. 

  

mailto:nlee@gadsdenstate.edu
mailto:fvann@gadsdenstate.edu
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