SAILS: Documenting Sources		Fall 2011


General Information:
There are many documentation styles which may vary by discipline (English, Science, etc.)
The two most common styles are MLA and APA.
If writing a research paper and the instructor has not dictated a specific citation style, choose one and use it consistently throughout the paper.
Citations will differ according to the type of reference utilized (book, magazine, etc.)
Looking for key elements will help identify what type of reference is being cited.
[bookmark: books] (
Books:
References to an entire book should include the following elements: 
author(s) or editor(s) 
the complete title 
edition, if indicated 
place of publication 
the shortened name of the publisher 
date of publication 
medium of publication 
)






Examples:
No author or editor: 
Peterson's Annual Guides to Graduate Study. 33rd ed. Princeton, NJ: Peterson's, 1999. Print.
Editor:
Blistein, Elmer M., Leicester Bradner.  The Drama of the Renaissance:  Essays for Leicester Bradner.  Providence:  Brown University Press, 1970.  Print.
One author: 
Nabokov, Vladimir. Lolita. New York: Putnam, 1955. Print.
Multivolume work: 
Morison, Samuel Eliot, Henry Steele Commager, and William E. Leuchtenburg. The Growth of the American Republic. 2 vols. New York: Oxford UP, 1980. Print.
 
 (
Essay or Chapter in Edited Books or Anthologies:
 
References to an essay or chapter in an edited book or compilation must include the following elements: 
essay or chapter author(s) 
essay or chapter title 
book title 
book editor(s) or compilers 
place of publication 
the shortened name of the publisher 
date of publication
 inclusive page numbers of the cited piece 
medium of publication 
)





Article in a book: 


Examples:
Ahmedi, Fauzia Erfan. "Welcoming Courtyards: Hospitality, Spirituality, and Gender." Feminism and Hospitality: Gender in the Host/Guest Relationship. Ed. Maurice Hamington. Lanham: Lexington Books, 2010. 109-24. Print. 
Reprinted article: 
Hunt, Tim. "The Misreading of Kerouac." Review of Contemporary Fiction 3.2 (1983): 29-33. Rpt. in Contemporary Literary Criticism. Ed. Carl Riley. Vol. 61. Detroit: Gale, 1990. 308-10. Print. 
Articles or entries from reference books: 
If the article or entry is signed, place the author's name first; if it is unsigned, give the title first. For well-known reference works, it is not necessary to include full publication information. Include only the title of the reference source, edition, and date of publication. 
Dictionary entry: 
"Hospitality." Def. 1a. Webster’s Third New World Dictionary. 1993. Print. 
Encyclopedia entry: 
Mercuri, Becky. "Cookies." The Oxford Encyclopedia of Food and Drink in America. Ed. Andrew F. Smith. Vol. 1. 2004. Print. 

Article from a less familiar reference book: 
For articles from less familiar reference sources, include the full publication information.  
Bernheisel, J. Frank. "Setting Recycling Goals and Priorities." McGraw-Hill Recycling Handbook. Ed. Herbert F. Lund. 2nd ed. McGraw-Hill, 2001. Print. 
 (
Article in Journals, Magazines, and Newspapers: 
References to periodical articles must include the following elements:  
author(s) 
article title 
publication title (journal, magazine, etc.) 
volume number  
publication date (abbreviate months, if used)  
the inclusive page numbers  
medium of publication 
) 







Issue numbers should be stated as decimals to a given volume number. In the example below, the number 
25.4 reads as Volume 25, issue 4. When citing newspapers, it is important to specify the edition used (e.g. late ed.) because different editions of a newspaper may contain different material.  
Journal article, one author: 
Matarrita-Cascante, David. "Beyond Growth: Reaching Tourism-Led Development." Annals of Tourism Research 37.4 (2010): 1141-63. Print. 
Journal article, two authors: 
Laing, Jennifer, and Warwick Frost. "How Green Was My Festival: Exploring Challenges and Opportunities Associated With Staging Green Events." International Journal of Hospitality Management 29.2 (2010): 261-7. Print. 
Magazine article: 
Kaplan, David A. "Corporate America’s No. 1 Gun For Hire." Fortune 1 Nov. 2010: 81-95. Print. 


Newspaper article, no author: 
"Africa Day Celebrated in Havana." Granma International 31 May 2009, English ed.: 16. Print. 
Newspaper article, one author, discontinuous pages: 
Bajaj, Vikas. "The Double-Edged Rupee." New York Times 27 Oct. 2010: B1+. Print. 
Government Documents:
References to government documents vary in their required elements. In general, if you do not know the writer of the document, cite the government agency that issued the document as author.
State document: 
[bookmark: _GoBack]New York State. Commission on Capital Punishment. Report of the Commission to Investigate and Report the Most Humane and Practical Method of Carrying Into Effect the Sentence of Death in Capital Cases. Albany: Troy, 1888. Print.
 (
Citing Materials from Online Sources
Online Sources:
Citations for online sources, like those for print sources, should provide information that both identifies a source and allows that source to be located and retrieved again. 
All 
citations should include the medium of publication (Web) and the date the content was accessed. If the source is difficult to locate or your instructor requires a URL, list the complete address within angle brackets after the date. In many cases, it is also necessary to identify the Web site or database that has made the material available online.
)
