Gadsden State Community College
Calendar Management Plan v4
Overview
Gadsden State recognizes 4 primary calendars to organize and communicate key events and deadlines:
1. Leadership Outlook Calendar
2. College Event Calendar
3. Academic Calendar
4. Athletics Calendar

1. Leadership Outlook Calendar
Purpose:
To centralize key dates and activities for college leadership, ensuring alignment and awareness of strategic and operational commitments.
Access & Management:
· Maintained in Microsoft Outlook, invite only (not available to the public)
· PR/Marketing can add users
· Managed by an approved list of contributors (e.g., President’s Office, PR/Marketing, Cabinet members, directors)
· Contributors may directly add events with appropriate context
Content Guidelines:
· Includes important internal events, deadlines, and meetings relevant to college leadership
· May include some events that also appear on the Events Web Calendar
Examples:
· Cabinet meetings, legislative visits, accreditation deadlines, internal retreats, major planning sessions, community events where Gadsden State representation is required
Note on Overlap:
Some events may appear on both the College Event Calendar and Leadership Outlook Calendar.
2. College Event Calendar
https://www.gadsdenstate.edu/student-life/calendar.cms
Subscription link: webcal://tockify.com/api/feeds/ics/gadsdenstateeventcalendar
Purpose:
To inform students, faculty, staff, and the community of events open to the public or the general campus population.
Submission Process:
· Requests must be submitted through the Request for Services form.
· Select the option "Add Calendar Event."
Eligibility & Guidelines:
· Events must be sponsored by an official Gadsden State entity (e.g., department, office, or recognized student organization).
· Calendar is intended for promoting campus-wide or public-facing events.
Not Permitted:
· Application or sign-up periods
· Regularly scheduled internal meetings or small-group gatherings
(Examples: department meetings, committee check-ins, or chapter meetings)

3. Academic Calendar
https://www.gadsdenstate.edu/student-life/academicalendar.cms
https://catalog.gadsdenstate.edu/academic-calendar-20242025
https://catalog.gadsdenstate.edu/academic-calendar-20252026
Subscription link: webcal://tockify.com/api/feeds/ics/gadsdenstateacademiccalendar
Purpose:
To outline official academic dates and deadlines, including term start/end dates, holidays, registration periods, and grade deadlines.
Management:
· Maintained by the Student Services
· Found in the official College Catalog

4. Athletics Calendar
https://gocardinals.gadsdenstate.edu/composite
Subscription link: https://gocardinals.gadsdenstate.edu/composite?print=ical
Purpose:
To promote and inform the public about athletic events and team schedules.
Access & Management:
· Managed by the Athletics Department
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